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HOACHUTEJBHASA 3AIIMCKA
1. Heab 1 321241 U3yYeHUsS] AMCUHUILIMHBI

[{enbro OCBOCHUS JTUCITUTUTAHBI «Cucremsl 3IEKTPOHHOTO
JTOKYMEHTOO00pOTa» SABJISETCS (GOPMHUPOBAHNE TEOPETUICCKUX 3HAHUHN U TIOTyUICHHE
MPaKTUYECKUX HABBIKOB B O00JIACTH HCIIOJIB30BAaHUS COBPEMEHHBIX CPEACTB
JOKYMEHTAITMOHHOTO O00ECIICUCHUs YTPaBJICHUS JEATCIPHOCTH OpTraHW3alii Ha
OCHOBE TEXHOJIOTUH aBTOMATH3AlMU YIMPABICHUYESCKUX TMPOIECCOB M 00pabOTKH
JTOKYMEHTOB C PUMEHEHUEM CHCTEM JIEKTPOHHOTO JOKYMEHTO000pOTA.

B xone nmoctmkeHus menu HeoOX0AMMO PEIIUTh CISTYIONINI KPYT 3a1a4:

1. ocBoeHue cCTyaeHTamMH WH(HOPMAIIMOHHO-TEXHOJOTHIECKAX BO3MOKHOCTEH
aBTOMATH3aIIMH JICJIOBBIX IIPOIIECCOB,
HCCIIEIOBAHUE TMPOIECCOB O0pabOTKM M MCIHOJIb30BAHUSL JOKYMEHTAIbHBIX

JAHHBIX, TPOTPAMMHBIX CPEJICTB JIsl PEUICHUS] KOHKPETHBIX MPaKTUUECKUX 3a7ad B
00J1aCTH COBPEMEHHOTO 3JEKTPOHHOTO TOKYMEHTOO00pOTa HA MPENPUATHSIX.

2. [lepeyeHb MIAHMPYEMBIX Pe3yJIbTATOB O0YUE€HUS MO AUCIHUILINHE
(Moay.10), COOTHECEHHbIE ¢ IVIAHUPYEeMbIMU Pe3yJbTATAMHU OCBOECHHUSA
o0pa3oBaTeIbHOI MPOrpaMMbl

[Iponecc m3ydeHHs AUCUUILIMHBI HAIMpaBlieH Ha (OPMHUPOBAHUE CIEAYIOUIUX

OOIIEKYJIBTYPHBIX U MPO(eCcCHOHATBHBIX KOMIETEHIIHIA:

l. xynabTypol MBbIIUICHUSI, OOOOIIEHUs W aHajdu3a, UCKYCCTBOM OIpeAceHUs
1enen ucciaeayemMoi cucTeMbl U BbIOOpa 3(PEKTUBHOIO MYyTH UX JOCTUKEHUS
(OK-1);

2. cnocOOHOCTHIO aHATU3UPOBATH COLUAIBHO-3HAYMMBIE MPOOJIEMBI U TPOLIECCHI,
MPOUCXOJIAIINE B OOIIECTBE, U MPOTHO3UPOBATH BO3MOXKHOE HMX Pa3BUTHE B
oynymiem (OK-4);

3. cnocoOeH HaXOJIuUTh OPTaHU3AIMOHHO-YIPABICHUECKUE PEIIEHUsS U TOTOB
HECTH 3a HUX 0TBeTCTBEHHOCTH (OK-8);

4. cnoco0eH K caMOpa3BUTHIO, MOBBIIICHUIO CBOEH KBaNIM(UKAIIMA U MacTEPCTBA
(OK-9);

5. BeiOupath panuonanbubie UC u UKT-pemenuss ang ynpaBieHus Ou3HECOM

(I1K-3);

MPOBOAUTH aHATU3 UHHOBALIUM B 3KOHOMUKE, yripaBieHuu u UKT (I1K-4);

UCIIOJB30BaTh COBPEMEHHbIE CTaHIAPThl M METOJMKH, pa3padaThiBaTh

pernamMeHTsl aestenbHocTu npeanpustus (I1K-8);

8. BBIMOJHATH  TEXHUKO-JKOHOMHYECKOE€  OOOCHOBAaHHME  MPOEKTOB IO
COBEPIIICHCTBOBAHUIO MW  perjiamMeHTanuio OusHec-mporeccoB u UT-
un@pactpykrypsl npeanpustus (I1K-14);

9. mpoekTupoBaTh U BHEAPITH KOMIOHEHTHI U T-uHbpacTpyKTyphl IpeAnpUsITHUS,
o0ecrieunBaONINE JOCTHKEHUE CTPATErMUYeCKUX lejel U MOAEPKKY On3Hec-
nporeccoB (I1K-15);

~ o



10.KOHCYABTUPOBATH 3aKA3YMKOB MO COBEPLIEHCTBOBAHUIO OWU3HEC-MPOLECCOB U
UT-undpactpykrypsl npeanpusitus (I1K-22) .

B pe3yibTare U3YUYCHHUS JTACHUATUIAHBI «Cucremsl 3JIEKTPOHHOTO
JIOKYMEHTOO0OpOTa» CTYIACHT JTOJKEH:
3HaTh:

11.0CHOBBI TEXHUUECKOTO OCHAIIIEHUs pabodero Mecta nojb3oBatenss OBM (3-1),
12.0ocHoBBI 0a3 naHHbIX (3-2),

13.ocHoBHI (paiinoBoii u onepanronHoi cuctemsl 11K (3-3),

14.coBpemeHHbIE TpOrpaMMHBIe cpenicTBa (3-4),

15.0 BO3MOKHOCTSAX B3aMMOJCUCTBUSI PA3TUYHBIX MPOTPAMMHBIX MPUIIOKEHUN

apyr ¢ apyrom. (3-5).

Ymers:
16.paboTaTh Ha ypOBHE MOJIH30BATEINS C KOMIIbIOTEPHOU TexHUKOU (Y-1),
17.co3naBath, 00pabaThiBaTh pa3iuyHbIe JOKYMEHTHI (Y-2),

18.monb30BaTbCcsi  BCEMU  MOpeAjiara€MbIMU  IpOorpaMMaMu  CpeJICTBaMu
opopmiieHust JokyMeHTauu (Y-3),

19.npenctaBasTh pe3yabTaThl 00paOOTKH TaHHBIX B OTYETHOM Bujie (Y-4),

20.aHanu3upOBaTh MOJIyYEHHbIE pe3yabTaThl (Y-5).

Braaners:
HaBBIKAMU UCTOJb30BAHUS U3YUEHHBIX TEXHOJIOTUM Ha npakTuke (B-1).

CooTHeceHHe pe3yiabTaTOB OOyYEHUS MO JAUCIUIUIMHE C TUIAHUPYEMBIMHU
pe3ylibTaTaMu OCBOCHHUSI 00pa3oBaTEIbHON MpOrpaMMbl MPEACTABICHO B TaOIUIIE,
[Tpunoxenue 1.

3. Mecro aucuumiannel B cTpykrype OOII

JlucuuiinHa BKIJIIOYEHA B BapUATUBHYK 4YacTh MPO(ECCHOHATBHOTO IMKJIA
OOII u sBnsieTcst 00A3aTEILHON JUCIUTLTUHOM.

K wucxomueiM TpebGoBaHUAM, HEOOXOAUMBIM IS H3YyYEHUS JUCHUILIAHBI
«CucTeMbl 3JEKTPOHHOTO JIOKYMEHTOOOOPOTa», OTHOCSTCA 3HAHUS, YMEHHUS U
HaBBIKK, C(HOPMHUPOBAHHBIE B XOJE€ H3YUYECHHUS MPEIAMETOB MPOo(hecCHOHAIBHOTO
nukna:  «J/lenoBoe  amMuHHCTpUpoBaHUE», «JlokyMeHTanbHOEe  olecrnedueHue
ynpaBieHus», «WHpopMallMoHHbIE  CUCTEMBI  YNpABJICHUS  MPEAIPUSTHEM,
«IIporpammupoBanue.

N3yyenne naHHON AMCHUIUIUHBI SIBJISIETCS OCHOBOM JUIsl TOCJEMYIOLIErO
UM3y4YeHMs] JAUCHUIUIMH  TpodeccuoHaibHOro  1UKI:  «OddektuBHOCTE  UTH,
«YTIpaBJICHUECKHUE PEILICHUS.



COIAEPKAHUE JUCHUITJINHBI

4. Conep:kanue TMCHUILIMHBI (MOIYJIs1), CTPYKTYPHMPOBaHHOE 110 TeMaM
(pa3zesiaM) ¢ ykasaHueM OTBEICHHOI0 HA HUX KOJIMYECTBA aKaJleMUYeCKUX
WIH ACTPOHOMHMYECKHUX YaCOB U BUJA0B Y4eOHBIX 3aHATHI

Cxema pacnpeneneHusi yueOHOr0o BpeMEHH IO BUJIaM yueOHOM paboThI
OOmiasi TPpyAOEMKOCTh JUCHUIUIMHBI TpH 3a04HOM (opme oOydenuss — 3
3adeTHble enuHUIlbI (108 akageMuuecKux 4acoB)

Cxema pacnpeacjacHns y‘lEﬁHOI‘O BPEMCECHH 110 CEMECTPpamM

TpynoemkocTs, yac
Buasb! yueOHo# paboThI 4 xype Beero:

O0mas Tpy10eMKOCTh 108 108
AyautopHas padora 12 12
B TOM YHCJIE! 4 4
JIEKIIUH 4 4
MPaKTUYECKUE 3aHATHS

4 4
nmabopaTopHbIe PaOOTEI
CamocrosTenbHas padora 92 92
IIpomekyTOouHas aTTeCTAlUsA 3a4€T 4

TemaTH4eCKHH IJIAH

B ToM uncie ayTUTOPHBIX
Oo6was M3 HUX: Camoc | IIpome
Ne | Pa3nenbl 1 TeMBbI TPYy10eM TORTEIL | 2KYTOUH
KOCTb, bHas ast
n/ | IMCHUNJINHBI
I yac Jekn | JgaGop | mpakTt | padora | aTTecTra
nus
BCero
1 Oo6ras Knaccuduranus
CHUCTEM 3JIEKTPOHHOTO 13 1 1 12
JOKYMEHT0000poTa
2 | Muposoii peiHok CO/I. 13 1 1 12
3 Poccutickuii peiHOK COJ] 13 1 1 12
4 | OcoOeHHOCTH  BHEAPEHHS 13 1 1 12
Co
5 Omnepanuy, BEITOTHSIEMEIS 13 2 1 1 11
C IOKyMEHTaMH
6 | Pabora ¢ mopydeHHAMH H 13 2 1 1 11
COTJIaCOBaHME JOKYMEHTOB
7 PabGota C DJICKTPOHHO- 13 2 1 1 11
1 pOBOil MOATIHCEIO
8 [Ipoune 3amaun CO/] 13 2 1 1 11
ITpomesxxyTouHas 4 +
aTTecranus (3a4eT)
Hroro 108 12 4 4 4 92 4




CTpykTypa u coiep:KaHue QU CHUNINHBI
Tema 1. O0mas kiaaccupuKamus CUCTEM 3JTEKTPOHHOT0
AOKYMEHT0000poTa.

Hasnauenue, ocHoBHBIE cBoiicTBa U GyHKIIMU COJl (OTKPBITOCTh, HHTETPALIMS
C MPUKIAAHBIM TPOrPAMMHBIM OO€CTIEYeHUEM, XPAaHEHHE JIOKYMEHTOB, IIOUCK,
CIIMCAaHHWE B apXWB, MapUIpyTU3als, JOCTYMHOCTh U T.A.). O0mas knaccudukamms
CUCTEM DJIEKTPOHHOTO JOKYMEHT000OpoTa (OM3HEC - OPUEHTUPOBAHHBIE CHUCTEMBI -
EDM, «xopnopatuBHble — enterprise-centric EDM, cuctembl ynpaBieHus
conepxkumbiM — Content management systems, CUCTEMBI yIIpaBieHUs HHPOPMALIUEH,
M300paXKEHUEM U T.1.).

Jlureparypa:

OcHoBHas — 1; 2; 3.

JlononuutenpHas — 1; 2.
HNnTepuer-pecypc:

1. Bukunenuss [DnekTpoHHbId pecypc]: [cBoOoa. WHTepHET-SHIMKI.] —
OnekTpoH. pgaH. W mnporp. — Pexum goctyna: http://ru.wikipedia.org,
CBOOOIHBIN. — Pycckos3. 9acTh MEXIyHAp. MPoeKTa « BUkumeaus».

2. I'muackux A. MuUpOBON PBIHOK CHUCTEM 3JIEKTPOHHOTO JOKYyMEHTOoOOpoTa./
[T-nopran, http://www.iteam.ru/publications/it/section_64/article 2582/.

OO0pazoBarenbHble TEXHOJOTHH, METOABI U (OpMbI OOyUEHUS: HUCTAHIIMOHHBIC

oOpa3zoBaTeIbHbIE TEXHOJOTHH, OOBSICHUTEIbHO-WUILIIOCTPATUBHOIO OOYUYEHHS C

AJ€MEHTaMH TPOOJEMHOTO U3JIOKEHUSI; Pa3BUBAIOIIETO OO0ydeHus, MpoOJieMHas

JIEKIUsl, TPAKTHYECKOE 3aHSTHE.

®opmupyembie komneteHuuu: OK-1; OK-4; [1K-3; TIK-4.

OG6pa3zoBarenbHbie pe3ynibTaThl: 3-1; 3-2; V-1.
http://www.iteam.ru/publications/it/section_64/article 2582/

Tema 2. Muposoii ppiHok CI /1.
MupoBoit peiHOK C3OJI ¥ OCHOBHBIE HAIlPaBJICHUS €ro pa3BUTUS Ha
coBpeMeHHOM 3Tane. Oomuit 0630p. [Ipumeps! cuctem.

Jlureparypa:

OcHoBHas — 1; 2; 3.

JlononuutenpHas — 1; 2.
HNnTepuer-pecypc:

1. Bukunenus [DnekTpoHHbIH pecypc]: [cBoOoa. WHTepHET-3HIMKI.| —
OnekTpoH. ndaH. u nporp. — Pexum goctyma: http://ru.wikipedia.org,
CBOOOTHBIN. — Pycckos3. 9acTh MeXIyHAp. MPOCKTa « BUKumeaus».

2. I'muackux A. MuUpOBOM PBIHOK CHUCTEM 3JEKTPOHHOTO JOKYMEHTOOOOpoTa./
[T-nopran, http://www.iteam.ru/publications/it/section_64/article 2582/.

OO0pazoBarenbHble TEXHOJOTHH, METOABI U (POpMBbI OOyUEHUS: HUCTAHIIMOHHBIC
oOpa3zoBaTeIbHbIE TEXHOJOTHH, OOBICHUTEIbHO-WILIIOCTPATUBHOIO OOYUYEHHS C
AJ€MEHTaMH TPOOJEMHOTO U3JIOKEHUSI; Pa3BUBAIONIEro OOydeHus, MNpoOiieMHas



JIEKITHSI, TPAKTHIECKOE 3aHATHE.
®opmupyembie komneteHnuu: OK-1; OK-4; OK-8; I1K-3; I1K-4.
OG6pa3zoBarenbHbie pe3yibTaThl: 3-1; 3-2; V-1.

Tema 3. Poccuniicknii peinok CI /1.

Poccuticknii peiHOok COJI. OCHOBHBIE HaNpaBJICHUS PA3BUTHS, MEPCHEKTUBBI H
npo6aemMbl. O030p cucTeM, MPEACTABICHHBIX HA POCCUMCKOM PHIHKE.

Jlureparypa:

OcnoBnas — 1; 3.
JlononuutenbHas — 1; 2; 3;.
HNnTepuer-pecypc:

1. Bukunenus [DnekTpoHHbIH pecypc]: [cBoOoa. WHTepHET-3HIMKI.] —
OnekTpoH. maH. u mnporp. — Pexum goctyma: http://ru.wikipedia.org,
CBOOOTHBIN. — PyccKos3. 4acTh MEXAyHAp. MPOEKTa « BUKUTIE M.

2. I'muackux A. MupoOBOM PBIHOK CHUCTEM 3JIEKTPOHHOIO JOKYMEHTOO0OOpOTa./
[T-nopran, http://www.iteam.ru/publications/it/section_64/article 2582/.

OO0pazoBarenbHble TEXHOJOTHH, METOABl U (POpMBI OOyUEHUS: HUCTAHIIMOHHBIC
oOpa3zoBaTeIbHbIE TEXHOJOTHH, OOBSICHUTEIbHO-WUILIIOCTPATUBHOIO OOYUYEHHS C
AJ€MEHTaMH TPOOJEMHOTO U3JIOKEHUSI; Pa3BUBAIONIEr0o OOydeHus, MNpoOiieMHas
JIEKITHsI, TPAKTHYECKOE 3aHATHE.

®opmupyembie komnereHuu: OK-1; OK-4; OK-8; OK-9; I11K-3; I1K-4; IT1K-8; IIK-8;
IIK-15.

O6pa3zoBarenbHbie pe3ynbrarsl: 3-1; 3-2; 3-3; 3-5; V-1; V-2; V-4,

Tema 4. Ocodennoctu BHeapenust CI /1.
Ocob6ennoctu BHeapeHus: unrerpanus COJ1 ¢ apyrumu npunoxxkenusmu. [IpoGiaemMbr
BBIOOpA Y BHEJPEHUS CUCTEM.

Jlureparypa:

OcnoBnas — 1; 3.

JlononuutenbHas — 1; 2; 3;.

HNnTepuer-pecypc:

3. Buxuneaus [OnexTpoHHbIM pecypc]: [cBoOon. WHTepHET-dHIMKI.] —
DNeKTpoH. NaH. u mporp. — Pexxum pocryna: http://ru.wikipedia.org, cBoOOAHBIMN. —
Pycckos3. yacte MexayHap. mpoekta « Bukumenusy.

OO0pa3oBarenbHble TEXHOJOTHH, METOABI U (POpMBbI OOyUEHUS: HUCTAHIIMOHHBIC
oOpa3zoBaTeIbHbIE TEXHOJOTHH, OOBSICHUTEIbHO-WUILIIOCTPATUBHOIO OOYUYEHHS C
AJ€MEHTaMH TPOOJEMHOTO U3JIOKEHUSI; Pa3BUBAIONIEro OOydeHus, MNpoOsieMHas
JIEKITUsI, TPAKTHIECKOE 3aHATHE.

®opmupyembie komnereHuu: OK-1; OK-4; OK-8; OK-9; I1K-3; I1K-4; IT1K-8; IIK-8;
[1K-22.
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O6pa3zoBarenbHbie pe3ynbrarsl: 3-1; 3-2; 3-3; 3-5; V-1; V-2; V-4,

Tema S. Onepamm, BBIIMOJIHAECMbIC C JOKYMCHTaAMMU.

Onepanuu, BHITIOJHSEMbIE C JOKYMEHTAMU: PETUCTpallUs JOKYMEHTOB, CBSI3bIBAHHE
JOKYMEHTOB, TpucoenuHeHue  (ailioB K  JOKyMEHTaM, peJaKTUPOBaHUE
JIOKYMEHTOB,IOUCK JOKYMEHTOB MO PEKBU3UTAM JIOKYMEHTa, MO PErUCTPAllUOHHON
KapTO4YKe, IO apXUBHBIM [JIaHHBIM, PACIIMPEHHBIH TOUCK JIOKYMEHTOB,
dbopmMupoBaHUE MpaB AOCTyNa K JOKYMEHTY (TIOCTOSIHHbIE UM BpPEMEHHBIE MpaBa
JOCTyMa K JJOKYMEHTY), CO3JJaHH€ PE30JIIOIUM, TOCTAHOBKA JOKYMEHTa Ha KOHTPOJIb.
Jlureparypa:
OcHoBHas — 1; 2; 3.
JlononuutenbHas — 1; 2; 4.
HNnTepuer-pecypc:
1. EBOPAT-/IokyMEHTOOOOPOT - CUCTEMA 3JIEKTPOHHOIO JIOKYMEHTOO00pOTa U
aBTOMAaTH3alMKi OU3HEC-TIPOIECCOB.[ DNEKTPOHHBIN pecypc]. Pexxum gocrymna:
— http://www.evfrat.ru/about/, cBo60 HBI.

OO0pazoBarenbHble TEXHOJOTHH, METOABl U (OpMBbI OOyUEHUS: HUCTAHIIMOHHBIC
oOpa3zoBaTeIbHbIE TEXHOJOTHH, OOBSICHUTEIbHO-WUILIIOCTPATUBHOIO OOYUYEHHS C
AJEMEHTaMH TPOOJEMHOTO0 U3JIOKEHHUS; Pa3BUBAIONIETO OO0ydeHus, MpoOJieMHas
JIEKITHSI, TPAKTHIECKOE 3aHATHE.

®opmupyemsbie komnereHuu: OK-1; OK-4; OK-8; OK-9; I1K-3; I1K-4; IT1K-8; IIK-8;
[1K-22.

O6pa3zoBarenbHbie pe3ynbrarsl: 3-1; 3-2; 3-3; 3-5; V-1; V-2; V-4,

Tema 6. PaboTa ¢ nOpy4eHUSIMHU M COIJIACOBAHUE JOKYMEHTOB.
PaGorta ¢ mopydyeHUSIMH: CO3/aHUE, HCHOJHEHHE, KOHTPOJIb MOPYUYEHUH.
Opranu3zanus NoANOPyYEHUMN.
CornacoBaHne JOKYMEHTOB: CO3JaHH€ Mapuipyra NPOXOXKICHUS JTOKYMEHTOB,
pPEIaKTUPOBAHUE COTJIACOBAHUM, KOHTPOJIb BBINOJHEHHS COTJACOBaHUs, OTMEHA
BBIMIOJIHEHUA  corjacoBaHuii. KOHTpOJIb HCHONHEHWS  JIOKYMEHTOB:  CHSITHE
JOKYMEHTA C KOHTPOJISI, OTMEHA BBITIOJHEHUS BCETO JOKYMEHTA.

Jlureparypa:
OcHoBHas — 1; 2; 3.
JlononuutenbHas — 1; 2; 3.
HNnTepuer-pecypc:
1. EBOPAT-/IokyMEHTOOOOPOT - CUCTEMA 3JIEKTPOHHOTO JTOKYMEHTOOOOpOTa U
aBTOMAaTH3alUKU OU3HEC-MPOIECCOB.[ DIEKTPOHHBIN pecypc]. Pexxum nocryna:
— http://www.evfrat.ru/about/, cBOGOAHBIIA.

OO0pa3oBarenbHble TEXHOJOTHH, METOABl U (POpMBbI OOYyUEHUS: HUCTAHIIMOHHBIC
oOpa3zoBaTeIbHbIE TEXHOJOTHH, OOBSICHUTEIbHO-WUILIIOCTPATUBHOIO OOYUYEHHS C
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AJeMEHTaMH TPOOJEMHOr0 U3JIOKEHHUS; pPa3BUBAIOIIETO OO0ydeHus, MpoOiieMHas
JIEKITHSI, TPAKTHYECKOE 3aHATHE.

®opmupyembie komnereHuu: OK-1; OK-4; OK-8; OK-9; I1K-3; I1K-4; I1K-8; TIK-
14; TIK-15; TIK-22.

O6pa3zoBarenbHbie pe3ynbTarsl: 3-1; 3-2; 3-3; 3-5; V-1; V-2; V-3; V-4; B-1.

Tema 7. PaboTa ¢ 3J1eKTPOHHO-UM(PPOBOI MOANUCHIO.

Pabora ¢ DUII (3nexTpoHHO-LIMGPOBON MOANMUCHIO): TOpsiAoK momydeHus OLIII;
BO3MOYHBIE CIIO)KHOCTH U OTPAHUYCHHSI.

Ileuats AOKYMCHTOB, YAAJICHUC TOKYMCHTOB.

Jlureparypa:
OcnoBras — 1; 2; 3.
JlononuutenbHas — 1; 2; 3.

OOpa3oBarenbHble TEXHOJOTHH, METOABl U (POpMBbI OOyUEHUS: HUCTAHIIMOHHBIC
oOpa3zoBaTeIbHbIE TEXHOJOTHH, OOBICHUTEIbHO-WUILIIOCTPATUBHOIO OOYUYEHHS C
AJ€MEHTaMH TPOOJEMHOTO U3JIOKEHUSI; Pa3BUBAIONIEr0o OOydeHus, MNpoOiieMHas
JIEKITHsI, TPAKTUYECKOE 3aHATHE.

®opmupyembie komnereHuu: OK-1; OK-4; OK-8; OK-9; I1K-3; I1K-4; I1K-8; TIK-
14; TIK-15; T1K-22.

O6pa3zoBarenbHbie pe3ynbTarsl: 3-1; 3-2; 3-3; 3-5; V-1; V-2; V-3; V-4; B-1.

Tema 8. IIpoune 3agauu CI/L.

Co3gaHre OTYETOB: SKCIOPT OT4YeTa B hailyl, co3gaHUe JIMYHBIX OTYETOB,
OTYETHI IO HAWJIEHHBIM JJOKYMEHTaM, YJlaJeHUE BpPEeMEHHBIX (PaiiiioB.

OOMeH CcoOoOmmeHUsIMH MEXIY TIOIh30BaTEIsIMA CHCTEMBI. M crmoiap30BaHme
AICKTPOHHON TOYTHl (HACTPOMKA ITOYTOBOTO KJIHMEHTa, IIpUEM H OTIIpaBKa
COOOIIeHU ).

Jlureparypa:
OcHoBHas — 1; 2; 3.
JononautenbHas — 1; 4.
HNnTepuer-pecypc:
1. EBOPAT-J/lokyMEHTOOOOPOT - CUCTEMA JIEKTPOHHOTO JTOKYMEHTOOOOpOTa U
aBTOMAaTH3alUKU OU3HEC-MPOIECCOB.[ DIEKTPOHHBIN pecypc]. Pexxum nocryna:
— http://www.evfrat.ru/about/, cBOGOAHBIIA.

OO0pazoBarenbHble TEXHOJOTHH, METOABI U (POpMbI OOYyUEHUS: HUCTAHIIMOHHBIC
oOpa3zoBaTeIbHbIE TEXHOJOTUH, OOBSICHUTEIbHO-WUILIIOCTPATUBHOIO OOYUYEHHS C
AJE€MEHTaMH TPOOJEMHOr0 U3JIOKEHHUS; PA3BUBAIOIIETO OO0ydeHus, MpoOiieMHas
JIEKITHSI, TPAKTUYECKOE 3aHATHE.

®opmupyemsbie komnereHuu: OK-1; OK-4; OK-8; OK-9; I1K-3; I1K-4; I1K-8; TIK-



14; TIK-15; TIK-22.
O6pa3zoBarenbHbie pe3ynbtarsl: 3-1; 3-2; 3-3; 3-5; V-1; V-2; V-3; V-4; B-1.

12
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HpaKanecKne 3aHATHUSA

Tema 1: “O0mas kiaaccupukanus CUCTEM JIEKTPOHHOT O
AOKyMeHTOooOopoTa”

[lenb: mpuoOpeTeHre TEOPETUUYECKUX 3HAHUM O Ha3HAYEHUSX U (YHKIUAX
CUCTEM DJEKTPOHHOIO JIOKYMEHTOOO0OpOTa; (OpMHUPOBAHUE OOIICKYIbTYPHBIX U
po¢deCCUOHAIBHBIX KOMIETEHIIUMN.

Bomnpocs! 1t 00CyKASHUS:
. KakoBo Ha3HaueHue u OCHOBHbIE CBOMCTBA U (hyHKIMH COJ]?
. Jaiite o0uryro kiiaccuuKauo CUCTEM SJIEKTPOHHOTO IOKYMEHT0o000poTa?
3. IlpuBenute mpumepbl U3HEC - OPUEHTUPOBAHHBIX CHUCTEMbI, KOPIOPATUBHBIX
CUCTE€M, CHUCTEM  YNpPABJICHUS  COJIEPKUMBIM, CHUCTEM  YMpPaBJICHUS
uH(opmarmeit, nzo0paxeHuem?

N —

Jlureparypa:

OcHoBHas — 1; 2; 3.

JlononuutenpHas — 1; 2.
HNnTepuer-pecypc:

1. Bukunenus [DnekTpoHHbI pecypc]: [cBoOoa. WHTepHET-3HIMKI.| —
OnekTpoH. nAaH. u nporp. — Pexum goctyma: http://ru.wikipedia.org,
CBOOOTHBIN. — Pycckos3. 9acTh MEXIyHAp. MPOEKTa « BUKume nusi» .

2. I'muackux A. MupoBOMl PBIHOK CHUCTEM 3JIEKTPOHHOI'O JOKYMEHTOOOOpOoTa./
[T-nopran, http://www.iteam.ru/publications/it/section_64/article 2582/.

OO0pazoBarenbHble TEXHOJOTHH, METOABl U (POpMBI OOYyUEHUS: UCTAHIIMOHHBIC

oOpa3zoBaTeIbHbIE TEXHOJOTHH, OOBSICHUTEIbHO-WILIIOCTPATUBHOIO OOYUYEHHS C

AJEMEHTaMH TPOOJEMHOTO U3JIOKEHUSI; Pa3BUBAIONIEro OO0ydeHus, MNpoOiieMHas

JIEKIUs, TPAKTUYECKOE 3aHSITHE.

®opmupyembie komneteHuuu: OK-1; OK-4; [1K-3; TIK-4.

OG6pa3zoBarenbHbie pe3ynbTaThl: 3-1; 3-2; V-1.

dopma KOHTPOJIS: TPyNIoBas TUCKYCCHUsl, OIIPOC, CPABHUTEIbHBIN aHATU3.
http://www.iteam.ru/publications/it/section_64/article 2582/

IpakTnueckoe 3ansaTue Ne2.

Tema 2: «Muposoi ppiHok CIJ1.”
elb: MNPUOOpPETEHHWE  TEOPETHUUECKUX 3HAHUM O  Ha3HAYEHUAX O
(dbyHKIIMOHUpOBaHUU MHUpPOBOro pbhiHka COJI; ¢opmupoBaHue OOIIEKYJIbTYPHBIX H
po¢deCCUOHANIBHBIX KOMIETEHIIUMN.
Bompocs! 1i1st 00CYyKIEeHUS:
1. Ha3oBuTe OCHOBHBIE HaNpaBiCHUS pPa3BUTHUS MHUPOBOro bIHKa COJl Ha
COBPEMEHHOM 3Tarle.
2. IlpuBenurte npuMepHl UCTIOIB3YEMBIX CUCTEM.

Jlureparypa:
OcHoBHas — 1; 2; 3.
JlononuutenpHas — 1; 2.
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HNnTepuer-pecypc:

* Bukuneauss [DnekTpoHHBIM pecypc]: [cBoOon. WHTepHET-3HIMKI.] —
OnekTpoH. maH. u mporp. — Pexum goctyma: http://ru.wikipedia.org,
CBOOOTHBIN. — Pycckos3. 9acTh MeXIyHAp. MPOeKTa « BUKumeaus».

* ['nmuackux A. MupoBoOil pbIHOK CHUCTEM 3JIEKTPOHHOIO JIOKYMEHTOO0O0OpOTa./
[T-nopran, http://www.iteam.ru/publications/it/section_64/article 2582/.

OO0pazoBarenbHble TEXHOJOTHH, METOABI U (OpMBbI OOYyUEHUS: HUCTAHIIMOHHBIC
oOpa3zoBaTeIbHbIE TEXHOJOTHH, OOBSICHUTEIbHO-WUILIIOCTPATUBHOIO OOYUYEHHS C
AJ€MEHTaMH TPOOJEMHOTO U3JIOKEHUSI; Pa3BUBAIONIEro OOydeHus, MNpoOJieMHas
JIEKITHSI, TPAKTHIECKOE 3aHATHE.

®opmupyembie komneteHnuu: OK-1; OK-4; OK-8; I1K-3; I1K-4.

OG6pa3zoBarenbHbie pe3yibTaThl: 3-1; 3-2; V-1.

dopma KOHTPOJIS: TPyNIoBas TUCKYCCHUsl, ONIPOC, CPABHUTEIbHBIN aHATIU3.

IIpakTuuyeckoe 3axanue Ne3

Tema 3: «Poccuiicknii ppinok CI/1”
[lenb: mpUoOOpEeTEHNE TEOPETUUECKUX 3HAHUN O Ha3HAYEHUSIX O PYHKIIMOHUPOBAHUU
OTEYECTBEHHOIO pBIHKA COM; dbopmupoBaHue OOIIEKYJIbTYPHBIX u
po¢deCCUOHAIBHBIX KOMIETEHIIUMN.

Bompocs! 1i1st 00CYyKIEeHUS:

* CdopmynupyiTe OCHOBHBIE€ HAIpPABICHHUS Pa3BUTHUS, NEPCHEKTUBBI U
npobiieMbl poccuiickoro psinka CO/1.

e JlaifTe KpaTKuii 0030p CUCTEM, IPEACTABICHHBIX HA POCCUMCKOM PBIHKE.

Jlureparypa:

OcnoBnas — 1; 3.
JlononuutenbHas — 1; 2; 3;.
HNnTepuer-pecypc:

* Bukuneauss [DnekTpoHHBIM pecypc]: [cBoOona. WHTepHET-3HIMKI.] —
OnekTpoH. ndaH. u mnporp. — Pexum goctyma: http://ru.wikipedia.org,
CBOOOTHBIN. — Pycckos3. 9acTh MEXIyHAp. MPOEKTa « BUKuUme nush» .

* ['nmuackux A. MupoBOil pBIHOK CHUCTEM 3JIEKTPOHHOIO JIOKYMEHTOO0O0OpoTa./
[T-nopran, http://www.iteam.ru/publications/it/section_64/article 2582/.

OOpazoBarenbHble TEXHOJOTHH, METOABI U (OpMBbI OOYyUEHUS: HUCTAHIIMOHHBIC
oOpa3zoBaTeIbHbIE TEXHOJOTHH, OOBSICHUTEIbHO-WUILIIOCTPATUBHOIO OOYUYEHHS C
AJ€MEHTaMH TPOOJEMHOTO U3JIOKEHUSI; Pa3BUBAIONIEr0o OOydeHus, MNpoOiieMHas
JIEKITHsI, TPAKTHYECKOE 3aHATHE.

®opmupyembie komnereHuu: OK-1; OK-4; OK-8; OK-9; 11K-3; I1K-4; IT1K-8; IIK-8;
IIK-15.

O6pa3zoBarenbHbie pe3ynbrarsl: 3-1; 3-2; 3-3; 3-5; V-1; V-2; V-4,

dopma KOHTPOJIS: TPyNIOBas TUCKYCCHUs, OIIPOC, CPABHUTEIbHBIN aHATIU3.
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IpakTnueckoe 3ansaTue Ne4.

Tema 4: « Ocodennoctu BHeapenust CI/1”
[lenb: mnpuoOOpeTEeHUE TEOPETUUYECKUX 3HAHUM M MPAKTUYECKUX HABBIKOB 10
BHeApennto COJ] um ee uHTErpauuM C JPYrUMHU cUcTeMaMu; (popMHpOBaHUE
OOIIEKYJIBTYPHBIX U NPO(PECCUOHATBHBIX KOMIIETCHIIUH.
Bompocs! 11st 00CYKIEeHUS:
* QOcob6ennoctu BHeapenus: COJI.
* Oxapakrepusyiite mpobaemMsl unterpanuu CO/] ¢ ApyruMu npuioxKeHUusIMH.
*  CdopmynupyiiTe mpobiieMbl BHIOOpA ¥ BHEJPEHUS CUCTEM.

Jlureparypa:
OcnoBnas — 1; 3.
JlononuutenbHas — 1; 2; 3;.
HNnTepuer-pecypc:
* Bukuneauss [OnexkTpoHHbI pecypc]|: [cBoOoa. WHTepHET-3HIMKI.] —
OnekTpoH. JnaH. u mnporp. — Pexum pgoctryma: http://ru.wikipedia.org,
CBOOOIHBIN. — PyccKosi3. 4acTh MeXIyHap. NpoekTa « Bukumnenus.

OO0pazoBarenbHble TEXHOJOTHH, METOABI U (OpMbI OOyUEHUS: HUCTAHIIMOHHBIC
oOpa3zoBaTeIbHbIE TEXHOJOTHH, OOBICHUTEIbHO-WUILIIOCTPATUBHOIO OOYUYEHHS C
AJEeMEHTaMH TPOOJEMHOTO U3JIOKEHUSI; Pa3BUBAIONIEr0o OOydeHus, MNpoOiieMHas
JIEKITHSI, TPAKTUYECKOE 3aHATHE.

®opmupyembie komnereHuu: OK-1; OK-4; OK-8; OK-9; 11K-3; I1K-4; IT1K-8; IIK-8;
[1K-22.

O6pa3zoBarenbHbie pe3ynbrarsl: 3-1; 3-2; 3-3; 3-5; V-1; V-2; V-4,

dopma KOHTPOJS: TPYINIOBas AUCKYCCUS, OIPOC, CPABHUTENbHBIM aHANU3,
TECTUPOBAHHUE.

IIpakTnueckoe 3anatu sie NeS.
Tema 5: «Onepaunu, BoINOJHIEMbIe ¢ JOKYMEHTAMM»
[lenb: mpuoOpeTeHne TEOPETUUECKUX 3HAHUN U MPAKTUUECKUX HABBIKOB MO padboTe ¢
nokymentamu B CDOJI; dopMupoBanue OOIIEKYJIbTYPHBIX U MPOdEeCCHOHAIBHBIX
KOMITETEHIIUM.

Bompocs! 1i1st 00CYyKIEeHUS:

OxapakTepu3yiTe CMBICII U OCOOCHHOCTH CIEAYIOIIUX OIepaluii: peructpamus
JTIOKYMEHTOB, CBSI3bIBAHUE JOKYMEHTOB, MpUCOEIUHEHHE (alJioB K JIOKYMEHTaM,
peIaKTUPOBaHUE JOKYMEHTOB,IIOMCK JTOKYMEHTOB IO PEKBU3UTAM JOKYMEHTa, IO
PErUCTPAllMOHHON KapTOYKe, [0 AapXWBHBIM JaHHBIM, PACIHIMPEHHBIM TOUCK
JIOKYMEHTOB, (QopMHpOBaHUE TIpaB JOCTyna K JOKYMEHTY (IIOCTOSIHHbIE U
BpEMEHHBIE MpaBa JOCTyMa K JOKYMEHTY), CO3JaHH€ pEe30JIIOIUi, MOCTaHOBKA
JIOKYMEHTa Ha KOHTPOJIb.
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Jlureparypa:
OcHoBHas — 1; 2; 3.
JlononuutenbHas — 1; 2; 4.
HNnTepuer-pecypc:
1. EBOPAT-/IokyMEHTOOOOPOT - CUCTEMA 3JIEKTPOHHOTO JTOKYMEHTOOOOpOTa U
aBTOMAaTH3alUKU OU3HEC-MPOIECCOB.[ DIEKTPOHHBIN pecypc]. Pexxum nocryna:
— http://www.evfrat.ru/about/, cBOGOAHBIIA.

OO0pazoBarenbHble TEXHOJOTHH, METOABI U (POpMBbI OOYyUEHUS: HUCTAHIIMOHHBIC
oOpa3zoBaTeIbHbIE TEXHOJOTUH, OOBICHUTEIbHO-WUILTIOCTPATUBHOIO OOYUYEHHS C
AJ€MEHTaMH TPOOJEMHOTO U3JIOKEHUSI; Pa3BUBAIONIEr0o OOydeHus, MNpoOiieMHas
JIEKITHSI, TPAKTHIECKOE 3aHATHE.

®opmupyembie komnereHuu: OK-1; OK-4; OK-8; OK-9; I11K-3; I1K-4; IT1K-8; IIK-8;
[1K-22.

O6pa3zoBarenbHbie pe3ynbtarsl: 3-1; 3-2; 3-3; 3-5; V-1; V-2; V-4,

dopma KOHTpOJS: TPYIIOBask AUCKYCCUS, OIPOC, CPABHUTENbHBIM aHAIIN3,
TECTUPOBAHHE, BBHITIOJHEHUE MMPAKTUUECKUX 3aJaHHM.

IIpakTuyeckoe 3aganue Ne6.

Tema 6: «PaGota ¢ nopy4eHUSIMU U COTJIACOBAHME JOKYMEHTOB»
[lenb: mpuoOpeTeHNe TEOPETUUECKUX 3HAHUN U MPAKTUUECKUX HABBIKOB MO padboTe ¢
nokymentamu B CDJI; dopmupoBaHue OOIIEKYJIbTYPHBIX U MPOGEeCCHOHAIBHBIX
KOMITETEHIIUM.
Bomnpocs! 1t 00CyKASHUS:
Urto noapazymMeBaeT «paboTa ¢ mopyueHUsIMU» ?
Kak npoucxoaut opranuzanus noanopydeHuin?
UTo BKIIIOYAETCS B «COTJIACOBAHUE JOKYMEHTOBY ?
Kak ocymiecTBisieTcst KOHTPOJIb UCTIOJHEHUS JOKYMEHTOB?

AW N —

Jlureparypa:
OcHoBHas — 1; 2; 3.
JlononuutenbHas — 1; 2; 3.
HNnTepuer-pecypc:
1. EBOPAT-/IokyMEHTOOOOPOT - CUCTEMA 3JIEKTPOHHOTO JTOKYMEHTOOOOpOTa U
aBTOMAaTH3alUKU OU3HEC-MPOIECCOB.[ DIEKTPOHHBIN pecypc]. Pexxum nocryna:
— http://www.evfrat.ru/about/, cBOGOAHBIIA.

OO0pazoBarenbHble TEXHOJOTHH, METOABI U (POpMbI OOYyUEHUS: HUCTAHIIMOHHBIC
oOpa3zoBaTeIbHbIE TEXHOJOTHH, OOBSICHUTEIbHO-WUILIIOCTPATUBHOIO OOYUYEHHS C
AJE€MEHTaMH TPOOJEMHOT0 U3JIOKEHHUS; PA3BUBAIOIIETO OO0ydeHHs, MpoOJieMHas
JIEKITHsI, TPAKTHYECKOE 3aHATHE.

®opmupyemsbie komnereHuu: OK-1; OK-4; OK-8; OK-9; I1K-3; I1K-4; I1K-8; TIK-
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14; TIK-15; T1K-22.

O6pa3zoBarenbHbie pe3ynbtarsl: 3-1; 3-2; 3-3; 3-5; V-1; V-2; V-3; V-4; B-1.

dopma KOHTpPOJS: TPYINIOBas AUCKYCCUS, OIPOC, CPABHUTENbHBIN aHAIIN3,
TECTUPOBAHHE, BHITIOJHEHUE MTPAKTUUECCKUX 3aJaHHM.

Tema 7. PaboTa ¢ 3J1eKTPOHHO-UM(POBOI MOANUCHIO.

[lenb: mpuoOpeTeHNe TEOPETUUECKUX 3HAHUN U MPAKTUUECKUX HABBIKOB MO padoTe ¢
nokyMmentamu B COJI, nomyuenue D1/I; bopmupoBanue oO1MIEKYIbTYPHBIX U
npo¢eCCUOHATIbHBIX KOMITETEHITUH.

Bompocs! 1i1st 00CYyKIEeHUS:
1. Yro takoe DIII (3:mexkTpoHHO-1IMGPOBOM MOAMUCHIO)?

2. Kakos nopsiaok nosyuenus: DLI1?
3. Kak nponcxoaut nneyatb JOKYMEHTOB U YIaJICHHE TOKYMEHTOB?

Jlureparypa:
OcHoBHas — 1; 2; 3.
JlononuutenbHas — 1; 2; 3.

OO0pazoBarenbHble TEXHOJOTHH, METOABI U (OpMbI OOyUEHUS: HUCTAHIIMOHHBIC
oOpa3zoBaTeIbHbIE TEXHOJOTHH, OOBSICHUTEIbHO-WUILIIOCTPATUBHOIO OOYUYEHHS C
AJEeMEHTaMH TPOOJEMHOTO U3JIOKEHUSI; Pa3BUBAIONIEr0o OOydeHus, MNpoOiieMHas
JIEKITHSI, TPAKTHIECKOE 3aHATHE.

®opmupyemsbie komnereHnuu: OK-1; OK-4; OK-8; OK-9; I1K-3; I1K-4; I1K-8; TIK-
14; TIK-15; TIK-22.

O6pa3zoBarenbHbie pe3ynbtarsl: 3-1; 3-2; 3-3; 3-5; V-1; V-2; V-3; V-4; B-1.

dopma KOHTpOJS: TPYIIOBas AUCKYCCUSl, OIPOC, CPABHUTENIbHBIM aHAIIN3,
TECTUPOBAHHE, BBHITIOJHEHUE MMPAKTUUECCKUX 3aJaHHM.

Tema 8. IIpoune 3agauu CI/L.

[{enb: mpuoOpeTeHNe TEOPETUUECKUX 3HAHUN U MPAKTUUECKUX HABBIKOB MO padboTe ¢
JTOKYMEHTaMU B COUH; dbopmupoBaHue OOIIEKYJIbTYPHBIX U
npo¢eCCUOHATIbHBIX KOMITETEHITUH.

Bomnpocs! 1t 00CyKASHUSI:
Kaxk npoucxonur co3gaHue 0T4eTOB?
Kaxk npoucxonur yjaneHue BpeMeHHBIX (pailinos?
Kak oprann3oBatb 0OMEH COOOIIEHUSAMHU MEXY MOJb30BATEISIMHU CUCTEMBI?
Kak mnpoucxomuT HacTpoilka MOYTOBOrO KIHEHTa, MPUEM U OTIpaBKa
COOOIIEHMIT?

NS

Jlureparypa:
OcnoBras — 1; 2; 3.
JononautensHas — 1; 4.
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HNnTepuer-pecypc:
1. EBOPAT-/lokyMEHTOOOOPOT - CUCTEMA JIEKTPOHHOTO JTOKYMEHTOOOOpOTa U
aBTOMAaTH3alUKU OU3HEC-MPOIECCOB.[ DIEKTPOHHBIN pecypc]. Pexxum nocryna:
— http://www.evfrat.ru/about/, cBOGOAHBIIA.

OO0pazoBarenbHble TEXHOJOTHH, METOABI U (OpMBbI OOyUEHUS: HUCTAHIIMOHHBIC
oOpa3zoBaTeIbHbIE TEXHOJOTHH, OOBSICHUTEIbHO-WUILIIOCTPATUBHOIO OOYUYEHHS C
AJ€MEHTaMH TPOOJEMHOTO U3JIOKEHUSI; Pa3BUBAIONIEr0o OOydeHus, MNpoOiieMHas
JIEKITHsI, TPAKTHIECKOE 3aHATHE.

®opmupyemsbie komnereHuu: OK-1; OK-4; OK-8; OK-9; I1K-3; I1K-4; I1K-8; TIK-
14; TIK-15; T1K-22.

O6pa3zoBarenbHbie pe3ynbTarsl: 3-1; 3-2; 3-3; 3-5; V-1; V-2; V-3; V-4; B-1.

dopma KOHTpPOJS: TPYIIOBash AUCKYCCUS, OIPOC, CPABHUTENIbHBIM aHAIIN3,
TECTUPOBAHME, BHITIOJHEHUE MMPAKTUUECCKUX 3aJaHHM.
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JIABOPATOPHBIE 3AHATUA
Tembl Ne4 -5 «Poccuiicknii poiHOK CI/1», « OCO0eHHOCTH BHEAPEHUs U
uHTerpauuun CI/1»
JlaGoparopHas padora Nel-2 «3nakomctBo ¢ CI/l «EBppat-
JlokyMeHT0000pOT»

[lenp: mnpom3BecTH YyCTaHOBKY M HacTpouiky COJl, 0O3HaKOMHUTBCS C
apXUTEKTypOM  CHUCTEMbI M  OCHOBHBIMH  KOMIIOHEHTaMHu, (HopMUpOBaHHE
OOIIEKYJIBTYPHBIX U MPO(PEeCcCuOHATBHBIX KOMIETEHIIHIA.

Bonpocsl aist 00CcyxaeHHs:

OO6muit 0630p PYyHKIMOHABHBIX BO3MOKHOCTEH CUCTEMBI.

1. KoMmmnoHeHTsl cuctemsl «Eegpam-/{okymenmoobopomy.
[ToHsITHE KITUEHT - CEPBEPHOIN APXUTEKTYPHI CUCTEMBI.
Hactpoiiku untepdeiica.

[TonsiTue nokymeHTta B cucreme «Esgpam-I{okymenmoobopomy.
DyHKITMOHATbHBIE 00S13aHHOCTH MOJIB30BATEIIEH CUCTEMBI.

AN

OcHoBHas cxema 00pabOTKH TOKYMEHTOB.
7. OCHOBBI AAMHUHUCTPUPOBAHUS CUCTEMBI

Jlureparypa:

Jlureparypa:

OcHoBHas — 1; 2; 3.

JlononuutenbHas — 1; 2; 4.

HNnTepuer-pecypc:

1. EBOPAT-/lokyMEeHTOOOOPOT - CUCTEMA JIEKTPOHHOTO JTOKYMEHTOOOOpOTa U

aBTOMAaTH3alMKU OU3HEC-MPOIECCOB.[ DIEKTPOHHBIN pecypc]. Pexxum nocryna:
— http://www.evfrat.ru/about/, cBOGOAHBIIA.

OOpazoBarenbHble TEXHOJOTHH, METOABI U (OpMBbI OOyUEHUS: HUCTAHIIMOHHBIC
oOpa3zoBaTeIbHbIE TEXHOJOTHH, OOBICHUTEIbHO-WUILIIOCTPATUBHOIO OOYUYEHHS C
AJeMEHTaMH TPOOJEMHOr0 U3JIOKEHUS; Pa3BUBAIOIIETO OO0ydeHHs, MpoOJieMHas
JIEKITHSI, TPAKTUYECKOE 3aHATHE.

®opmupyemsbie komnereHuu: OK-1; OK-4; OK-8; OK-9; 11K-3; I1K-4; I1K-8; IIK-8;
[1K-22.

O6pa3zoBarenbHbie pe3ynbtarsl: 3-1; 3-2; 3-3; 3-5; V-1; V-2; V-4,

dopma KOHTPOJS: TPYIIOBas AUCKYCCUSl, OIPOC, CPABHUTENBHBIN aHAIN3,
TECTUPOBAHUE, BBHITIOJHEHUE MTPAKTUUECCKUX 3aJaHHM.

Tembl Ne6, 7, 8 «Onepaunu BbINOJHsIEMbIe € JOKYMEHTaAMH, padoTa ¢
MOPYYEHHUSIMH, COTJIACOBAHME JOKYMEHTOB, padora ¢ DIII, npouune onepauumn»

JlaGoparopHasi pabora Ne3-8 «Pabdora ¢ 1oOKyMeHTaAaMHU B CHCTEMe IJIEKTPOHHOI0
noxkymenroooopora «Esdpar-LokymeHTO000pOT»»
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[ens: O3nakoMuth cTyAeHTa ¢ o0paboTtkoil mgokymentoB B CO/I;
(dhopmupoBaHUe OOIIEKYIBTYPHBIX U MPOPECCUOHATBHBIX KOMITETEHIUH.
3ananme 1:
[To mpeayio)KeHHOMY JOKYMEHTY, BBIIIOJIHUTD CIEAYIOIINE ONEPallUn:

[. Peructpanuss mnucbMa (BXOASIIUMHA TOTOK), TMOJYYEHHOTO CKaHHUPOBAHUEM
OyMa)KHOTO JOKYMEHTa, MPUCOETUHEHNE UCXOTHOTO (pailina ToOKyMeHTa

1. BeinosiHeHNE KOHTPOJIBHBIX ONEpaIuii 0 JAHHOMY JTOKYMEHTY
Co3nanue nopy4eHni 1 MOANOPYYEHU M, COTIIACOBAHMM:
nopyuenue (1): paccMOTpeTh JaHHOE MTUCHMO (OTBET. UCIIOJIHUTENb, CPOK);
nopyueHue (BbIoJIHEHUE mocie 1-ro - 2(1)): BKIOYUTH B CHUCOK MPUTIIANICHHBIX
Ha cemuHap MBanoBy A.M. (MCTIOTHUTENB, CPOK)
corjacoBaHue (BbIMOJHEHHE mociie 2-r0 — 3(2)): coriacoBath ¢ (PUHAHCOBOU
rpymnmnoi Bompoc omiatrskl yuyactus MBanoBoit A.M. B cemuHape (COIIacyroIui,
CPOK);
corjiacoBanue (BblIOJIHEHUE mocie 2-ro u 3-ro — 4(2,3)) : coriacoBaTb MECTO
MPOBEJICHUS CEeMUHapa (COTNacyIoInii, CPoK),
nopyueHnue (BbimosiHeHUEe mociie 1-ro u 2-ro — 5(1,2)): mpeacTaBUTh TepeyeHb
BOIIPOCOB CeMHUHAapa paOOTHUKOB KaJPOBBIX CIYKO M Pa3MHOXKUTH JJI BpYy4YEHUs
y4acTHUKaM ceMHHapa (OTBET. UCTIOJHUTEIIb, UCTIOJIHUTEIb, CPOK);

MOANOpPYYEHUE: BBIMIOJIHUTHL BCE HEOOXOAMMBIE ONEpaluyd MO MOATOTOBKE
ceMUHapa,

BKJIIOYAs TMPUIJIANIEHHE CTOPOHHUX OpraHu3aluvii U uX MpeJcTaBUTeNei
(MCTIOJTHUTENB, CPOK).

2. Tlopnmucath  OTCKaHUpOBaHHOE  (IPUCOEAMHEHHOE) THUCBMO U  BECh
3apErUCTPUPOBAHHBIA W BBITIOJHEHHBIN JOKYMEHT  3JIEKTPOHHO-IIU(PPOBOIA
MOAMUCHIO (TIOCII€ BCEX PEIaKIuii) C yTBEPKIACHUEM BEPCUU JOKYMEHTA.

II. Caenath pacmIMpEeHHBIM MOMCK JOKYMEHTOB MO JIaT€ HAJIOXKEHUS PE30JIIOIUU
(mepuon: ¢ — ) U BUYy JOKyMeHTa (MHChMO), COXPaHUThH 3ampoc
(3amatb ums). [lo pesynbraram moucka cAeNaTh OTYET BBHIMOJHEHHBIX JTOKYMEHTOB.
Otuet coxpanuts B popmate .XLS

1. [IpenoctaBUTh OTUET MPENOABATENIO HA IPOBEPKY
3axanmue 2:

[. Peructpamusi nucbma (BXOMSIIHI MOTOK), MOJYYEHHOTO OOBIYHON MOYTOH U
OTCKaHMPOBAHHOTO, MPHUCOCIUHEHUE K PETHUCTPUPYEMOMY JOKYMEHTY 3TOrO
HCXOJHOTO MUChMa

1. Co3naTe mopyueHue Ha ocHOBe pesomtonuu: (1) «PaccMoTpeTs mporpamMmmy u
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NPUHATHL MEpPbl K €€ pealn3auuu (3aJaTh: HUCHOJHUTENEH, KOHTpojepa, Jary
HaJI0)KEHUS PE30JIIOIUN).

2. BeinosiHeHUE OPYYEHUN U KOHTPOJBHBIX ONEpaIuil 0 TaHHOMY JJOKYMEHTY:
nopyueHue (2): u3y4uTb BO3MOKHOCTH peain3aliy IporpaMMbl

(OTBETCTBEHHBIN MCIIOTHUTEND, UCTIOJTHUTEIND);

nopyueHue (3): MpOBECTH aHAIU3 COCTOSHUSI MHOTOKBAapTUPHBIX JOMOB T. N Ha
npeaMeT MX MepeBoJa Ha CHAOXKEHUE CXKIKEHHBIM Ta3oM (OTBET. UCIIOJTHUTENb,
UCIIOJTHUTEIB);

cornacoBanue (4(2,3)) (BBIMOJHUTH TOJIBKO TMOCIE UCIOJHEHUS BCEX MPEAbLTYIINX
MOPYYEHH): OLEHUTHh (UHAHCOBHIE BO3MOXHOCTH BBIMOJHEHUS TMPOrPAMMBI 10
NEepPEBOLY JOMOB Ha CKMKEHHBIN ra3 (COrjaacyronimi);
JI0UYEpHEE COrIacCOBAaHUE: YTOUYHUTH (PUHAHCOBBIE BO3MOXXHOCTH Ha 2013 rox
(Oyxrantep — 1r000#1 UCTIOTHUTEID)

nopyuenue (5(4)) (BbIMONHSETCA TOJBKO IMOCIAE OJOOpPEHUs COIJIACOBaHUA ):
MOATOTOBUTH BCIO HEOOXOJMMYIO JOKYMEHTAlMI0 MO BBIMOJHEHHI0 HAMEUEHHBIX
MEpONPUSATUIA 1O JAHHOU MporpaMme (UCIIOJTHUTEND ).

3. Iloanucarh WMEIOMMICS TPUCOCAUHEHHBIH JOKYMEHT 3JIEKTPOHHO-IIU(POBOH
MOAUCHIO.

II. ChopmupoBaTh OTYET BBHINOTHEHHBIX MTOPYUYECHUM 32 CPOK: OT 10 ,
coxpanuth ero B popmate .RTF B cBoeli mamnke.

1. IIpegocTtaBUTH OTYET MPENOAABATEIIO JIJIsi IPOBEPKH.

Jlureparypa:
OcHoBHas — 1; 2; 3.
JononautenbHas — 1; 4.
HNnTepuer-pecypc:
1. EBOPAT-/lokyMEeHTOOOOPOT - CUCTEMA 3JIEKTPOHHOTO JTOKYMEHTOOOOpOTa U
aBTOMAaTH3alUK OU3HEC-MPOIECCOB.[ DNEKTPOHHBIN pecypc]. Pexxum nocryna:
— http://www.evfrat.ru/about/, cBOGOAHBIIA.

OO0pazoBarenbHble TEXHOJOTHH, METOABI U (OpMBbI OOYyUEHUS: HUCTAHIIMOHHBIC
oOpa3zoBaTeIbHbIE TEXHOJOTHH, OOBSICHUTEIbHO-WUILIIOCTPATUBHOIO OOYUYEHHS C
AJ€MEHTaMH TPOOJEMHOT0 U3JIOKEHHUS; Pa3BUBAIONIETO OO0ydeHus, MpobOiieMHas
JIEKITHsI, TPAKTHYECKOE 3aHATHE.

®opmupyemsbie komnereHnuu: OK-1; OK-4; OK-8; OK-9; I1K-3; I1K-4; I1K-8; TIK-
14; TIK-15; T1K-22.

O6pa3zoBarenbHbie pe3ynbtarsl: 3-1; 3-2; 3-3; 3-5; V-1; V-2; V-3; V-4; B-1.

dopma KOHTpPOJS: TPYIMIOBas AUCKYCCUS, OIPOC, CPABHUTEIbHBIM aHANN3,
TECTUPOBAHME, BBHITIOJHEHUE MPAKTUUECKUX 3aJlaHui, (HOPMHUPOBAHUE OTYETA.
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5. IlepevyeHb y4eOHO-METOAMYECKOT0 00ecredYeHUs JAJIs1 CAMOCTOATEIbHOM
padoThI 00y4aKOUIUXCH MO JUCHUILINHE (MOAYJIIO)

[lenb caMOCTOSTENLHON PA0OTHI CTYIEHTA MO JUCHUTUINHE «CUCTEMBI JIEKTPOHHOTO
JIOKYMEHTOO0O0pOTa» — YTIyOJIeHHE TEOPETHUYECKUX 3aHhil B 0a30BBIX BOMpPOCAX
TUTIOJIOTUM ~ CUCTEM,  OCOOEHHOCTEW  BHeApeHus U  (YyHKIMOHUPOBAHUS,
(dhopmupoBaHUe OOIIEKYIBTYPHBIX U TPOPECCUOHATBHBIX KOMITETEHIUH.

Tembl pu1s pedepartos:

1. Ha3nauenue cucreM 3JIEKTPOHHOTO JOKYMEHTO000pOTa

2. DOyHKIMOHAIBHBIE BO3MOXKHOCTH COBPEMEHHBIX CHCTEM  DJICKTPOHHOTO
JTIOKyMEHTO000pOoTa

3. Omucanue JOKYMEHTa B CUCTEMAax 3JIEKTPOHHOTO TOKYMEHTO000poTa

4. MapuipyT JOKyMEHTa B CHUCTEMax »JJIEKTPOHHOTO JOKYMEHTOOOOpOoTa U

MapIIPyTHA3ALUS

Xapakrepuctruka coBpeMeHHbIX CO/]

OCHOBHBIE HANIPaBIICHUS PA3BUTUSI MUPOBOTO pbiHKa CO/I.

. BnusiHue HanpaBieHuil pa3BUTHS UHPOPMAIMOHHBIX TEXHOJIOTUH Ha PBIHOK
CoL

8. CerMeHThI poccurckoro peraka CO/1

9. BumsHue mupoBoro peiHka COJ] Ha pOCCHICKUI PHIHOK

10.OcHoBHbIE TTpoOIeMBbl OpraHu3anuii npu BHeapeHun COJ]

N o w

Jlureparypa:

OcHoBHas — 1; 2; 3.
JlononuurensHas — 1; 2; 3; 4.

OO0pazoBarenbHble TEXHOJOTHH, METOABI U (POpMbI OOYyUEHUS: HUCTAHIIMOHHBIC
oOpa3zoBaTeIbHbIE TEXHOJOTHH, OOBSICHUTEIbHO-WUILIIOCTPATUBHOIO OOYUYEHHS C
AJE€MEHTaMH TPOOJEMHOr0 U3JIOKEHUS; pPA3BUBAIONIETO OO0ydeHHs, MpoOJieMHas
JIEKITHSI, TPAKTHIECKOE 3aHATHE.

®opmupyemsbie komnereHnuu: OK-1; OK-4; OK-8; OK-9; I1K-3; I1K-4; I1K-8; TIK-
14; TIK-15; T1K-22.

O6pa3zoBarenbHbie pe3ynbTarsl: 3-1; 3-2; 3-3; 3-5; V-1; V-2; V-3; V-4; B-1.

dopma KOHTpOJIS: ompoc, pedepar.
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HaV‘IHO-I/ICCJIEIIOBaTe.HLCKaH paﬁoTa CTYACHTOB

Tema: «Muposoii peiHok CI/1»

[lenb: hopMupOBaHUE Y CTYJICHTOB HAYYHOT'O MBIIICHUS, CIIOCOOHOCTH BEPHO
MPOU3BOJIUTh  IIOCTAHOBKY  MPOOJIEMBbl  HUCCIEIOBaHUS, CaMOCTOSITETILHO
OCYILIECTBIISITH MOUCK MHPOpMAINK, aHANIU3 TTpoOiieM U (OPMUPOBAHUE aJIEKBATHBIX
BBIBOJIOB, UCXO/Is1 U3 MACIITA0OB €€ JIeSITEeIbHOCTH, IIeJIeH U 3a1a4.

TemaTuka 10KJIa10B:
CD/1 B 31paBOOXpaHEHUHN
C3/1 B hapmarieBTHKE
C3/1 B cdhepe BbIIauM 3aiiMOB
CO/1 B cpepe KOMMYHAIBHBIX YCIYT
C3/1 B cdhepe maTeHTOBAHUS
CO/1 B 06s1acTi NpOEKTUPOBAHUS
[Tpumepsr npumenennss OMS-cucrem.

Nk

Jlureparypa:

OcHoBHas — 1; 2; 3.
JlononuurensHas — 1; 2; 3; 4.
HNnTepuer-pecypc:

1. Bukunenuss [DnekTpoHHBIM pecypc]: [cBoOon. WMHTepHET-dHIUKI.] —
OnekTpoH. JnaH. u mnporp. — Pexum pgoctryma: http://ru.wikipedia.org,
CBOOOTHBIN. — Pycckos3. 9acTh MEXIyHAp. MPOeKTa « BUKumeaus».

2. I'muackux A. MupoBOil PBIHOK CHUCTEM 3JEKTPOHHOIO JOKyMEHTOoOOpoTa./
[T-nopran, http://www.iteam.ru/publications/it/section_64/article 2582/.

OOpa3oBarenbHble TEXHOJOTHH, METOABI U (OpMBbI OOYyUEHUS: HUCTAHIIMOHHBIC
oOpa3zoBaTeIbHbIE TEXHOJOTHH, OOBICHUTEIbHO-WUILIIOCTPATUBHOIO OOYUYEHHS C
AJ€MEHTaMH TPOOJEMHOTO U3JIOKEHUSI; Pa3BUBAIONIEro OOydeHus, MNpoOiieMHas
JIEKITHSI, TPAKTUYECKOE 3aHATHE.

®opmupyembie komnereHuu: OK-1; OK-4; OK-8; OK-9; I1K-3; I1K-4; I1K-8; TIK-
14; TIK-15; T1K-22.

OG0pazoBarenbHble pe3yabTaThl: 3-1; 3-2; 3-3; 3-5; V-1; V-2; V-3; V-4; B-1.

dopma KOHTPOJIS: TOATOTOBKA JOKIAA.

Tema: «OcodennocTu BHeapenuss CI/I»

[lenb: hopMupoBaHUE Y CTYJICHTOB HAYYHOT'O MBIIICHUS, CIIOCOOHOCTH BEPHO
MPOU3BOJUTH MOCTAHOBKY  MpoOJieMbl WCCIIEIOBAHUS, CaMOCTOSITETILHO
OCYILIECTBIISITH MOUCK MHPOpMAIINK, aHAIU3 TTpoOiieM U (OPMUPOBAHUE aJIEKBATHBIX
BBIBOJIOB, UCXO/Isl U3 MACIITA0OB €€ JIeSITeIbHOCTH, IIeJIel U 3a1a4.

TemaTuka 10KJIa10B:
1. IIpoGnemsr Bei6opa CO/I.
2. @axkropsl, Baustoniue Ha Beioop CO/l.unrerpanusllpodiaemsr BHeapenus CO/]

B POCCUMCKUX KOMITAHUSIX
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3. IIpoGnemsl BHenpenust COJl B 3apyOeKHBIX KOMIAHUIX
Jlureparypa:
OcHoBHas — 1; 2; 3.
JlononuutensHas — 1; 2; 3; 4.
HNnTepuer-pecypc:

1. Bukunenus [DnekTpoHHbI pecypc]: [cBoOoa. WHTepHET-2HIMKI.| —
OnekTpoH. nma”H. u mnporp. — Pexum goctyma: http://ru.wikipedia.org,
CBOOOTHBIN. — Pycckos3. 9acTh MeXIyHAp. MPOEeKTa « BUKume aus».

2. I'muackux A. MupoOBOM PBIHOK CHUCTEM 3JIEKTPOHHOI'O JOKYMEHTOO0OOpOoTa./
[T-nopran, http://www.iteam.ru/publications/it/section_64/article 2582/.

OO0pazoBarenbHble TEXHOJOTHH, METOABI U (OpMBbI OOyUEHUS: HUCTAHIIMOHHBIC
o0pa3zoBaTeIbHbIE TEXHOJOTHH, OOBSICHUTEIbHO-WUILIIOCTPATUBHOIO OOYUYEHHS C
AJ€MEHTaMH TPOOJEMHOTO0 U3JIOKEHUSI; Pa3BUBAIONIEr0o OOydeHUs, MpoOJieMHas
JIEKITHSI, TPAKTUYECKOE 3aHATHE.

®opmupyembie komnereHuu: OK-1; OK-4; OK-8; OK-9; I1K-3; I1K-4; I1K-8; TIK-
14; TIK-15; T1K-22.

OG0pazoBarenbHble pe3yabTaThl: 3-1; 3-2; 3-3; 3-5; V-1; ¥V-2; V-3; V-4; B-1.

dopma KOHTPOJISI: TOATOTOBKA JOKIAA.
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Bomnpocsl k 3auery

KakoBo Ha3HAYEHUE CUCTEM JIEKTPOHHOTO JOKYMEHTO000pOoTa?

Uto 03HaUaeT ABUKEHUE?

Kaxkue o6uue tpeboBanus k COJ] cymiecTByoT?

Kakue ¢yHKIIMOHANIBHBIE BO3MOXKHOCTU pEaNM30BaHbl B OOJBIIMHCTBE

CUCTEM 3JIEKTPOHHOTO JOKYMEHTO000poTa?

5. Kakue OCHOBHBIE CBOWCTBa CHCTEM 3JIEKTPOHHOIO JOKYMEHTOO0OOpOTa
MO’KHO Ha3BaTh?

6. Kax OIIUCBHIBAETCS JOKYMEHT B CHUCTEMax AJIEKTPOHHOTO
JTIOKyMEHTO000poTa?

7. Kakwue TuIbl paB noJIb30BaTeNIe HA JOKYMEHT CYIIECTBYIOT?

8. Uro Takoe MapumipyT JOKYMEHTa B  CHCTEMax JJIEKTPOHHOIO
JOKyMEHTO000poTa?

9. Kakoii  OblBaeT  MapuipyTH3alusi B CHUCTeMaxX  3JIEKTPOHHOIO
JTIOKyMEHTO000poTa?

10.Kak M0OXHO aHHOTHUPOBATh JOKYMEHT?

11.Kakoi nOMOJHUTENBHBIM MOAYJIb, ycTaHaBauBaembil B COJI, oTBeuaer 3a
paboty UHTepHeT-nosb30BaTeNst cuctemMbl D/1?

12.Kakoii TUI ~ apXUTEKTypbl B  KJIUEHT-CEPBEPHBIX THUNAX CHCTEM
ucnons3zyercs B CO/1?

13.Ha  kakme  wiaccel  JENATCS  CyLIECTBYIOIIME  cuCTeMbl  D/[?
OxapakTepr30BaTh KPATKO KaKIbIM.

14.0OcHOBHBIE HaNIPaBJICHUS PA3BUTUSI MUPOBOTO pblHKa CO/I.

15.B cytb konuenuun ECM?

16.Kakux nunepoB B cdepe pazpadotunkoB 3apyodexusix CIJ] (ECM) Bwi
3Haere?

17.0cHOBHBIE TEHACHIIUH PA3BUTHSI MUPOBOTO PhIHKA cucteMm D/1?

18.Kakue HampaBieHUs] pa3BUTUS UHPOPMAIIMOHHBIX TEXHOJIOTUN BIMSIOT Ha
peiHOK COJ1?

19.Kakue cerMeHThl poccuicKoro peiHka COJI BBIAECHSAIOT ceroaHs?

20.Kakux nuaepos poccuiickux COJI no pa3Butuio (pyHKIIMOHANA BbI 3HaeTE?

21.KakoBbI OCHOBHBIE TEHJICHIIUU PA3BUTHUS POCCUMCKOTO pbIHKA cUCTEM /17

22.Kak BiausgeT mupoBoi pelHOK CO/] Ha poccuiickuii?

23.C KaKuMU TUMIAMU CUCTEMaM U NMPWIOKEeHUN uHterpupyercs COJ1?

24.KakoBa  OCHOBHAas  IE€Jdb  BHEAPEHUS  CUCTEMBI  BJIEKTPOHHOIO
JOKYMEHTO000pOTa HA IPEANPUATAN?

25.Kakue MeponpusiTus HEOOXOAMMO CJeNaTh Mepej] BHEAPEHUEM CHUCTEMBI
ANEKTPOHHOTO JOKYMEHTOO0OpOTa HA MPEANPUITUH?

26.Kakue ocHoBHbIE KpuTepun BeiOOopa CO /] Ha3bIBatoT ceroaus?

27.KakoBel kputepum s BbiOopa COJ] ¢ mempio ee BHEAPEHUS Ha
MPEINPUITAN?

28.C kakumu mnpobiiemamu rnpu BHeApeHuu COJ] cramkuBaercs yaile BCETro
npeanpustue?

AW N —
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29.KaKkoBbI ABMKYIIUE CUIIBI U NIPETISITCTBAS K BHeApeHnto CO/1?

6. @®oH/ OLEHOYHBIX CpeacTB AJis NPOBCIACHUSA HpOMe)KyTOqHOﬁ arTrecranmmu

7.

[

o0y4arImuxcs Mo JTUCUMILIMHE (MOIYJIIO)
Cwm. IIpunoxenne No2 k paboueit mporpamme.
IlepeyeHb OCHOBHOM U JONOJHUTEIbHOM JIUTEPATYPbI, HEOOXOTUMOM /1151
OCBOCHUS TUCUMILIMHBI (MOYJIIO).
OcHoBHas JuTEparypa

B. H. UYepnoB. CucreMsl 3J€KTPOHHOTO JOKyMEHTOOOOpoTa. M31aTenbeTBo:
PATIC, 2011. - 84 c.

. OJEKTPOHHBIH JOKYMEHT U JOKYMEHTOOOOpOT: TMPABOBBIE  ACHEKTHI.

Anrtonoruda. U3pareasctBo: MHMOH PAH, 2011. - 208 c.

. Apnazapo B.JI., EmensanoB H.E. (Pen.)lokymentoo0opot. Konuenuuu u

nHcTpymenTapuil, 3narensctBo: Equropuan YPCC, 2012. - 208 c.

I[OHOJIHHTGJ]LH&H Jureparypa

. Jlapun M.B. OO0 opraHuzanuu 53JIEKTPOHHOIO JIOKYMEHTOOOOpOTa B

Poccuiickoit ®enepauun. / M.B. Jlapun // CoBpeMeHHbIE TEXHOJIOTUU
JEIOMPOU3BOACTBA U IOKyMeHTooOopoTa, Ne(, 2010, ¢.8-11.

. Hazapenko A.A. JlokymMeHTanuoHHOE OO€CIeYeHUEe YIMpaBJICHUS U

ANEKTPOHHBIN JOKYMEHTOOOOPOT — MOBBIIIEHNE 3(DPEKTUBHOCTH yIPaBICHUS.
/" A.A. Hazapenko // CoBpeMeHHBIE TEXHOJOTHH JEJIONPOU3BOJICTBA U
nokyMeHtoobopota, Ne0, 2010, c.22-29.

. Meitnuep A.Il. KopnopatuBHbie xpanwiuina 1okyMmeHToB. / A.Il. Meitauep //

CoBpeMeHHbIE TEXHOJIOTMHU JAEJIONPOU3BOJACTBA U JOKYMEHT0000poTa, Ne(,
2010, c.30-37.

. Oxts6pbckas .M. Aynut TpaauliluOHHOTO JEIOMPOU3BOACTBa KOMIIAHUU KaK

MEpBBIA ATall Ha NYyTH K OJJIEKTPOHHOMY JOKymeHTooOopory. / JI.M.
Oxktsa0pbckass // CoBpeMEHHBIE  TEXHOJOTHH  JIEJIONPOM3BOJICTBA U
nokyMeHtoooopota, Ne(, 2010, c. 38-43.
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8. Ilepeyensb pecypcoB HHPOPMALUOHHO-TEJICKOMMYHHUKAIIMOHHOM CETH
«nTepHer (nasee — cerb «MAHTEPHET?), HEOOXOAUMMBIX JJISI OCBOCHUS
AMCHHUIIAHBI (MOAYJII0)

1. DnextponHast 6OubnuoTeka PernoHanbHOTO (PUHAHCOBO-IKOHOMUYECKOTO
uHctutyTa — http://students.rfei.ru/a/students/library.jspx

2. Buxunenuss [DnekTpoHHbIH pecypc]: [cBoOoa. WHTepHeT-3HUUKI.] —
OnekTpoH. ndaH. u nporp. — Pexum goctyma: http://ru.wikipedia.org,
CBOOOTHBIN. — Pycckos3. 9acTh MEXIyHAp. MPOEeKTa « BUkumeaus».

3. I'muuckux A. MupoBoil phIHOK CUCTEM 3JIEKTPOHHOIO JOKYMEHTOO0OOpOoTa./
[T-nopran, http://www.iteam.ru/publications/it/section_64/article 2582/.

4. EBOPAT-/1okyMEHTOOOOPOT - CUCTEMA AJIEKTPOHHOTO JOKYMEHTOOOOpOTa U
aBTOMAaTH3alUKU OU3HEC-MPOIECCOB.[ DIEKTPOHHBIN pecypc]. Pexxum nocryna:
— http://www.evfrat.ru/about/, cBOGOAHBIIA.

9. MeToanueckne yKa3aHus il 00y4aOMIUXCS M0 OCBOCHUIO JUCHMILTHHBI
(Moay.Jir0)

MeTtonnueckue yka3aHUs 0 HM3YYEHHMIO IHUCLMIUIMHBI MPEACTABISIIOT COOOi
KOMIIJIEKC PeKOMEHAAU U OOBACHEHHH, MO3BOJSIOIUX OakalaBpy ONTUMaIbHBIM
o0pa3oM OpraHu30BaTh NPOLECC U3YUYEHHUS JaHHOM NUCUMIUIMHBI. M3BECTHO, YTO B
CTPYKTYpe y4eOHOro IUlaHa 3HAYUTEIbHOE BPEMsSI OTBOJIUTCA HA CAMOCTOSTEIbHOE
U3y4YeHUE JUCUUIUIMHBL. B pabouumx mnporpammax JIUCHUIUIMH pa3MellaeTcs
MPUMEPHOE PACHPEACICHUE YacOB ayJAUTOPHONM W BHEAYJAUTOPHOM HArpy3Kd IO
Pa3JINYHBIM TEMaM JAaHHOM AUCIUILIINHBI.

JUJ1sl ycrentHoro 0OCBOEHUS JUCHUILIMHBI OaKalaBp JOJIKEH:

1. IIpocaymars Kypc JIEKIHN 110 JUCHUATUIAHE.

2. BpmosHUTH BCE 3aiaHus, pacCMaTpUBAEMBbIE HA NPAKTHUYECKUX 3aHATHUSAX,
BKJIIOYasl pEeLICHUE 3a1a4.

3. BeInoyIHUTE BCe JOMAIIHUE 3a4aHus, ITOy4aeMble OT IPENOAABATEIS.

4. PemmuTe BCE MNpUMEPHBIE MPAKTUYECKUE 3aJaHMs, PACCUATAHHBIE Ha
IIOATOTOBKY K ITIPOMEXYTOUYHON aTTECTALUH.

[Ipy moAaroTroBke K MPOMEXYTOYHOM arrectalud 0co00€ BHUMAHUE CIENYET
0o0paTUTh Ha CIIETYIOIINE MOMEHTBHI:

1. BelyunTs onpeneneHus BCEX OCHOBHBIX ITOHSATHMA.

2. [loBTOpHTH BCE 3aaHUsA, PACCMATPUBAEMBIE B TEUEHUE CEMECTPA.

3. IIpoBepuTh CBOU 3HAHUS C MMOMOIIBIO TECTOBBIX 3aJaHUM.

Pexomenaanuu nmo padore Ha JeKIHUOHHOM 3aHATHH

Ha nekuumsx npenojaBaTenb H3JIaraeT U pas3bsCHAET OCHOBHBbIE, HaumoOojee
CJIO’KHBIE TIOHSTHUS TEMBI, & TAK)KE CBA3AHHBIC C HEW TEOPETUYECKNE U NPAKTUUECKUE
npoOJemMbl, JaeT PEKOMEHJAMM Ha CEMHHApCKOE 3aHATHE U YKa3aHWs Ha
CaMOCTOATENBbHYI0 padoTy. B xone nexkuun 0akanaBp TOJKEH BHUMATEIBHO CIYIIATh
Y KOHCIIEKTUPOBATH JIEKIIMOHHBIN MAaTEPHAIL.

Pexomenaanuu AJisi CAaMOCTOATEIBHOM PadoThI
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CamocrosiTenbHass pabora OakanaBpoB — IUIaHHpyeMmasi ydeOHasl, Hay4dHO-
UCCle10BaTeNbCKas padoTa, BBIIONHIEMas: BO BHEAYAUTOPHOE BpeMs 110 33JIaHUIO0 U
P METOJIMYECKOM PYKOBOJCTBE MpenojaBatreis, HO 0€3 €ro HernocpelICTBEHHOIO
y4acTusl.

Lenp camocTosTeNbHOW pabOThl OakamaBpa — HAYYUTHCA OCMBICIEHHO U
CaMOCTOATENbHO paboTaTh CHayajga ¢ y4eOHbIM MaTepHaOM, 3aTEM C HAYYHOU
uH(opMalei, U3yuuTh OCHOBBI CAMOOPTaHU3AIIUA U CAMOBOCIIMTAHUS C TEM, YTOObI
B JJATbHEHIIIEM HETPEPBHIBHO MOBHIIIATH CBOIO KBATH(DUKAIIHIO.

[enbto camocTosiTenbHONM pabOTHl OakalaBpOB MO JUCHMIUIMHE SBISETCS
oBiamieHne (PyHIaMEHTATbHBIMU 3HAHHWSIMHU, TPO(DECCHOHATHLHBIMU YMEHUSMU U
HaBbIKAMU pENICHUS 3aJa4 W TEOPETHUYECKUM MATEPHAIOM [0 JAUCIUILIMHE.
CamocrosiTenbHass ~ paboTa  CIIOCOOCTBYET  pPa3BUTHIO  CaMOCTOSITEIBHOCTH,
OTBETCTBEHHOCTH W OPraHM30BAHHOCTH, TBOPYECKOIO IMOAXOAA K PEUICHUIO
Pa3IMYHBIX TTPOOIIEM.

B 3aBUCMMOCTH OT KOHKPETHBIX BHJOB CaMOCTOSITEILHONH  PadOTHI,
UCIOJB3YEMBIX B KaXJOM  KOHKpPETHOM  paboueil  mporpamme, cleayer
MPUIEPKUBATHCS CIEAYIONINX PEKOMEHAAIUH.

Onnoit U3 HopM TEKyIIEro KOHTPOJISt 3HAHUM CTYJIEHTOB SIBJISIETCSI KOHTPOJIbHAS
pabota. KoHTponsHas paboTa mojpa3yMeBaeT 3HAKOMCTBO C OCHOBHOU WU
JOTIOJIHUTENIBHOW JINTEpaTypoil, BKIJIIOYasi CIpPaBOYHbIC W3AaHUsA, 3apyOeKHbIe
WCTOYHHUKHU, KOHCIIEKT OCHOBHBIX TOJIOKCHHH, TPEeOYIONTUXCS IS 3allOMUHAHUS H
SIBJISIIOIIMXCSI OCHOBOIIOJIATaIOIIUMU B ATOM TEME.

BrInonHss KOHTPOIBHYIO paboOTy, HEOOXOAMMO BHHUMATEILHO O3HAKOMUTHCS C
YCIIOBHSIMU 33/IaHWH U HAIUCATh Pa3BEPHYTHIA M apTyMEHTUPOBAHHBIA CCHITKAMH Ha
HOPMATHBHBIC aKThl M JUTEpaTypy OTBeT. [Ipm HammcaHWU KOHTPOJHHOU PabOTHI
HEO0OXOJAMMO MPOAHAIM3UPOBATh HAYYHYIO M y4E€OHYIO CIIELHAIBHYIO JIUTEpaTypy,
JEHUCTBYIONNE HOPMATHBHO-TIPABOBEIE aKThI, MyOJUKAIMKA B IEPUOINIECKON TTeUYaTH,
CyleOHYI0 MPAKTUKY, CTaTUCTUUYECKUE NaHHbIe. B mporiecce BbINMONHEHUS pabOThI
HEOOXOJAMMO  TOATBEPKIAaTb  CBOW  BBIBOABI  NU(DPOBBEIMH  TIpUMEPaAMH,
MPEACTABIICHHBIMA B BHJE TaONWIl, AuUarpaMm, rpaduKoB, a TakKe HPUMEPAMHU
cyneOHoil mpakTuku. Kak mpaBuiio, KOHTpOJIbHBIE pabOThl MPOBOMASITCS Ha
CEMUHAPCKOM 3aHSITUHU.

[TogroroBka k HamucaHuio pedepara MpeanosiaraeT MOUCK JUTepaTypbl U
COCTaBJICHUE CIHCKA HUCIOJIb3YEMbIX HUCTOYHUKOB, W3JIOKEHHE MHEHUS aBTOPOB U
CBOETO CYXJIEHUSI 10 BHIOpAaHHOMY BOIPOCY; POPMYITUPOBAHUE OCHOBHBIX aCIEKTOB
poOJIEMBL.

KomnokBuym mpencraBnsier coOoii oaHy u3 (opM ydeOHBIX 3aHSITHH,
OpPUEHTHUPOBAHHYIO Ha OIpeJleJIieHHe KayecTBa padOThl C KOHCIEKTOM JIEKIIUH,
MOJTOTOBKH OTBETOB K KOHTPOJIBHBIM BOTIpocaM M Jip. KoJIoKBHyMBI, KaKk MpaBHIIO,
npoBOAATCA B (GOpME MUHU-IK3aMEHA, UMEIOLIET0 1ENbI0 YMEHBIIUTh CIUCOK TEM,
BEIHOCHMBIX HAa OCHOBHOW OJK3aMEH, W OIICHUTh TEKYIUWA YpOBEHb 3HAHHUMA
OakanaBpoOB.

[Ipy moaroroBke K MpakTHKyMy/TabopatopHoit pabore  OakaiaBpam
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npejuiaraeTcsi  BHIMIOJHUTH  3aJaHusi, MOATOTOBUTH IPOEKTHI, COCTABJICHHBIE
MpenojaBaTesieM 1Mo KaXJA0u yu4eOHOM AUCIUTIIINHE.

Crnenyer Takke YYUTHIBATh KpAaTKWE€ KOMMEHTApUU MPHU HANMCAHUHU KYypPCOBOM
paboThl, €ciM OHa MpeaycMOTpeHa paboued mnporpaMMoM, M TMOATOTOBKE K
UTOTOBOMY KOHTpOJIIO, MPOBOAUMMOro B ¢opme 3adera u (Wiu) sK3aMeHa. Tak,
HallMCaHWE KypCcOBOM paboThl Oa3upyeTcss Ha M3yYEHHHM Hay4dHOH, y4eOHO,
HOPMATUBHOM W JApyroul autepaTypbl. BxitodaeT oT60op HE0OOXOAUMOro Marepuana,
(dbopMupoBaHUE BBIBOJAOB U Pa3pabOTKy KOHKPETHBIX PEKOMEHAAIMHN IO PEHICHUIO
MOCTABJICHHBIX 1IEIU U 3aj]a4, MPOBEJICHUE MPAKTUYECKUX HUCCIEIOBAHUI MO JaHHOU
teme. Bce HeoOxoauMmble TpeOOBaHUS K OPOPMIICHUIO HAXOAUTCS B METOAMYECKUX
YKa3aHUSIX 110 HAMMKCAHUIO KypPCOBOU pabOTHI.

PexoMeHnanmum mno0 MNOATOTOBKE K TMPAKTHYeCKOMY (CeMHMHapCKOMY)
3aHATHIO

CeMHHapcKoe 3aHATUE MPEACTABISIET co00iMl Takyro ¢(opmy oOyueHus B
VUPEKJICHUSX  BBICHIEro 00pa3oBaHUsl, KOTOpas MPEIOCTaBISIET CTyJAeHTaM
BO3MOXXHOCTH JJII OOCYXJCHUSI TEOPETUUYECKUX 3HAHUM C ILENbI0 OMpEACTIeHUsl Ux
MPAaKTUYECKOr0 MNPUMEHEHHs, B TOM YHCJIE€ CPEACTBAMH  MOJACIHPOBAHUS
npodecCUOHANIBHON AesTeTbHOCTH. CeMUHAPCKUE 3aHITUS CIIyXKaT JJIs 3aKpeTUICHUs
M3YUYEHHOTO MaTepuaia, pPa3BUTHS yYMEHUW U HABBIKOB IMOJTOTOBKU JOKJIAJOB,
COOOIIEHNUM, TPUOOPETEHUs] OMbITA YCTHBIX MYOJUYHBIX BBICTYIUICHUH, BEICHUS
JTUCKYCCUHM, apryMEHTAIlMd W 3alllUThl BBIJIBUTAEMBIX TMOJOXKEHUN, a TakxKe s
KOHTPOJISl MPENOJaBaTeNIeM CTENEeHH MOATOTOBIEHHOCTU 0aKaJaBpOB MO M3ydaeMOM
mucuuriuinae. [lpu HanmuuuM TpakTUYECKUX 3aJaHuM MO M3y4aeMOW IUCIUIUINHE
OakasaBp BBIMOJHSIET BCE YIIPAXKHEHUS U 33a/1a4i, MOJTOTOBIICHHBIE MPEMO/IaBaTEIEeM.
[lenbro MpakTUUYECKOTO 3aHATHS SIBIsIETCS Oojiee yriyOJeHHOE U3YUYeHUEe OTACIbHBIX
TeM [JUCUMIUIMHBI U TPUMEHEHUE TOJYYEHHBIX TEOPETUUYECKUX HABBIKOB Ha
MPaKTHKE.

CemuHapcKoe 3aHATHE HE CBOJIUTCS K 3aKPETUICHHUIO WM KOMUPOBAHUIO 3HAHUH,
MOJIYYEHHBIX Ha JieKuuu. Ero 3agaum 3HaYMTENBHO IIUpPE, CIOXKHEE U MHTEpECHEE.
CeMHMHapCKOE 3aHATHE OJHOBPEMEHHO peau3yeT y4uyeOHOE, KOMMYHHKAaTHBHOE H
npodeccuoHanbHOE npeaHa3HauCHUE. [Toaroroska K MPAKTUYECKOMY
(ceMHUHAapCKOMY) 3aHATHIO HAUMHAETCS C TIIATEIbHOTO O3HAKOMIICHUS C YCIOBUSIMU
MPEeICTOSIIEH padOThI, T. €. C OOpaIlleHus K IJIJaHaM CEMHUHAPCKUX 3aHATHI.

[ToaroroBka K NPaKTUUECKUM 3aHATHSAM JOJDKHA HOCUTH CHUCTEMaTHYECKHl
XapakTep. DTO MO3BOJUT OaKaaaBpy B MOJHOM 00bEME BHITIOJIHUTH BCe TpeOOBaHUS
npenojaBaTers.

TmiaTenbHas MOATOTOBKA K CEMHUHAPCKUM 3aHSATUSIM, KaK U K JIEKIUSM, UMEET
omnpenensioniee 3HaUYeHUe: CeMUHAp MPOUAET Tak, Kak ayIUuTOpUs MOJTOTOBUIACH K
€ro IPOBEICHHUIO.

CamocTtosiTenbHas paboTa — CTONIM, HA KOTOPOM JIEPKUTCA BCA MOJATOTOBKA IO
n3ydyaeMoMy Kypcy. [OTOBSicb K TPakTHYECKUM 3aHSTUSIM, CIEIyeT aKTHUBHO
MOJIb30BAThCS CIIPABOYHOM JTUTEPATYpPOM: SHIIUKIIONEIUIMH, CIOBAPSMHU, aTbOOMaMu
cxeM U JAp. BrajgeHue NOHATUHHBIM ammapaToM H3y4aeMoro Kypca SBISETCS
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HEO00XOJIUMOCTHIO.

[Ipy moaroroBke K  CceMUHapy  OakaliaBpbl  UMEIOT  BO3MOXKHOCTD
BOCIIOJIL30BaThCAd  KOHCYJIbTAIlUSIMM  mpenojaBaTens. Kpome yKa3aHHBIX TeM
OakanaBpbl BIpaBe, MO COTJIACOBAHUIO C TpernojaBaTeleM, HU30uUpaTh U JApPyrue
HMHTEPECYIOIINE UX TEMBI.

OnpenenuBIINCh, € TPOOJEMOMN, TMpUBJIEKAIOMIEH HauOOJbIIee BHUMAaHMHE,
cleayeT oOpaTUThCs K peKoMeHayemoi jautepatype. Cienyer uMeTh BBUIY, UTO B
CEMUHApPE y4acTBYET BCS TpYIiNa, a MOTOMY 3aJlaHHE K MPAKTUYECKOMY 3aHSITHUIO
CIeAyeT pachpeleanuTh Ha BeCh KOJUJIEKTHB. 3aJaHue JAOJKHO OBbITh OXBAaY€HO
MOJTHOCTBI0O M PEKOMEHJOBAaHHAS JUTEpaTypa IOJKHA OBITh OCBOEHA TPYIIOW B
MOJTHOM OOBEME.

JI1s1 TOJIHOLIEHHOM MOJTOTOBKM K MPAKTUYECKOMY 3aHSATHUIO UTEHHS yuyeOHUKa
KpaifHe HEJJOCTaTOUYHO — B YYEOHBIX MOCOOUSX U3JIAratoTCs TOJIBKO MPUHIIMITUATBHbIE
OCHOBBI, B TO BpeMs Kak B MOHOTpausix W CTaThsX HAa Ty WU HHYIO TEMY
MOJHUMAEMBI BOIIPOC PACCMATPUBAETCS C Pa3HBIX PAKypCOB WM paKypca OIHOTO,
HO B JIOOOM clydae JOCTaTOYHO MOoApoOHO u rayboko. Tem He meHee, JUIsl TOTO,
9TOOBI JOJKHBIM 00pa3oM COPHEHTHUPOBATHCS B CYTH 3aJlaHMsl, CHadajua CleayeT
03HAKOMUTBHCSI C COOTBETCTBYIOIIMM TEKCTOM YUe€OHHKA — BHE 3aBUCUMOCTHU OT TOTO,
MpeayCMOTpPEHA JU JIEKIUs B JONOJIHEHUE K JaHHOMY ceMHuHapy win HeT. OleHuB
3a/1aHue, BEIOPAB TOT WJIM MHOM CIOKET, U MOJI00paB COOTBETCTBYIONIYIO JTUTEPATYPY,
MOXHO MPHUCTYNaTh COOCTBEHHO K MOATOTOBKE K ceMuHapy. [ns momydeHus Oosee
ryOOKMX 3HaHMM  OakaliaBpaM PEKOMEHAYETCS HU3ydaTh JOMNOJHUTEIIbHYIO
nutepatypy. CrneayeT aKTUBHO TIOJIb30BAaThCSl  CIPABOYHOU  JIUTEPATYpOM:
SHIUKJIONEAUSIMHU, CIOBApAMH, adbOoMaMu cXeM U Jp. BraneHue NOHSATUHHBIM
amnmapaToM U3y4aeMoro Kypca sBisieTcs He00X0IUMOCThI0. B xo/1e paboThl CTyAEHT
JOJDKEH MPUMEHUTh NMPUOOPETEHHBIE 3HAHUS MPU OOOOIEHUH TEOPETHUUECKOTO U
MPAKTUYECKOr0 MaTepuaiia, MpoJAEeMOHCTPUPOBATh HABBIKU T'PAMOTHOTO H3JI0KEHUS
CBOUX MBICJIEH C UCMOJIb30BAaHUEM OOIIETIPABOBOM U OTPACICBON TEPMUHOJIOTHUHU.

Cemunap (IpakTHYECKOE 3aHATHE) MPEArnoiaraeT cBoOOOIHBIM 0OMEH MHEHUSIMH
no wu3OpanHHOl Tematuke. IIpenomaBarens ¢opMmylupyeT 1elb 3aHATUS U
XapakTepu3yeT €ero OCHOBHYK NpoOJeMaTHKy. 3acilylIMBAaIOTCA COOOIECHUS
OakanaBpoB. OOCyX/IeHHE COOOIIEHUSI COBMENIAETCA C PACCMOTPEHUEM HAMEUEHHBIX
BorpocoB. Kpome TOro 3aciymmBaroTcsi COOOIIEHUsS, NPEANoJiararoline aHalu3
nyoJMKaluii 1Mo OTIEIbHBIM BompocaMm cemuHapa. [loomipsieTcsi BBIABIXKEHUE U
oOCyXJeHue albTepHATUBHbIX MHeHud. IlpenmomaBaTens MOABOAUT  UTOTH
o0CyKIeHUsI 1 OOBSIBISET OLIEHKU BBICTYIABIIMM OakanaBpamu. B 1ensix KOHTposist
MOATOTOBJIEHHOCTU OakaliaBpOB U MPUBUTUS UM HABBIKOB KPATKOTO MUCHMEHHOTO
M3JIOKEHUSI CBOMX MBbICIEH MpenojaBarelib B XO0J€ CEMHUHAPCKUX 3aHSATUA MOMKET
OCYIIECTBIISITh TEKYIIUA KOHTPOJIb 3HAHUM B BUAE TECTOBBIX 3aJJaHUI.

Ha cemunape ua€t He mpoBepka Ballied MOJATOTOBKU K 3aHITHIO (ITOATOTOBKA
€CTh HE00XOJUMOE YCIOBHE), HO CTENEeHb MPOHUKHOBEHMS B CyTh MaTepuala,
obOcyxnaemorr mpobnembl. [losTromy Oecenma Oyner UATH HE MO COJAEPKAHUIO
MPOYUTAHHBIX PabOT; MpenoaaBaTeib OyAeT CTaBUTh MPOOJIEMHBIE BOIIPOCHI, HE BCE
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U3 KOTOPBIX MOT'YT NPSIMO OTHOCHUTHCSI K 00paOOTaHHON BaMU JTUTEPATYPE.

B xone mpakThueckux 3aHATUN OakajaaBphbl MOJ PYKOBOACTBOM MpENoAaBaTEeNs
MOTYT pPacCMOTPETh pa3JIMYHble METOAbl pEIICHHs 3aJad 10 JUCLUILIMHE.
[Ipo10IKUTENPHOCTh OATOTOBKM K MPAKTHUYECKOMY 3aHSATHIO JOJIKHA COCTABIISTH
HE MEHEee TOro 00bema, YTO ONpPENEIeHO TEMATUYECKUM INIAHUPOBAaHUEM B paboyeil
nporpamme. [IpakThueckue 3aHATUS MO JAMCHUIUIMHE MOTYT TPOBOAMTHCS B
pa3nuuHbIX hopMax:

1) ycTHble OTBETHI Ha BONPOCH MpENoJAaBaTeNld IO TEME 3aHATHS; 2)
MIMCbMEHHBIE OTBETHI Ha BOMPOCHI MPENOJaBaTelis; 3) rpyIlIoBOe OOCYKJIEHHUE TOU
WIM WHOM mpoOjemMbl MOJ pPYKOBOACTBOM U KOHTpOJIEM IpenojaBareis; 4)
3aCIIylIMBaHUs U 00CYKJIEHHE KOHTPOJIbHOM pabOoThI; 5) perieHue 3aay.

[Ipu pabGore HEOOXOAUMO HE TOJIBKO MNpPUBJIEYL HaWOOJEe MIMPOKUN KpyT
JUTEPATYPBI, HO U CYMETh Ha €€ OCHOBE pa300paThCsl B CTENEHU U3yYEHHOCTH TEMBI.
CTouT BBISIBUTH JIUCKYCCHOHHBIE BOIPOCHI, HEPEIICHHBIE MPOOJIEMBI, MOMBITATHCS
BBICKA3aTh CBO€ OTHOIIEHWE K HUM, MPUBECTH M apryMEHTHUPOBATH CBOK TOYKY
3pEHUS UM OTMETHUTh, KAKOW M3 UMEIOLIUXCS B JIUTEPAType TOUEK 3pEHUS 110 JaHHOM
npoOaeMaTUKe MPUAEPKUBAECTCS ABTOP U TIOYEMY .

Pexomenpanumu no padore c qurepaTrypou

N3yuyenue nurepaTypbl OYEHb TPYAOEMKasi U OTBETCTBEHHAS] YACTh MOJTOTOBKHU
K CEMHHApCKOMY 3aHSTHIO, HAIMCAHUIO 3cce, pedepara, goknana u T.1. Paborta Hax
JUTEPATYPOU, CTaThsl JIM 3TO WIM MOHOrpadus, COCTOMT M3 TPEX ITANOB — YTCHUS
paboThl, €€ KOHCIEKTHUPOBAHHUS, 3aKIIOYUTEIBHOIO OOOOIIEHUS CYTH H3Yy4aeMoil
paboTHI.

Pabota c nuTepaTypoil, Kak MpaBUII0, COTPOBOKIAETCS 3AMUCIMHU B CIEAYIOIINX
dhopmax:

— KOHCIIEKT — KpaTKasi CXeMaTU4ecKasl 3aliCh OCHOBHOI'O COJAEpKaHUs HAy4YHOU
paboThl. llenbl0 KOHCHMEKTUPOBAHUS SIBISETCS BBISBICHUE JIOTUKH, CXEMBbI
J0Ka3aTeJIbCTB, OCHOBHBIX BBIBOJIOB IMPOU3BE/ICHNUS;

— IIaH — Kparkas (opma 3amucH MPOYUTAHHOIO, IME€PEYeHb BOIPOCOB,
paccMaTpUBaeMbIX B KHUIE, CTaTh€, COCTABJIEHUE IUIAHA PACKPBIBAET JIOTHKY
MIPOU3BEEHUS, CIOCOOCTBYET OPUEHTALIMU B €r0 COAECPKAHUU;

— BBIIUCKH — JIMOO UTAThl U3 IPOU3BEACHUS, JIUOO TOCIOBHOE H3JI0KEHUE MECT
W3 HCTOYHHKA, CHOCOOCTBYIOT Oojee TriayOOKOMY IOHUMAaHUIO YUTAEMOIO
TEKCTa;

— TE3HMCHl — CHKATOE M3JI0)KEHUE OCHOBHBIX MBICIEH U MOJIOKEHUH MPOYUTAHHOTO
Marepuana;

— AHHOTAIUsl — OYEHb KPATKOE H3JIOKEHUE COAEPKAHUS MPOUYUTAHHOW padoTHI,
COCTABJISIETCSI MIOCIIE TIOJIHOTO IPOUYTEHUS U OCMBICIUBAHUS PaOOTHI;

— pe3toMe — KpaTkasl OL€HKAa IMPOYMTAaHHOTO MPOU3BEIEHUS, OTpakaeT Hamobosee
oO11ue BbIBOIBI U MOJIOKEHHS pabOThl, €€ KOHIENTYaJIbHbIE UTOTH.
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[Ipexne, ueM OpaThbCs 3a KOHCIIEKTUPOBAHUE, CKAXKEM, CTaThH, CIIEyeT €€ XOTs
Obl OAHAXABl MPOYMUTATh, UTOOBI COCTAaBUTh O HEW MpeIBAPUTEIIBHOE MHEHUE,
MOCTapaThCs BBIJCTUTH OCHOBHYIO MBIC/Ib MJIM HECKOJIBKO 0a30BbIX TOYEK, ONMUPASICh
Ha KOTOPBIE MOXHO OyJET B JajbHENIIeM paboTaTh C TEKCTOM.

KoncnektupoBanue — J1e710 04€Hb TOHKOE U TPYAOEMKOE, B 00IIIEM BUAE MOXKET
OBITH OMpeaesaeHO Kak (UKCAlMs OCHOBHBIX MOJIOKEHHH M OTIUYUTEIBHBIX 4YepT
paccMaTpuBaeMoOro TpyJa BKyIE€ C TBOPUECKON TmepepaboTkoN wuael, B HEM
coaepxamuxca. Koncnekrupoanue — ouH U3 3P(HEKTUBHBIX CIIOCOOOB YCBOEHUS
MHUCHbMEHHOI'0 TEKCTa. XOTs CaMO KOHCIIEKTUPOBAHUE YK€ MOXKET paccMaTpPUBATHCS
KaKk 0000meHne, TeM HE MEHEE €CTh CMBICI BBIJCIHTH ITOCJICAHEES OCOOUIICH,
MIOCKOJIbKY B XOJI€ 3aKJIIOUUTEIBbHOTO O0OOLIEHUs HAEH HU3y4aeMoil padoThI
OKOHYATEIbHO  YTBEPXKJAIOTCA B  CO3HAHMM  H3ydaromiero. JlocTomHCTBOM
3aKJTIOUUTENIBHOTO O0O0OIIEHUsI KaK CaMOCTOSITEIBHOTO 3Tama paboThl C TEKCTOM
ABJISIETCSI TO, YTO 3/I€Ch YHUTATEh, Oyydd aBTOPOM 000OIIEHUH, oTaenseT ce0s OT
CTaTbhU, YTO SIBISIETCS TapaHTHEN HE3aBUCUMOCTH YUTATEINS OT TEKCTA.

Ecnu mporpamma 3aHsiTUsI peaycMmaTpuBaeT padOTy C UCTOYHUKOM, TO ITOM
CTOpPOHE TMOATOTOBKM K CEMHHapy CJEAYyeT YACIUTh MNpHUCTaIbHOE BHUMaHue. B
CYIIHOCTH, pa300p MCTOYHUKA HE OTIMYAETCS OT PabOThl C JIUTEPATypPOH — TO XKe
YTeHUE, KOHCTIEKTUPOBAHUE, 0000IIECHUE.

Pexomennanuu k Hanucanuio pegepara

Ncnonb3oBanue pedepara B KaueCTBE MPOMEKYTOUHOTO WJIA UTOTOBOTO OTYETA
CTyJIeHTa O CaMOCTOSITEIbHOM M3y4Y€HUU KaKOW-TMOO TeMbl ydeOHOro Kypca
MpenoiaraeT, Npexae BCEro, yCTAaHOBJEHHUE IleJiell W 3aJayd JaHHOW paloThl, a
TaKke ero PyHKIHOHABHOW HArpy3KH B MpoIecce 00yUueHus.

Pegpepam — 310 KOMIO3ULIMOHHO-OPraHW30BAHHOE, OOOOIIEHHOE H3JI0KEHUE
COJIep>KaHMs UCTOYHMKA UHpopMaIuu (B yueOHOU CUTyalluu — cTaTteil, MoHOTpadui,
MaTepuanoB KOHPEpeHIMU, OPUIIUATIBHBIX JOKYMEHTOB U JIp., HO HE y4eOHHKa IO
JaHHOM mucuuiuinee). Tema pedepaTa MOXKET ObITH MPENIOKEeHa MpernoaaBaTeaeM
WJIU BBIOpaHa CTYyI€HTOM U3 paboueil MporpaMMbl COOTBETCTBYIOMIEH TUCIIUTUTNHBI.

Bo3MoxkHO, TmOCHE€ KOHCYNbTAallMM C MpernojiaBaTeneM, OOOCHOBaHUE U
dbopmynrpoBaHue COOCTBEHHON TEMBL.

Tema peghepama nomxHa OTpaxkaTh NpoOIEMy, KOTOpas JOCTATOYHO XOPOILIO
uccinenoBana B Hayke. Kak mpaBuio, BHyTpU Takodl mpoOjieMbl BbIOMpaeTcs st
aHaJu3a Kakou-1u00 € JMHUYHBIN acIeKT.

TemMaTnka MOXKET HOCUTh Pa3IUYHBIN XapaKTep:
MEXIPEIMETHBIM,

BHYTPUIIPEIMETHBIMH,

WHTETPATUBHBIN,

OBITh B paMKax MPOrpamMMbl JUCIHUIUIMHBI WIH PaCUIUPATh €€ COJEepIKaHUE
(paccMOTpeHHE HCTOPUU MPOOJIEMBbI, HOBBIX TEOpPUM, HOBBIX AacCHEKTOB
po0JIeMBbl).

Ilenvio pegpepama sBiSETCS M3IOKEHHE KAKOro-IMOO BOIIPOCa HA OCHOBE
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00001IIeHUS, aHAJIM3a W CHHTE3a OJHOTO WM HECKOJbKHUX I€PBOMCTOYHHKOB.
Hpyrumu ciioBamu, pedepaT OTBeUaeT Ha BONPOC «Kakas MHPOPMAIHS COIEPIKUTCS
B IIEPBOMCTOYHHKE, YTO U3JIaracTcs B HEM?».

[IpuauMass Bo BHHMMaHHUe, 4To pedepar — omHa u3 (GOPM HHTEPIPETALHH
UCXOHOTO TEKCTa OJHOTO WM HECKOJbKHX IEPBOMCTOYHUKOB, CIIEIyET
chopMyIUpOBaTh 3a7ady, CTOSIIYIO Mepei CTyIeHTaMH: CO3JaTh HOBBIM TEKCT Ha
OCHOBE HWMEIOIINXCS TEKCTOB, T.e. TEKCT O Tekcre. HoBM3HA B JaHHOM ciydae
MOIpa3yMeBaeT COOCTBEHHYIO CHCTEMATH3alldi0 MaTepuana MpH COMOCTABICHHUU
pPa3sTUYHBIX TOYEK 3pPEHUS aBTOPOB W W3JOKCHHHM HanOosiee CyIIEeCTBEHHBIX
MOJIOKEHUH U BBIBOJIOB pedepUPYEMBIX HCTOYHUKOB.

1. Tpeboeanusn k pegpepaman.

[Ipexne Bcero, cienyeT MNOMHUTh, 4YTO pedepar HE TODKEH OTPaXKaTh
CyOBEKTUBHBIX B3TJSI0B pedepeHTa (CTyJeHTa) Ha U3JIaraeMblid BOMPOC, a TaKkKe
J1aBaTh OLICHKY TEKCTY.

OcHOBHBIMU TpeOOBaHUSIMHU K pedepaTy CUUTAIOTCS:

1. uHPOPMATUBHOCTH U MOJHOTA U3JIOKEHUSI OCHOBHBIX UJIEH MEPBOUCTOUYHUKA;

2. TOUHOCTh U3JIOKEHHUS B3TJIAI0B aBTOPa — HEUCKAXKEHHOE (PMKCUPOBAHUE BCEX
MOJIO’KEHUI IEPBUYHOTO TEKCTA,

3. OOBEKTHMBHOCTh — pedepaT AOMKEH  PACKpbIBaTh  KOHIEHIIUU
MEPBOMCTOYHUKOB C TOUKHU 3PEHUS UX aBTOPOB;

4. M3NOXKEHUE BCEro CYIIECTBEHHOIO — «4TOOBl YMETh CXBaTUTh HOBOE U
cyliecTBeHHOe B counHenusix» (M.B. JlIoMoHOCOB);

5. UBJIOXEHHE B JIOTMYECKOM TMOCJIENOBATEILHOCTH B COOTBETCTBUHM C
0003HaYeHHOM TEMOM U COCTaBIECHHBIM ILJIAHOM;

6. COOMI0/IEHNE €UHOTO CTUJISl — UCMOJIb30BAHUE JIUTEPATYPHOIO SI3bIKA B €r0
Hay4YHO-CTHJIEBO pa3HOBUIHOCTH;

7. KOPPEKTHOCTh B XapaKTEPUCTUKE aBTOPCKOTO U3JIOKEHUS MaTepuaa.

2. Buowt peghepamos.

[To xapaktepy BocmpousBeAeHUs HHPOPMALMU pa3InyaroT pedeparsbl
pPENpPOAYKTUBHbBIE U TPOTYKTUBHBIE.

PenponyktuBHbie pedepaThl BOCIPOU3BOIAT COAEPKaHUE TEPBUUHOTO TEKCTA:

— pedepar-KOHCIEKT COAEpPKUT B 0000mIeHHOM BHAE (akTorpaduyecKyro
nHQOpMAIIMIO, WUIIOCTPATUBHBIM  MaTepwal, CBEICHUS O  METOJax
HCCIIEIOBAHMUSI, O MOTYUYECHHBIX PE3YIbTAaTaX U BOBMOXKHOCTSIX UX TPUMEHECHUS;

— pedepar-pe3roMe MPUBOJUT TOJIHLKO OCHOBHBIE MOJOKEHUS, TECHO CBA3aHHBIE C
TEMOU TEKCTA.

[IponykTtuBHBIE pedepaThl MPEANONATAIOT KPUTHYECKOE WM TBOPYECKOE
OCMBICJICHUE JINTEPATYPHI:
— pedepar-0030p  OXBaTBIBAET  HECKOJBKO  TEPBHUYHBIX  TEKCTOB,  JaeT

COIMOCTABJICHUC PA3HBIX TOUYCK 3PCHHA 11O KOHKPETHOMY BOIIPOCY,
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pedepar-nokian naet aHaau3 uH(popMalu, MPUBEICHHON B IEPBOUCTOYHUKAX,
1 00bEKTUBHYIO OIEHKY COCTOSIHUS TPOOJIEMBI.

ITo konuuecTBY pedepupyeMbIXx HICTOUHUKOB:
MOHOTpaUYECKUE — OJJUH MEPBOUCTOYHUK;

O630pHI)IC — HCCKOJIBKO IICPBUYHBIX TCKCTOB OI[HOﬁ TCMAaTHUKU.

ITo ynTaTenbCKOMY Ha3HAYECHUIO:
— o0lue — XapaKTepUCTUKA COAEpKAaHUS B LIEJIOM; OPUEHTalUs Ha LIMPOKYIO

AyJAUTOPHULIO,

CIICHHUAIN3UPOBAHHBIC — OPUCHTAIMWA HA CIICHUAIINCTOB.

3. Imanwt padbomot Hao pegepamonm.

1. Beibop TeMBI.

. I3ydyeHune 0CHOBHBIX HICTOUHHUKOB I10 TEME.

. CoctaBnenue oubiaunorpadum.

. KoncnektupoBanue He0OX0IMMOro MaTepraia Wik COCTaBICHUE TE3UCOB.
. Cucremarusanus 3aQuKCUpOBaHHON U 0TOOpaHHON MHpOpMALIIH.

. Onpenenenrie OCHOBHBIX MOHSATUM TEMbI U AaHAIM3UPYEMBIX MPOOIIEM.

. PazpaboTka noruku uccinenoBanusi IpoOIeMbl, COCTaBICHHUE IJIaHA.

. Peanuzanus nana, Hanucanue pedepara.

9. CamoaHanu3, NPEANONaralouMid OLIEHKY HOBU3HBI, CTENIEHH PACKPBITHS
CYIIHOCTH MpOoO0IeMbl, 0OOOCHOBAHHOCTH BBIOOpAa HCTOYHUKOB M OIIEHKY OO0bema
pedepara.

10. IIpoBepka oopmiieHHs CITUCKA JIUTEPATYPHI.

11. PegakTopckas mpaBka TEKCTa.

12. Odpopmnenue pedepara u mpoBepka TEKCTa ¢ TOYKH 3PEHUS] TPAMOTHOCTH U
CTHJIMCTHKH.

4. Cmpykmypa peghepama.

B crpyktype pedepara BBIAEHSIOTCS TPU  OCHOBHBIX  KOMIIOHEHTA:
oubnuorpaduueckoe OmucaHue, COOCTBEHHO pedepaTUBHBIA TEKCT, CIPABOYHBIN
amnrapar.

bubnuorpaduueckoe onucanue MpeanoiaraeT XapakTepucTUKy UMEIOIUXCS Ha
Ty Temy paboT, Teopui; HUCTOpUOTpaduio BOMPOCA; BBIACICHUE KOHKPETHOTO
Bompoca (mpeamera HCCIeNOBaHMs); OOOCHOBAaHHWE WCIOJIb30BaHUS HW30paHHBIX
MEPBOMCTOYHUKOB.

Cobcmeenno pepepamuenulit mekcm:

BBenenue — 000CHOBaHUE aKTYaJIbHOCTH TEMbI, MPOOJIEMBI; IPEAMET, HEIH U
3amaun peepupyeMoit paboThl, IpeBapUTEIbHOE (POPMYTUPOBAHKE BHIBOIOB.

OcHOBHasi 4yacTh — COJEp KaHue, MPEACTaBIAIONIEe COO0M OCMBICIICHUE TEKCTa,
aHAJIUTUKO-CUHTETUYECKOE MpeoOpa3oBaHue MH(OPMaILMKU, COOTBETCTBYIOIIEH Teme
pedepara.

OCHOBHYIO 4YacTh PEKOMEHIyeTCs pa3leluTh Ha JBa-Tpu Bompoca. B
3aBUCUMOCTH OT CJOKHOCTH U MHOTOTPAHHOCTH TEMBI, BOIIPOCHI MOKHO Pa3JeIuTh
Ha naparpadsl. UpesmepHoe ApoOJieHue BONPOCOB WU, HA0OOPOT, UX OTCYTCTBUE

e BN B o) RNV, TN ENRUS I \O)



35

MPHUBOJAT K IOBEPXHOCTHOMY H3JIOKCHHIO MaTepuana. Kakplii BONPOC TOJIKCH
3aKaHYMBATHCS NMPOMEKYTOYHBIM BBIBOJIOM W yKa3bIBaTh Ha CBA3b C IMOCIICIYIOIINM
BOTIPOCOM.

3akitoueHne — 0000IIeHUE BHIBOJIOB aBTOPA, 001aCTh MIPUMEHEHUS PE3YyJIbTaTOB

paboTHI.

Cnpagounslit annapam:
Cnucoxk nuTepaTypbl — CIHCOK HCHOJIb30BAaHHBIX aBTOpPOM pedepara paboT

(MOXeET COCTOST U3 OJAHOTO U OoJiee U3AaHum).

[Ipunoxenuss (HeoOs3aTenbHAss YaCTh) — TaONWIBL, CXeMbl, TrpaduKw,

¢dbortorpaduu u T.1.

Peghepam kak obpazey nucomeHHOU HAYYHOU peyl

1. KayecTBa Hay4yHOH peun.

OYHKIUOHAIBHBIE CTUIH PA3JIUYAOTCS:

XapakTepoM IpegaBaemMoit nHpopMaluu;

chepoit GyHKIIMOHUPOBAHUS;

azpecaTomM;

WCMOJIb30BAaHUEM SI3BIKOBBIX CPEJICTB PA3JIMYHBIX YPOBHEM.

['maBHOM KOMMYHUKATUBHOM 3aiaueit pedepara sBISIETCS BBIPAKEHUE HAYUYHBIX

ITOHATHN ¥ YMO3aKIIIOUECHUH.

Pedepat nomxeH ObITh HANIMCAH HAYYHBIM CTUJIEM, YTO MPEANOJIAraer:
nepenayy nHGopMalii HAYYHOTO XapakTepa;

(GyHKIIMOHMpPOBaHUE B 00pa30BaTEIbHOU Cpefie;

B KQ4ECTBE aJipecara MpernojaBareis, T.e. ClelHaInuCcTa, WId CTYJIEHTOB,
3aMHTEPECOBAHHBIX B MOJTYUYECHUH TaHHOW HH(OpMAIIUH;

JEMOHCTPALUI0  XAPAKTEPHBIX  SI3BIKOBBIX ~ OCOOEHHOCTEN  MUCHMEHHOM
Pa3HOBUHOCTH HAYYHO-YYEOHOTO MOACTHUIIS JIUTEPATYPHOTO SI3bIKA.

Hayunsiit ctunb o01agaeT psaoM SKCTPATMHTBUCTUYECKUX XapAKTEPUCTUK, UITH

Ka4yCCTB:

TOYHOCTh — CTPOTO€ COOTBETCTBUE CJIOB 0003HAYAEMBIM MPEMETaM U SIBICHUSIM
JNEUCTBUTEIBLHOCTU (3HAHME TMpeIMeTa U yMEHHUE BBIOUPATh HEOOXOIUMYIO
JEKCHUKY);

MOHATHOCTh — JJOCTYHMHOCTh PEYH JIA T€X, KOMY OHa aJipecoBaHa (MpaBUIbHOE
HCIIOJb30BaHNE TEPMUHOB, HHOCTPAHHBIX CJIOB, TPOQPECCUOHATU3MOB);
JIOTUYHOCTD, MOCIEI0BATEIbHOCTh — YETKOE CJIEIOBAaHUE B U3JI0KEHUU JIOTUKE U
MOPSIAKY CBSI3€U B IEMCTBUTENBHOCTH (IEPBOUCTOUYHUKE);

00BEKTUBHOCTh — OTCYTCTBHE CyOBEKTUBHBIX CYKIACHUN U OLIEHOK B U3JIOKEHUU
uHpopmaruu;

a0CTPaKTHOCTh M O0OOIIEHHOCTh —  OTBJICYEHHOCTh OT  YaCTHBIX,
HECYIIECTBEHHBIX MPU3HAKOB;
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— mpeoOyialaHue  pacCYXKJIEHHMsl Kak TUIA pedYd Hajad  ONUCAHHUEM U
MMOBECTBOBAHUEM;

— rpaduueckas uHPpopMaIus Halluuue cxeM, rpadukoB, Tadbauil, Gopmys u T.1I.
2. OcoOeHHOCTH MUCbMEHHOW HayYHOU peuH
[IucbmenHas peyb, B OTIMYKUE OT YCTHOM, ITOAPA3yMEBAET:

— ONpENEICHHYIO CTENEHb NOATOTOBIEHHOCTH K padoTe;

— BO3MOXHOCTh UCIIPABIICHUS U JOPAOOTKU TEKCTA;

— HaJIM4W€ KOMIO3UIIUU CTPOEHUS, COOTHOILICHUS U B3aUMHOTO PACIOJIOXKEHUS
yacTeul pedepara;

— BBIJICPKAHHOCTb CTUJISL M3JIOKEHUS, CTPOTO€ CJEJAOBaHUE JIEKCUYECKUM U
rpaMMaTUYE€CKUM HOPMaM.

Jomunupytomum GakTOpoOM OpTaHU3AIMH S3BIKOBBIX CPEJACTB B HAYYHOM CTHIIE
ABJISIETCA  UX  OOOOIIEHHO-OTBICUEHHBIM  XapakTep Ha  JIEKCUYECKOM U
rpaMMaTHYECKOM YPOBHSX SI3bIKOBOW CHCTEMBI.

Jlekcuueckunii ypOBEHb MPEIIOJIAraeT:

— HCMOJIb30BaHUE aOCTPAKTHOM JEKCUKH, Mpeoliafaroiie Haj KOHKPETHOM:

MBIIIUIEHUE, OTPaXKeHUE, WU3MEHSIEMOCTh, MPeoOpa3oBaHue, AEMOKpaTU3alus U
T.I.;

— OTCYTCTBHME €IUHUYHBIX MOHATHI U KOHKPETHBIX 00pa30B, YTO MOJYEPKUBAECTCS
yIOTpEeOJICHHEM CJIOB OOBIYHO, TMOCTOSIHHO, PErYJspHO, CHUCTEMATUYECKH,
KaXJIbIA U T.11.;

— npeoOiialaHue TEPMUHOB pA3IMYHBIX OTpaciiel HayKd: JIEKCUKOJIOTHS,
KOMMYHUKAIIHS, SMIIUPU3M, THOCEOJOTHs, alanTalus U T.I1.;

— HUCIIOJIb30BAaHUE CJIOB OOIIEHAYYHOTO YNOTpeOJieHus: (PYHKIUSA, KadecTBo,
3Ha4Y€HUE, JIIEMEHT, IIPOIIECC, aHAIU3, TOKAa3aTEIbCTBO U T.IL.;

— ymnoTpeOJieHHe MHOTO3HA4YHBIX CJIOB B OJHOM (peXe JBYX) 3HAUYCHUSX:
npeamnonarath (CUuTaTh, JOMYCKaTh); OKOHYAHUE (3aBEPILICHUE), PACCMOTPETH
(pa3obpatb, 00 yMaTh, 00CYIUThH) U T.IL.;

— Hamuuue  crnenudpuueckux  (pazeosorU3MOB:  pAallMOHAIBHOE  3€pHO,
neMorpagpuyeckuil B3pbiB, MarHUTHas Oypst 1 T.11.;

— KJIWIIAPOBAHWE: MPEACTaBIsAET COOOM..., BKIIOYAeT B ceO0s..., OTHOCHUTCS K...,
3aKJII0YaeTcs B... U T.11.;

— npeoOyialaHue  OTBJICUEHHBIX  CYHIECTBUTENBHBIX HAJ  OJHOKOPEHHBIMU
rJlarojaMu: B3aWMOJIEUCTBUE, 3aBUCUMOCTb, KJIacCU(PUKAIMSA, CUCTEMATH3aIIM
U T.IL
I'pamMmMaTHyecKul ypOBEHb:
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WCIOJB30BaHNE AHAIIMTHUYECKONM CTENEHW CpaBHEHMs: 0oJiee  CIIOXKHBIN,
HanbOoJiee MPOCTOM, MEHEEe HW3BECTHBIM M T.I. B OTJIWYHE OT AMOIMOHAILHO
OKpAIlICHHBIX: HAUBAKHEUIITUN, CIIOKHEHIITNN, OIMKalIIui 1 T.11.;
MPEUMYIIECTBEHHOE YIOTPEOJICHUE TIarojioB 3 Jvia €. ¥ MH.4. HAaCTOSIIEro
BpemeHu (pexxe 1 numa Oyaylmiero BpeMEHH CpaBHHUM, PACCMOTPHUM):
UCCIEYIOTCSI, MPOCMATPUBAETCS, TTOJAPA3yMEBAETCs, JOKA3bIBAET U T.II.;
AKTUBHOCTb COIO30B, IMPEJIOrOB, MPEIOKHBIX COYETAaHUN: B CBS3H..., B
COOTBETCTBHH..., B KAYECTBE..., B OTHOIICHUHU..., CPABHUTEIBHO C ... U T.IL;
npeobialaHie TMAacCUBHBIX (CTpaJaTeNbHBIX) KOHCTPYKIHUM: PacCMOTPEHBI
BOIPOCHI,

OTHCAHBI SIBJICHHUSI, C/ICJIaHbI BHIBOJIBI, OTPAXKEHBI MTPOOJIEMBI U T.IL.;

BBIPAKEHUE YETKOM CBSI3M MEXKIY YaCTSIMHU CJIOKHOTO MPENJIOKEHUS: CIEeTyeT
CKa3aTh, 4TO...; HAOJIIOJIEHHUS TMOKA3bIBAIOT, YTO..., HEOOXOJAUMO TOMYEPKHYTD,
YTO... U T.IL;

yCUJIEHHasl CBsI3yIomasi (PYHKIUsI HApEUUil U HapEUYHBIX BBIPAXKEHUU: MOITOMY,
UTaK, TAKUM 00pa3oM, HAKOHEIL... U T.11.;

OCJIO)KHEHHE MPEJI0KEHUN 000COOIEHHBIMU KOHCTPYKIUAMU: «CTpeMiIeHuEM
K CMBICTIOBOM TOYHOCTH M HUH(POPMATUBHOCTU OOYCIOBJIEHO YIOTPEOJICHUE B
HAay4YHOU peuYd KOHCTPYKIHMH C HECKOJbKMMH BCTaBKaMU U TOSICHEHUSIMH,
YTOUHSIIOIIUMH COJIEp>)KaHHE BBICKA3bIBaHMS, OTPAHUYUBAIOIIMMH €T0 00bEM,
YKa3bIBAIOIIUMU UCTOYHUK UH(DOPMALIMH U T.J1.».

O06001mast OTIUYUTENbHBIEC SI3bIKOBBIE OCOOEHHOCTHM MHCHMEHHOIO HAyYHOTO

CTUJIA, MOKHO CKa3aTb, YTO OH XapaKTCPU3YCTCA:

CcTp.

yIOTpeOJICHHEM KHIXKHOM, HEUTPaIbHOM M TEPMUHOJIOTUYECKON JIEKCUKH;
npeobiiaianiemM aOCTPaKTHOW JIEKCUKU HaJl KOHKPETHOM;

YBEJIMYEHUEM JOJIM UHTEPHAIMOHAIU3MOB B TEPMUHOJIOTHH;

OTHOCHUTENBHOM OTHOPOJIHOCTHIO, 3AMKHYTOCTBIO JIEKCHYECKOTO COCTaBA;
HEYIOTPEOUTENHHOCTBIO PA3rOBOPHBIX M MPOCTOPEUYHBIX CJOB; CIOB C
AMOLIMOHAIBHO-3KCITPECCUBHON M OLIEHOYHOW OKPAaCKOM;

HAJIMYMEM CUHTAKCHYECKUX KOHCTPYKIMH, TIOJYEPKUBAIOIIMNX JOTHYECKYIO
CBSI3b M MTOCJIEIOBATEILHOCTD MBICIEH.

Ocgopmnenue pepepama. Kpumepuu ouenku.
[IpaBuia odopmienus: pedepara perinamentupoBansl. O0bem — He 6osee 10-15
MaIIMHOMIMCHOTO TeKcTa, HamedaTtaHHoro B ¢opmare Word 7,0, 8,0; pasmep

mpudrta — 14; unrepBan — 1,5, dopmar Oymaru A 4, CHOCKH MOCTPAHUYHEIE,
CIUIOIIIHBIC; TOJe (BEpXHEE, HIXKHEE, JIeBOe, MpaBoe) 2 MM; BBIpAaBHUBAHHE — IIO
mupuHe; opueHTanus kamwxkHas; mpudt Times New Roman Cyr.

Pabota noimxkHa UMETH MOJS; KaXAbIA paszaes 0opMIsieTCs C HOBOM CTPaHMIIBI.
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TutynbHbIN TUCT 0)OPMIISETCS B COOTBETCTBUH C YCTAHOBICHHOUW (hOPMOIA.

Ha mepBoii cTpaHmile mnedataercs IiaH pedepara, BKIOYAOIMUA B ceOs
oubnuorpaduueckoe onrcaHue; BBEJICHHUE, pa3/ieibl U naparpadbl OCHOBHON 4acTH,
PaCKpBIBAIOIINE CYTh pa0OTHI, 3aKIIFOUCHHE; CIIIUCOK JIUTEPATYPhI; MPUITOKCHHUS.

B konue pedepara npencraBisieTCs CIHCOK HUCIOIb30BAHHON JIMTEPATYPHI C
TOYHBIM yKa3aHHEM aBTOPOB, HA3BaHUS, MECTA M TO/Ia €€ U3/IaHMUS.

Kputepun onenku pedepara.

1. CreneHb pacKpbITHS TEMBI IPEINOJIATAECT:

— COOTBETCTBHE IJIaHA TeMe pedepara;

— COOTBETCTBHUE COAEPKAHUS TEME U IIaHy pedepara;

— TIOJIHOTY W TJTyOWHY PaCKpPBITHSI OCHOBHBIX TIOHSTHIA,

— 000CHOBAaHHOCTH CIIOCOOOB U METOJ0B PabOTHI C MATEPUATIOM;

— yMmMeHue paboTaTh C JUTEPATYpPOH, CHCTEMATH3UPOBATh W CTPYKTYPHUPOBATH

Marepuan,

— yMeHue 00001aTh, AeIaTh BHIBOIBI, COTIOCTABIISITh PA3INUHBIC
— TOYKHU 3pPEHUS [0 PaCCMaTPUBAEMOMY BOIIPOCY.
2. O60CHOBaHHOCTH BHIOOPA HCTOYHUKOB OLICHUBAETCS:
— TMOJIHOTOM MCIIOJIB30BaHMS PadOT 1o Ipodiieme;
— TPUBJICYCHHEM HamOOJee W3BECTHBIX W HOBEWMUX paboT 1o mpodieme

(>KypHalnbHbIE TyOJIUKAINKU, MaTEpUaIbl COOPHUKOB HAYUYHBIX TPYJIOB U T.1.).

3. CobnroaeHue TpeboBaHUN K OPOPMIICHUIO OTIPEACIISIETCS:

— TIpaBUJIBLHBIM O(DOPMIICHHEM CCHIJIOK HA UCTIOJIB3YEMYIO JIUTEpaTypy;
— OIICHKOHM TPaMOTHOCTH U KYJbTYPHI U3JI0KCHHUS,

— BIIAJICHUEM TEPMHUHOJOTHEH U TOHATUHHBIM ammmapaToM IpoOIeMbl;
— cobmtoneHneM TpeboBaHui K 00beMy pedeparta;

— KYJBbTYpO#l opopMIIeHHUS.

3awguma peghepama

Pedeparbr 00BIYHO TIPENCTABIAIOTCS HA 3aKIOUYUTEILHOM JTale HW3yYCHHs
JTUCITUTUTMHBI KaK pe3yIbTaT UTOTOBOW CaMOCTOSATEILHON pabOThl CTyeHTa. 3anuTa
pedepaTa OCYIIECTBISCTCS WIM Ha ayJAWTOPHBIX 3aHATHAX, MPETYCMOTPEHHBIX
y4eOHBIM IUTAHOM, WJIM Ha 3a4eTe Kak OJMH U3 BOMPOCOB Owiiera (mocieaHee
onpenensaeTcs IpenoaBaTeeM).

Ecnmu pedepar mnoapazymeBaeT mNyONMYHYIO 3allUTy, TO BBICTYIAIOIIEMY
CJIeyeT 3apaHee MOJATOTOBUTHCA K pedepaTUBHOMY COOOIIECHUIO, a MPENoJaBaTelto
¥ BO3MOXXHBIM OITOHEHTAM — 03HAKOMHUTKCS C pabOTOM.

PedeparuBHOE co0OIIEHHE OTIMYAETCS OT camMoro pedepara MOpexae BCETo
00BEMOM ¥ CTHJIEM HW3JIOKCHHS, T.K. YUHTHIBAIOTCS OCOOCHHOCTH YCTHOW HAayYHOU
peurn W TyOMWYHOTO BBICTYIUICHUS B IIeOM. B pedepaTtmBHOM COOOIICHHUH

cojiepkanue pedepara npeacTaBisieTcs: MOAPOOHO (MU KPAaTKO) U, KaK MPaBUIIO, BHE
OIICHKH, T.€. UB3JIOKEHUE TMpUOOpeTacT OO30pHBIA XapakTep U  pellaeT
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KOMMYHUKATUBHYIO 3ajauy (mepenatb B ycTHOM ¢opme uHopMainuio, KoTtopas
NOJKHA OBITh BOCHPHUHSTA CHyIIATeNsIMU). YUUThIBas NyONWYHBIA XapakTep
BBICKA3bIBAaHUH, BHICTY A0 TOTKEH:

COCTaBUTH IJIAH U TE3UCHI BHICTYILJICHUS;

KpaTKO MPEJICTaBUTh MPOOIEMATUKY, LI€Nb, CTPYKTYPY U T.IL.;

— o0ecreyuTh MOPUUOHHYIO TOJadyy Marepualia He B COOTBETCTBUHU C YaCTSIMH,
paznenamu U maparpadamu, a CErMEHTHPOBATh B 3aBUCUMOCTH OT HOBHM3HBI
uHpopmaruu;

— cOo0MI0JIaTh YETKOCTh M TOYHOCTh BBIPaXXEHUU, UX MPOU3HECEHHUE; oOpamiaTh
BHUMAaHHUE HAa MHTOHAIMIO, TEMI, TPOMKOCTh M T.II. OCOOCHHOCTH MyOJIMYHOTO
BBICTYILJICHUS,

— JIEMOHCTPUPOBATH MOJATOTOBIICHHBIM XapaKTep BbICKA3bIBaHU, TOMYyCKasl, Kak B
000 Ipyroi yCTHOM peuu, CIOBECHYIO UMITPOBU3AIIHUIO.

PexoMeHnaanum mo HANMCAHMIO ICCe

Acce — cpencTBO, MO3BOJISIIONIEE OLEHUTh YMEHUE O00YyYaromerocs MMCbMEHHO
U3JIarath CyTh MOCTABJICHHOW MPOOJIEMbl, CAMOCTOSITEILHO MPOBOAUTH aHAIU3 STOU
npoOJieMbl C MCHOJIb30BAHMEM KOHIEMIMNA U aHAJTUTUYECKOTO HHCTPYMEHTapHs
COOTBETCTBYIOIIEH JNHUCIUIUIMHBI, JIe7aTh BBIBOJBI, 0000IIaONMe aBTOPCKYIO
MO3UIIUIO 110 MTOCTABICHHOU Mpooieme.

Ilenv 5cce COCTOMT B Pa3BUTHUU TaKUX HABBIKOB, KaK CaMOCTOSTEIbHOE
TBOPYECKOE MBIIIJIEHUE U MUCbMEHHOE U3JI05KEHUE COOCTBEHHBIX MBICIICH.

Cmpykmypa >cce OnpeaesieTcs: NPebsBISEMbIMU TPEOOBAHUSAMMU:

— MBICIIM aBTOpa Mo ImpodaeMe u3nararorcs B GopmMe KpaTKUX TE3HUCOB.

— MBICIb JOJIKHA OBITh MOJKPEIUICEHA JOKa3aTeIhCTBAMU — MOATOMY 3a TE€3UCOM
CIEAYIOT apTyMEHTHL.

AprymeHTl — 93TO (DaKkThl, SBJICHUSA OOIIECTBEHHOW KU3HHU, COOBITHS,
KU3HEHHBIE CUTYallUd W >KU3HEHHBIM OMbBIT, HayYHBbIE JOKA3aTebCTBA, CCHUIKH Ha
MHEHHE YUEHBIX U JIP.

Occe OOBIYHO HUMEET KOJBLEBYI CTPYKTYpY (KOJIMYECTBO TE3UCOB W
apryMEHTOB 3aBUCHUT OT TE€MbI, U30PaHHOTO IJIaHa, JOTUKU Pa3BUTHUS MBICIIH):

— BCTYILUICHUC

TC3UC, API'YMCHTDI

TC3UC, API'YMCHTBI

TC3UC, API'YMCHTDI

3aKJIIIOYCHUC.

[Ipu HanmucaHuu 3cce HAll0 YUUTHIBATH CIEAYIOIICE:

Berymiienne u 3akitoueHue JOJDKHBI (POKYCHpPOBaTh BHUMaHUE Ha Mpodliieme
(BO BCTYIUUIEHHMHU OHA CTABUTCS, B 3aKJIFOUEHUU — PE3IOMUPYETCSI MHEHHE aBTOPA).

Heo6xonumo BeIenieHre ab3aieB, KPACHBIX CTPOK, YCTAHOBJICHUE JIOTMUECKOM
CBS3M a03aleB: TaK IOCTUTAETCS LIEIOCTHOCTh Pa0OTHI.
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Cmunb uznosxcenus: SMOIMOHAIIBHOCTD, SKCIIPECCUBHOCTb, XYJIOKCCTBCHHOCTD.
Hpaeufm HanucaHus 3CCeC.
— U3 (bOpMaIH)HBIX IMpaBuJI MOKHO HAa3BaTb TOJIBKO OJHO — HAJIWYHC 3aroJ0BKa,

— BHYTPEHHSISI CTPYKTypa MOXET OBITh MPOU3BOJIbHOW. [loCKOIbKYy 3TO Manas
dbopma MNUCBMEHHOW paboOThl, TO HE TpedyeTcss 00s3aTeNbHOE IMMOBTOPEHUE
BBIBOJIOB B KOHIIE, OHU MOTYT OBITb BKJIIOYEHBl B OCHOBHON TEKCT WJIH B
3aroJjoBOK;

— apryMeHTalusT  MOXET  MpeauecTBoBaTh  (OPMYJIHPOBKE  MPOOJIEMBI.
®opmynupoBKa IPOOIEMBI MOXKET COBIAJATh C OKOHYATEIbHBIM BHIBOJIOM.

B xauectBe nmpuMepa MOKeTe MO3HAKOMUTHLCS C IMIMPOKO U3BECTHBIMU 3cce M. A.
bynuna («Hemoctatku coBpemennodt mnoas3un»), [.C. MepexkoBckoro («O
MPUYMHAX yHaJKa U HOBBIX TEUCHHUSX COBPEMEHHOW pPyCCKOW nuteparypsd»), K./I.
banbmonTa («DneMeHTapHbIE CIOBa O CHUMBOJMYECKOW mo33um»), B.S. BbprocoBa
(«Krouu Taiiny), Bsu. UBanoBa («CuMBOIM3M Kak MUpONOHMMaHueE»), A.A. bioka
(«O nupukey).

Y4eOHO-MeTOAUYECKHE YKA3AHNS K BbINOJHEHUIO TECTOBBIX 3aJaHUM

TecToBbI KOHTPOJb OTIWYAETCS OT JIPYTUX METOAOB KOHTPOIS (YCTHBIE H
MUCbMEHHBIE 3K3aMEHBI, 3a4€Thl, KOHTPOJIbHBbIE PabOTHI U T.M.) TEM, YTO OH
MpEJCTABIAECT CO00M CrenuanbHO MOATOTOBICHHBIM KOHTPOJIBHBIN HAO0Op 3aJaHuM,
MO3BOJISIIONIMNA ~ HANEKHO M aJeKBAaTHO  KOJMYECTBEHHO OLEHHUTh  3HAHUS
00yyYaromuxcsi IOCPeICTBOM CTAaTUCTUUECKUX METOJIOB.

Bce Bblleyka3aHHbIE MPEUMYIECTBA TECTOBOTO KOHTPOJS MOTYT OBITh
JOCTUTHYTHI JIUIIb MPU UCMIOJB30BAHUM TEOPHUM IENaroru4ecKux TECTOB, KOTOpas
CIOKWUJIAaCh HA CTBHIKE NEJArorvKu, MCUXOJOTHMM W MAaTeMAaTH4YeCKOM CTaTUCTUKHU.
OCHOBHBIMH IOCTOMHCTBAaMU MPUMEHEHUS TECTOBOTO KOHTPOJIS SIBJISIOTCS:

— OOBEKTHBHOCTh  PE3YyJbTAaTOB TMPOBEPKH, TaK KaK HalW4yue 3apaHee

OMPENICICHHOT0 ATaJIOHAa OTBETa (OTBETOB) KaXAbli pa3 MPUBOJUT K OJHOMY U
TOMY K€ pe3yJibTaTy;

— mnoBblllleHHEe A()PEKTUBHOCTH KOHTPOJIUPYIOMIEH JEATETbHOCTU CO CTOPOHBI
MpenojaBaTesis 3a CYET YBEIUUCHUS €€ YACTOThI U PETyJISIPHOCTH;

— BO3MOXHOCTh aBTOMATH3aIlMU MPOBEPKH 3HAHHWI ydalllUXCS, B TOM YHUCIE C
HCIIOJIb30BaHUEM KOMITBIOTEPOB;

— BO3MOXHOCTh UCIIOJIb30BaHUs B CUCTEMAX JUCTAHIIMOHHOTO 00Opa30BaHUsI.

Tecm — WHCTPYMEHT, COCTOSIIMA W3 CHCTEMBI TECTOBBIX 3aJaHUN C
OMUCAaHHBIMU CUCTEMaMH OOpaOOTKM U OLEHKW pe3yJlibTaTa, CTaHJapTHOM
MPOLEYPhl TPOBEICHUS U MPOLEAYPHI 11 U3MEPEHUS KAYECTB U CBOWCTB JIUYHOCTH,
M3MEHEHHE KOTOPHIX BO3MOKHO B MPOIECCE CUCTEMATUUECKOTO 00YUEHUS.

[IpenmMymecTBO TECTOBOTO KOHTPOJISI COCTOUT B TOM, YTO OH SIBJISIETCSI HAYYHO
000CHOBAHHBIM METOJIOM 3MITUPUYECKOTO HCCIECIOBAHUS U B OMpEACICHHON cdepe
MO3BOJISIET TPEOAOJIETh YMO3PUTEIbHBIE OLEHKHW 3HAaHUW CTyAeHTOB. Crenyer



41

OTMETHUTh, YTO 3aJaHUs, UCTOJIb3yeMble MHOTUMU MPENOJAaBaTEISIMU U Ha3bIBAEMbIC
MMH TECTOBBIMH, Ha CaMOM JeJie TaKOBHIMU BOBCE HE SBISIIOTCA. B oTnuuue ot
OOBIYHBIX 3a7a4 TECTOBBIE 3aJaHUS WMEIOT YETKUN OJHO3HAYHBIM OTBET U
OLICHUBAIOTCA CTAaHJApPTHO HA OCHOBE LIEHHHKA. B camMOM mpocTOM ciydae OLEHKa
CTyJIeHTa €CTh CyMMma OaJlyIOB 3a NpPaBUJIBLHO BBHINOJHEHHBIE 3afaHus. TecToBbIe
3aIaHUsl JOJIKHBI ObITh KPAaTKUMHU, SICHBIMU U KOPPEKTHBIMH, HE JOMYCKAIOIIMMU
nBycMbicieHHOCcTH. CaMm e TecT TMpelcTaBisieT co0oil cuctemMy 3aJaHuid
BO3pacTaloled TPYAHOCTH. TeCTOBBIM KOHTPOIb MOXKET MPUMEHSITHCS KaK CPEIACTBO
TEKYIEero, TEMAaTUYECKOTO M PyOekKHOro KOHTPOJS, a B HEKOTOPBIX CilydasX H
WUTOTOBOTO.

Tekyliee TECTUPOBAHUE OCYIIECTBIACTCA MOCHE HM3YUYEHHS OTICIBbHOU TEMBI
Uiy Tpynmnbl TeM. Tekyliee TeCTUpPOBaHHME, MPEKIE BCETO, SIBISAETCS OJHUM U3
AJIEMEHTOB CAaMOKOHTPOJISI M 3aKpEIUICHHs CIyIIaTelieM MPONAEHHOTO Yy4eOHOTO
Marepuana.

Buowvt mecmoewix 3a0anuii

TectoBoe 3amanue (T3) MoxkeT OBITh MPEACTABICHO B OJHON U3 CIEAYIOIINX
CTaHJAPTU3UPOBAHHBIX (POpM:

— 3akpeiToe T3, mpeamojararoiiee BbIOOp OTBETOB (UCIBITYEMbII BbIOHMpaET
MPaBWIbHBIM OTBET (OTBETHI) M3 YHCJA TOTOBBIX, MPEIJIaraeMbIX B 3aJlaHUU
TecTa);

— otkpbiToe T3 (uchbiTyemblii caM (OpPMYJIHpPYET KpPaTKUN WU pPa3BepHYTHIN
OTBET);

— T3 Ha ycTaHOBIEHNE NIPABWIBHOM MOCIEI0BATEIBHOCTH;

— T3 Ha ycTaHOBIEHUE COOTBETCTBUS MEXKY AJIEMEHTAMU JIByX MHOXKECTB.

3axpvimoe mecmosoe 3adamnue

3akpeiToe T3 COCTOMT W3 HEINOJHOTO TECTOBOTO YTBEPKICHHUS C OIHHUM
KJIFOUEBBIM 3JIEMEHTOM M MHOKECTBOM JIOIYCTHUMBIX BapUAHTOB OTBETOB, OJUH WM
HECKOJBKO W3 KOTOPBIX SIBJISIOTCA MPAaBWIBHBIMU. TeCTUpPYEMBId CTYAEHT
OINpEENsIeT MPAaBUIbHbIE OTBETHI U3 JAHHOTO MHOKECTBAa. PeKoMeHnyeTcsl ATk WiIn
IIECTh BAPUAHTOB OTBETOB, U3 KOTOPBIX JIBA WJIN TPH SIBJISIOTCS IPABUIIbHBIMHU.

Omxpuvimoe mecmogoe 3aoanue

OtkpeiToe T3 MMeeT BUI HENOIHOTO YTBEPKIEHHUSA, B KOTOPOM OTCYTCTBYET
OJIMH WM HECKOJIbKO KIIOUEBBIX JJIEMEHTOB U TpeOyeT CcaMOCTOSATEIbHOU
(OpMYIUPOBKM OTBETa TECTUPYEMOro. B KadecTBE OTCYTCTBYIOIIMX KIIOUYEBBIX
AJIEMEHTOB MOTYT OBITh: 4YHCJIO, OyKBa, CJIOBO WM cioBocoyeTaHnue. llpu
(GOpMyIMpPOBKE 3aJaHUs Ha MECTE KIIOUYEBOIO 3JIEMEHTAa HEOOXOAMMO IOCTaBUTH
MIPOYEPK UIN MHOTOTOYHE.

Tecmosoe 3a0anue Ha ycmanogieHue NPAaguiIbHOU NOCIe008AMeENbHOCNU

T3 Ha ycTaHOBJEHME TPABUIBHON IOCIEAOBATEIBHOCTH COCTOUT U3
OJTHOPOJHBIX 3JIEMEHTOB HEKOTOPOW TPyNIbl U YETKON (POPMYIHPOBKH KpHUTEpUS
YHOPSAIOUEHHS 3TUX DJIEMEHTOB.

Tecmosoe 3a0anue Ha YCMAaHo8IeHUe COOMBEMCMEUs
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T3 Ha ycTaHOBIIEHHE COOTBETCTBUSI COCTOUT W3 JIBYX TpPYII 3JIEMEHTOB H
4eTKOU (POPMYITUPOBKH KpUTEpHUsT BBIOOpPA COOTBETCTBUSI MEXKAY HHUMU. BHYyTpu
Ka)XJIOW TPYMIbl 3JEMEHTbl JOJLKHBI OBITh OJTHOPOJAHBIMH. KoNHYecTBO 3J1eMEHTOB
BO BTOPO rpynme J0JKHO MPEBBINIATh KOJUYECTBO 3JIEMEHTOB MEPBOU IpYyMIIbl, HO
He Oonee yeM B 2 pa3a. MakcumanbHO AOMYCTHUMOE KOJUYECTBO SJIEMEHTOB BO
BTOpPOU TpyIIe He MOKHO mpeBbimarh 10. KoinuecTBO ke 31€MEHTOB B NEPBOU
IpyIIe T0IKHO ObITh HE MEHEE ABYX.

Tpeoosanusa Kk mecmoevim 3a0AHUAM

s oOecriedueHusl aJieKBaTHOCTH OLIEHKHW 3HAHUM TECThl JIOJKHBI 00J1aaTh
CIEIYIOLIUMHU CBOWCTBAMU:

— TE€CT JIOJDKEH OBITh pemnpe3eHTATUBHBIM C TOYKHA 3PEHUS H3y4aeMoro
Marepuasa (OTBEThl Ha BOIPOCHI, MOCTABJIEHHBIE B TECTE, HE TOJKHBI BHIXOJIUTh
3a Mpezesbl JaHHOW y4eOHON AUCIUIUIMHBI);

— TECT JOJXKEH ObITh YyMeCTHBIM: (OPMYJIHPOBKA M COCTAB BOMPOCOB JOJKHBI
COOTBETCTBOBaTh OCHOBHOWM 1€MW JUCHUMIUIMHBI (OpU TECTUPOBAHUM TIO
OTPENICICHHOW TE€ME BOMPOCHI JOJKHBI COOTBETCTBOBATh OJHON M3 OCHOBHBIX
3a/1a4 TUCHUIUIMHBI, YIOMSHYTBIX B IpOrpaMMe Kypca);

— TECT JOJDKEH ObITh 00beKTHBHBIM, UTO 3aKJIIOYACTCS B HEM30EKHOCTH BHIOOpA
MPAaBWJIBHOTO BapvaHTa OTBETa pa3JIMUYHBIMU JKCIEPTaMHU, a HE TOJbKO
npenojaBaresieM, OCTABUBIINM TECT;

— TECT JOJUKEH ObITh cmeuM(pUYHBIM, T.€. B TECT€ HE JOJDKHO OBITh TaKHUX
BOIIPOCOB, Ha KOTOpbIe MOT OBl OTBETUTh 4YEJIOBEK, HE 3HAIOIIUA JaHHOU
TUCHUIUINHBI, HO 00JIaJaloIINil JOCTATOYHOM APy IUIIUEH;

— TE€CT JIOJDKEH OBbITh ONEePATUBHBIM, UYTO TMPEAyCMaTPUBAET BO3MOXHOCTH
OBICTPOrO OTBETA Ha OTACJIBHBIN BOMPOC, TOITOMY BONPOCH POPMYITUPYIOTCS
KOPOTKO W MPOCTO M HE JOJDKHBI BKJIIOYATh PEJIKO KCIOJIb3yEMBIE CJIOBA,
KOHEYHO, €CJIM OSTHU CJIOBa HE SBJSIOTCS TMOHITUSMH, 3HAHUE KOTOPBIX
MPEAYCMOTPEHO B YUEOHOM AUCIUILIIUHE.
llepeuucnennvie ceoticmea mecmosvix 3a0anull obecneuusaom HeobxoouUMbli

KauecmeeHHblll  YPOBEHb  NPOBEOEHUs.  UMO0208020 KOHMPOJA, K  KOMOPOMY
npeowvABNAIMCSL clledyroujue mpebo8anus.

[Iponiecc TecTUpoBaHUSI JOJDKEH OBITh BaJUAHBIM (3HAYMMBIM), KOTJa
pe3yNbTaThl TMOATBEPKAAIOT KOHKPETHBIE HABBIKM W 3HAHHS, KOTOpBIE 3K3aMeH
MoApa3yMeBaeT MPOBEPUTH.

TectupoBaHue SBISIETCS O0bEKTHMBHBIM, €CIM pPE3YyJbTAaThl HE OTPAXKAIOT
MHEHUS WU CHUCXOAUTEIHHOCTh TPOBEPSIOIIETO.

Y0enuTbcsi B HaIEXKHOCTH TECTUPOBAHUSI MOXKHO, €CIM PE3YIbTAThl TOBTOPHO
MOATBEPAKACHBI MOCIEIYIOMUMHI KOHTPOJIbHBIMU MEPOTPUSITUIMH.

¢ PeKTUBHOCTHL TECTUPOBAHUSL OMNPEAENAETCS, €CJIM €ro BBINOJHEHHE W
OIICHMBAHUE HE 3aHUMAET OOJIbIIIE BPEMEHU UJTU JIEHET, 4eM HE0OXOqUMO.
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TecTupoBaHue MOXKHO CYMTaTh MNPHEMJIEMbIM, €CIH  CTYACHTHl W
npenojaBaTesid BOCHPUHUMAIOT KOHTPOJIBHOE MEPONpPUSITHE aJIEKBATHO €ro
3HAYUMOCTH.

N3yyenue puHAMUKKA TIpoOLECCa MPOBEPKH 3HAHUM C TIOMOIIBIO TECTOB
MO3BOJISIET YCTAHOBUTh HWHJMBUAYAJIbHOE BpEMSI TECTUPOBAHMS IS KaXJOTO
KOHKpPETHOTO Habopa TecToBbIX 3ananuil. Hepenko Bpemsi TecTUpOBaHUS st
PA3IMUHBIX JAUCHUIUIMH YCTAHABJIMBAETCS OJIMHAKOBBHIM HA OCHOBAaHUU HEKOTOPOIO
CTaHJapTa, He MpPUHUMAas BO BHUMaHHUE CHEUU(PUKY KOHKPETHOM AUCHUILIUHBI U €€
paszena.

Yka3zaHus no nNoAroToBKe K 3a4eTy/IK3aMeHy

@opMOM HUTOTOBOrO KOHTPOJISI 3HAHMM M YMEHMH, IOJYYEHHBIX B IpoLEcCe
W3YUYCHHUS AUCIUILIMHEI SIBIISIETCS 3a4€T U SK3aMEH.

DK3aMeH (3a4eT) 1aeT BO3MOKHOCTD MPENOAaBaTENIO:

— BBISICHUTH YPOBEHb OCBOCHHUSI CTY/ICHTaMU y4eOHOU MPOrpaMMbl TUCITUTLIINHBI;

— OULEHUTH (DOPMUPOBAHHE y CTYACHTOB OINpPEJEICHHBIX 3HAHUW M HABBIKOB HX
WCIOJB30BaHUsA,  HEOOXOJAMMBIX M JIOCTaTOYHBIX g Oyaymiei
npodecCHuOHAIBHON AeATEIbHOCTH;

— OLEHUTh YMEHHUE CTYJCHTOB TBOPYECKH MBICIUTh M JIOTUYECKH MPABUILHO
M3JIarath OTBETHI HA MOCTABJICHHBIE BOIIPOCHL.

[Ipy moAroroBke K »SK3aMeHy (3a4eTy) HEOOXOJMMO OPUEHTHUPOBATHCS Ha
KOHCHEKTHI JIEKIUH, PEKOMEHAyeMyl0 auTepaTypy u np. Cnaua sk3ameHa U (WUIId)
3adeTa MpeArnoJiaraeT NoJiHOe MOHUMaHUE, 3alIOMUHAHUE U TPUMEHEHHUE U3YyUYEHHOTO
Marepuala Ha mpakTuke. /[ ycnenHoi noaroToBKy K MpoOMeEXKyTOUYHON aTTecTalluu
CTyJ€HTaM He00X0MMO BHOBb OOpaTUTHCS K MPOMIEHHOMY MaTepuany. Jlureparypa
JUIsT TIOATOTOBKM K SK3aMeHy (3aueTy) PpEeKOMEHIyeTCs IMpernojaBareieM, Jnbo
yKa3aHa B paboyelt mporpaMme mo JUCIUILINHE.

[Ipy mnoOATrOTOBKE K MIPOMEXKYTOYHOM aTTeCTalluM B KayeCTBE OPHUEHTHpPA
CTyI€HT MOXET UCIOJb30BaTh IMEpPEYEHb KOHTPOJBHBIX  BOMNPOCOB  JIst
camornpoBepkHu. [IoIroToOBKa OTBETOB Ha ATU BOMPOCHI MMO3BOJIUT:

— BBISICHUTH YPOBEHb OCBOCHHUSI CTYICHTaMU y4EOHBIX TPOTPaAMM;

— OICHUTH (HOPMUPOBAHHE y CTYAECHTOB ONPEICICHHBIX 3HAHWUN W HABBIKOB WX
UCIIOJI30BAHUS,  HEOOXOMMMBIX W JOCTAaTOYHBIX Ui Oymymiei
npodecCHuOHABHON AeATEIbHOCTH;

— OIICHUTh YMEHHE CTYJCHTOB TBOPYECKA MBICIIUTh W JIOTUYECKH MPABUILHO
M3JIaraTh OTBETHI HA MIOCTABJICHHBIC BOIIPOCHL.

OueHka 3HAHWN CTYJEHTOB JOJDKHA OMNUPAThCi HA CTPOro OOBEKTHUBHBIC
KpUTEPUH, HAYYHO OOOCHOBAHHBIC MEJArOTUKON M 00s3aTeNbHBIE JJIsl BHIOJIHEHUS
BCEX IpEenogaBaTelei.

Cpenu Takux KpPUTEPUEB BAXHEUIIMMH SBJISIOTCS MPUHLMIBL TOAXOAAa K
orieHke. B Hambosnee 0011eM BUE 3TH MPUHITUIIBI MOKHO MPEACTABUTH CIIETYIOIIUM
00pa3oM:
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— INIyOOKHE 3HaHUS W NIOHMMaHHE CylIeCTBa BONPOCA, HO HE BCEX €ro JeTanei, a
JUIIb OCHOBHBIX;

— CTENEHb CO3HATEJIBHOIO M TBOPYECKOT'O YCBOCHMS M3yYaeMbIX HAYK Kak 0azbl
JUYHBIX YOEXKACHUI U MOJIE3HbIX 00IIECTBY JEHCTBUN;

— MOHUMAaHUE CYIIHOCTH HAayKH, MECTa KaKJI0i TEMBI B OOLIEM KypCe U €€ CBSI3H C
NpeAbIAYIIUMHA U MOCIETYIOIUMU TEMaMU;

— BBIJICJICHHE KOPEHHBIX MPOOJIEM HAYKH U YMEHHE MPaBUIbHO UCIOJIb30BATh 3TO
3HAHHE B CAMOCTOSITEIbHOW HAyYHOM JAESITENIbHOCTU WIHM MPAKTUYECKON padoTe
10 CIIEHAIBHOCTH.

Dk3aMeH (3aueT) MOKET NHPOBOJUTHCS B YCTHOM, MUCBMEHHOW (opme U C
MPUMEHEHUEM TECTOB. DK3aMEH (3a4eT) MPOBOJUTCS MO BOMPOCAM, OXBATHIBAIOIIUM
BeCh MpoilieHHbI Matepuan. [lo okoHuaHuio 5Kk3aMmeHa (3adeTa) Mpernoj/iaBaTelb
MOXET 33/1aTh CTYJICHTY JOTIOJIHUTEIbHBIE U YTOUHSIOIINE BOIPOCHL.

CryneHTaM HEOOXOJIHMMO THIATEIbHO TOTOBUTHCA K HMTOTOBOMY 3K3aMEHY.
[Iponiecc MOATrOTOBKH K UTOTOBOMY 3K3aMEHY HAUYMHAETCS, MO CYIIECTBY, C CaMOTO
MEepBOro ATana uzydeHus npeamera. OH BKIIOYAET B ce€0s1 CaMOCTOSITENbHYIO paboTy
HaJl PEKOMEHJIOBaHHOW JuTepaTypoil. Kak mpaBuio, OH HauMHAETCs 32 MOJTOpa-IABa
Mecsilia 10 9K3aMEHAllMOHHOW  ceccud. M3yuuB W 3aKOHCHEKTHPOBAB
PEKOMEHJOBAaHHbIE HMCTOYHHUKHU, BBIMOJHUB MPETyCMOTPEHHbIE YYEOHBIM ILJIAHOM
MUCbMEHHbIE PabOTBl W UWMed pElEeH3UM Ha HUX, CTYJACHT HaYuHaeT
HETMOCPEJCTBEHHYIO0 MOJTOTOBKY K 3K3aMEHy C TIHIATEIbHOM OTpabOTKU Kypca B
COOTBETCTBHUH C TPEOOBAHUAMH YUEOHOU MPOrpaMMBbl U BHITIOJTHEHUS PEKOMEH AN
npenojaBartesis, JaHHbIX B peleH3uu. Ha »Tom sTame CTyAEeHT NOKEH MOBTOPUTH
M3YUYEHHOE MO0 y4eOHHMKaM U y4eOHBIM IMOCOOUSIM, JIMUHBIM KOHCIIEKTaM, 3alucCsIM
ek u japyrum Mmarepuanam. llpu 3ToM 0coboe BHHUMaHUE OJKHO OBbITh
oOpallleHO Ha TIIATEJbHYI0 OTPaOOTKY TE€X KOHKPETHBIX BOMPOCOB U TEM Y4YEOHOM
MPOTpaMMBbl, KOTOPBIE CJ1a00 YCBOEHHI.

[Ipy mnoBTOpeHMHM MaTepuaia TMepe]] HUTOTOBBIM HK3aMEHOM HeoO0Xoauma
CaMOIIPOBEpPKA WJIM B3aWMHas MpOBEpKa 3HaHWU. B 3TOM ciydae mo Kaxaou teme
HaJI0 €Ille pa3 XOpPOIlIO MpoJyMaTh MaTepuall, HAUTHU COOTBETCTBYIOLIUE CTATbU U3
HOPMAaTUBHBIX aKTOB, MOA00paTh mpuMepbl. BrionHe ceOsi onmpaBabIBaeT rpynmnoBas
B3aMMHas TpoBepka. [[ns 3Toro pekomeHayercsi cobuparbcs mo 3-4 yenoBeka U
MPOBOAUTEL Pa3dOp BOMPOCOB MO Kypcy. DK3aMmeH MpoBoauTcs nmo oOwmneram. Ecnu
KaKOM-I1M00 M3 MOCTABJICHHBIX B OWJIETE BOIMPOCOB CTYJICHTY KaXETCA HESICHBIM, OH
MOXET 00paTUTHCS K MPENoAaBaTeNio 3a pa3bsicHeHueM. [1o1b30BaThCs HATJISIHBIMU
MOCOOUSIMU, CJIOBApSIMU  WJIM CIPAaBOYHUKAMU MOKHO TOJBKO C pa3pelieHust
npenogaBarena. [Ipy mMoAroToBKe K OTBETY, a TakKe MPHU OTBETE HE 00sA3aTEIHHO
MPUIEPKUBATHCS TOM TMOCIEN0BATEIbHOCTU BOMPOCOB, KOTOpas /1laHa B Owuiierax.
3anucu OTBETOB JIyullle JenaTh B BUJAE Pa3BEPHYTOrO IUIaHA, UX MOXKHO JIOMOJHUTH
uudpamu, npumepamu, QakramMu, a TakKXKe CcOoclaThCd Ha HE0OXOJIUMBbIE
HOPMATUBHBIC AKTHI U IPYTUE UCTOUHUKH.
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OtBeT noJKeH OBITh MOCTPOoeH B (hopMe CBOOOIHOrO paccka3a. BaxkHo He
TOJBKO BEPHO HM3J0XXHUTh COOTBETCTBYIOIIEE IMOJOKEHUE, HO U JIaTh €ro IIyOOKoe
TeopeTudyeckoe obocHoBanue. [Ipu oTBeTax Hamo0 U30eraTh OOJBIIUX BBHICTYIUICHUN,
OTKJIOHEHUW OT CyIIecTBa BOMNPOCOB, HO HE CJIEAyeT BIABAaThCs U B TaKylo
KpalHOCTh, KaK IOTOHS 3a KPaTKOCThIO0. Takol OTBET HE PACKpPOET COAECpKaHUS
BOIIPOCAa M HE JACT BO3MOXKHOCTH MPENOJABATENI0 MPABUIBLHO CYJIUTh O 3HAHUAX
cryaeHta. llocie oTBeTOB Ha BOMpochl Ouiera mpenojaBaTelib MOXET 3aJaTh
JOTIOJIHUTEINIbHBIE BOMPOCHI, HA KOTOPbIE€ CTYJEHT 00513aH OTBETUTb.

DK3aMeHaTOp OIICHMBAET 3HAHUS MO YETHIPEXOAIbHOW CUCTEME: «OTIUYHOM,
«XOPOIIIOY», «yIAOBIECTBOPUTEIBHOY», «HEYJAOBIECTBOPUTEIbHOY». BCe MOI0OKUTETHHBIC
OIICHKH 3aIlMCHIBAIOTCS B JK3aMEHAIIMOHHYI0 BEIOMOCTh U 3aUYE€THYH) KHIXKKY.
HeynoBneTBopuTeabHbIE OIIEHKH MPOCTABIISIIOTCS B SK3aMEHAITMOHHYIO BEJIOMOCTb.

10. Hepequb I/IH(l)OpMa]_lI/IOHHLIX TeXHOJIOFI/Iﬁ, HUCIOJb3YEMBIX IIPHU
OCyIIeCTBJICHUN Oﬁpa3OBaTeJIbHOI‘O nmpomecca 1mo IMCuunJInHe (MO)]y.]IlO),
BKJ/IIOYad MECPECIYCHDb MPOrpaMMHOIo o0ecrneueHus U I/IH(l)OpMa]_lI/IOHHl)IX
CIIPpaBOYHbIX CUCTEM

[Ipu ocymiecTBieHHH 00pa30BaTENBHOrO TMPOIECCAa HCIOJB3YETCA  Psif
MHQOPMAIIMOHHBIX ~ TEXHOJOTMH  OOecleueHus JUCTAHIIMOHHOTO  OOydYeHWS,
BKJIIOYAIONINI, HO HE HWCUEPIBIBAIONIUNCSA, TEXHOJIOTUAMHU OHJIAH u oddraitn
pacrpocTpaHeHus 00pa3oBaTenbHONM HMH(MOpManKK (MIOYTOBAs PACChUIKA MEYATHBIX
MaTepuasoB U OJJAHKOB TECTUPOBAHMS WJIU AJIEKTPOHHBIX BEPCUN 00pa30BaATEIbHBIX
MaTepuasoB Ha (PU3NUYECKUX HOCUTENSAX, JTUOO0 UWHTEPAKTUBHBIA JIOCTYN K
MarepuajiaM Yepe3 HMHTEPHET, JOCTYyN K 3JIEKTPOHHO-OMOJIMOTEUHBIM CHCTEMaM
MHCTUTYTA U CTOPOHHUX MOCTABIIUKOB), TEXHOJOTUSMH B3aUMOJIEUCTBUS CTYACHTOB
c mpemnojaBareiieM (BUACO-JIEKIIMM U CEMUHAphI, TPYNIOBbIE W WHAUBUIYaIbHBIC
KOHCYJIbTAllMM 4Y€pe3 WHTEPHET, WHIAUBHUIYaJbHbIE KOHCYJIbTAllMU MO TeledoHny),
TEXHOJIOTUSAMHU 00pa30BaTENbHOIO0 KOHTPOJISI (MHTEPAKTUBHBIE OHJIAMH TECTHI B
UHTEpHET, 0 IiaitH TECTHI C UCIIOJIB30BAHUEM NIEPCOHATBHBIX MMEUYATHBIX OJIAHKOB).

JIns peanuzanu yKa3aHHBIX TEXHOJIOTUN UCTOJb3yeTCs HA0Op MPOrpaMMHOTO
obecieueHuss U WHGOPMALMOHHBIX  CHCTEM,  BKIIOYAIOIIUA, HO  HE
OTPaHUYMBAIOIIUNCS, CIIETYIOIIUM CITUCKOM.

30. oneparmonHsie cucteMbl Microsoft Windows (pa3indHbixX Bepcuil);

31. oneparmmonnas cucrema GNU/Linux;

32. ceoboansiil ¢pucHeIi maket LibreOffice;

33.cuctema ymnpasieHus npoueccom o0yueHusi «Lete e-Learning Suite»
(cobcTBeHHas pa3paboTKa);

34.cuctema SJIEKTPOHHOTO OOyYEHUS CTYJEHTOB HAMpPABJICHUS MOJATOTOBKHU
«busnec-undopmaruka» EduTerra.pro

35. cucTeMa MHTEPAKTUBHOTO OHJIAMH TeCTUPOBaHUS (COOCTBEHHAs pa3padoTKa);



36.

37.
38.
39.
40.
41.
42.
43.
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cucreMa Telne(OHHOM MOIAEPKKA W KOHCYJIbTAUM COTPYIHHUKAMH KOJLI-
uentpa «l{entpanpHas ciyx06a noanepKku» (coOCTBeHHas: pa3padoTKa);
cucTtema oHJaH Bujeo koHdepeniuii Adobe Connect;
ANEKTPOHHO-OMOINOTEUHas cucTeMa «AROYKCY;

AJIEKTPOHHO-O0MOMMoTeuHas cuctema «3narenscTBa «JlaHby;
uHTepHeT-Bepcus crpaBouHuka « Koncynerantllntocy;

NpUIoKeHUE 111 MOOMIBbHBIX ycTpoilcTB «KoncynpTanTllntoc: CtyaeHT;
cripaBoYHas rpaBoBas cuctema «l'apanT»;

nnsie UCC.

11. Onucanue MaTepUaIbLHO-TEXHUYECKOM 0a3bl, HEOOXOAMMOM J1JIs
OCyILIeCTBJICHUS 00Pa30BaTEeILHOI0 MPOLEcca M0 AUCHHUILIMHE (MOAYJII0)

. AynutopHas 0Oa3za (JICKIMOHHAsl ayJIUTOpUs, ayAUTOpUSI MJid TMPOBEICHUS

MPAKTUYECKUX 3aHSATUN, BUPTyaJbHbIE KJIACCHBIE KOMHATHI Ha opTasie POON)
Opranu3aioHHO-TEXHUUECKUE CPEACTBA M ayJuOBU3YaIbHBIM (DOHIOBBIN
Martepuall, MyJIbTUMEIUMHOE 000pyI0BaHUE.

. Kommnektst BuneodunbmoB, ayauoknur, CD-nuckoB mo mpobiemam

JUCHUITIINHEIL.

. MHTepHer.
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HNPUJIOKEHUSA
Hpuaoxenue 1

Tabmuma. Pesympratel 0o0ydueHus 1o auciuIuimHEe «CHCTEMBI 3JIEKTPOHHOTO
JTOKYMEHTOO0OpOTa», COOTHECEHHBIC C IUIAHUPYEMBIMU pPe3yJbTaTaMU OCBOCHHUS
o0pa3zoBaTeIbLHON TPOTrpaMMBbl

Ilnanupyemble pe3yabTaThl

Komnerenuuu
o0y4eHust

Ha3zBanue

M CHUIIJTHHBI
KOJ onucanne

OK-5
OK-7
OK-12
OK-13
OK-16
TIK-8
IIK-13
K-17
1IK-23
1IK-25

3HAET OCHOBBI
TEXHHUYECKOTO

3-1 OCHAIeHUsI paboyero
MeCTa M0JIb30BaTENs
5BM

3HAET OCHOBBI 0a3
JIAHHBIX

3HAKOM C OCHOBaMHU
(aitnosoit u
OIepanvoOHHON
cucremsl [TK

H3y4YHII COBPEMEHHBIC
MIPOrpaMMHbIE CPEJICTBA
3HAET O BO3MOYKHOCTSIX
B3aMMOJICHCTBHS
Ppa3IuYHBIX
MPOrpaMMHBIX
TIPUIIOKEHUM JIPYT C
JIpyroMm

paboTaer Ha ypoBHE

CucteMbl
0JIb30BATEIS C
JJIEKTPOHHOTO V-1 X X X X X X X X X X

KOMIIBIOTEPHOH
JIOKyMEHT0000poTa o
TEXHUKOH

co3naer, oOpabaTeiBaTh
pa3IuYHbIe JOKYMEHTHI
IOJIB3YETCS BCEMU
IpeIaraeMbIMU
IporpaMMaMu
cpelCcTBaMH
odopmenust
JIOKyMEHTalluH
IpeCTaBIsIeT
pe3ynbTaThl 00paboTKH
JIAHHBIX B OTYETHOM
BUJIC

aHAIU3HPYeT

V-5 TIOJIyYCHHBIE
pe3yIbTaThl

BJIaJieeT HaBBIKAMU
HCIIOJIB30BAHHS
H3YYEHHBIX TEXHOJIOTHI
Ha IIPAaKTHKE

3-2

3-3

3-4

3-5

y-2

Vy-3

V-4
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Ipuioxenue 2

@OHJ OLEHOYHBIX CPEACTB I MPOBEACHUS MPOMEXKYTOUYHOM aTTeCTaluH
oOyyaromuxcsi MO JAWCIUIUIMHE, BXOHSIIEN B cocTaB pabodeil Mporpammel
quCcIUIUIMHBL CHCTEMBI 3JIEKTPOHHOT0 JOKYMEHT0000poTa

HanpaBnenue noarotroBku 38.03.05 (080500) buznec-unpopmaruka

[Tpodunp Nudopmaunonubiii OM3HeC
KBanudukanus (cteneHp) bakaaasp
YTBepxkacHa 21 nexadpsa 2015 r.

1. IlepeyeHb KOMIETEHUMI € YKa3aHUEM 3TAanoOB UX GOopMHPOBaHMS B IpoLecce
0CBOCHHUSA 00pPa30BaTEJIbHOI POrPAMMBI

Pervonanbupli  ()MHAHCOBO-3KOHOMUYECKUI  HMHCTUTYT TMpu  (POPMUPOBAHUU

KOMIETEHIIUH CTyAeHTOB HampasieHuss noarotoBku 38.03.05 (080500) «busnec-

nH(pOpMaTHKa» BBIJEISAET TPU dTana (GOpMUPOBAHUS KOMIIETCHIIUU:

* HavaabHbIi. Ha 5TOM 3Tane hopMupyroTcst 3HaHUEBbIE M1 UHCTPYMEHTAJIbHBIE
OCHOBBI KOMIIETEHIIMHM, OCBAaMBAIOTCS OCHOBHBIE KaTErOpUH, (POPMHUPYIOTCS
0a3zoBble yMmMeHus. B 1ienom, 3HaHMS M YMEHHUSI HOCSAT PENPOAYKTHUBHBIN
xapaktep. CTyA€HT BOCHPOU3BOAUT TEPMHUHBI, (DaKThl, METOJbI, MOHSATHUS,
MPUHIMIIBL U NpaBuiia. Ha 3Tom 3Tane oH pemaer 3agauu, NpeuMyILEeCTBEHHO,
o o6pasity. Eciiu cTyA€HT yJOBIETBOPUTEIHLHO OTBEYAET 3TUM TPEOOBAHUSAM,
MOXHO TOBOPUTH 00 OCBOEHMHM MM 0a30BOro (Ha4ajabHOTO) YPOBHS
KOMIIETCHIIUH;

* OCHOBHOIW 5Tamn — 3HaHUS, YMEHHUS, HABBIKH, oOecreurnBaroire GopMupoBaHUe
KOMIIETEHIIUH, 3HAYUTEIIBHO BO3PACTAalOT, HO €HIE HE IOCTUTAIOT LEJIEBBIX
(uToroBbix) 3HaueHuid. Ha 3ToM »Tame CTyIeHT oOcBauBaeT JEHUCTBUS C
NPEIMETHBIMA 3HAaHMSIMH B KOHKPETHOM JUCUMUIUIMHE M, YacTo, B
MEXJIUCIUIUIMHAPHOM XapakTepe neucTBuidl. CrocoOeH CcaMOCTOATENbHO
pemaTth y4yeOHbIE 3a/1aud, BHOCS KOPPEKTUBBI B aJITOPUTM CBOUX ACHCTBHIA,
OCYILECTBIISITH CAMOPETYJISIIIUIO B XO/€ PaOOThI, IEPEHOCUTh 3HAHUS U YMEHUS
Ha HOBBIE, BO3HUKAIOIIUE B XOJI€ BBHIMOJHEHUS PAOOT, YCIOBUS. Y CIEIIHOE
MPOXO0XKAEHUE ATOT0 ATana MO3BOJISIET NTOCTUYD YJIOBIETBOPUTEIBHOTO YPOBHSA
c(hOpMUPOBAHHOCTH KOMIIETECHIINH;

* 3aBeplIAKIIMiA 3Tall — HA 3TOM JTale CTYAEHT JOCTUTAaeT HWTOTOBBIX
(meneBBIX) TOKasaTesed 1Mo 3asBlIeHHONW KommeTeHIuu. OH OCBaWBaeT BECH
HEOOXOIUMBIA 00BEM 3HAHUM, OBIAJEBACT BCEMH YMEHHUSIMU M HaBBIKAMU B
cthepe 3asBiaeHHOM KommeTeHIMH. OH CIMOCOOEH MCIOIB30BaTh ATH 3HAHUS,
YMEHUS W HABBIKM NpPU PEUICHUH PEANbHBIX 3aJad U B HECTAHAAPTHBIX
y4eOHBIX YCIOBHSX.
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JlucuuIiiHa UMEET UENbI0 ydacTue B (POPMHUPOBAHUU CIEAYIONIUX KOMIIETCHIIUI
(ciucoxk B cootBeTcTBUM C PVYII HampaBieHHs MOJATOTOBKH, COCTABJICHHBIM B
COOTBETCTBHM C TOCYJAapCTBEHHBIM CTaHJAPTOM Ha HAIPaBJICHUE NOATOTOBKH
080500, ytBepxnén I[IPUKA3OM or 14 sguBaps 2010 r. N 27 «Ob
VTBEPXJIEHMN W BBEJIEHHMHU B I[EﬁCTBI/IE ®EJIEPAJIBHOI'O
I'OCYJAPCTBEHHOI'O OBPA3OBATEJIBHOI'O CTAHIAPTA BBICIHEI'O
[TPOOECCHUOHAJIBHOI'O OBPA30OBAHUIA 110 HAITPABJIEHHIO
ITIOATI'OTOBKMN 080500 BU3HEC-MH®OPMATHUKA (KBAJIMOUKALA
(CTEIIEHDB) "BAKAJIABP"», 3apeructpupoBano B Muntocte PO 27 ¢espans 2010
r. N 16524):
OK-5
OK-7
OK-12
OK-13
OK-16
IIK-8
IIK-13
IIK-17
. TIK-23
10.11K-25

00NV AW~

Otanbl POpMHUPOBAHUS KOMIIETEHIIUNA OOBIYHO pacipeesieHbl CIEYIOMUM 00pa3oM:
1. HavyanbHblii — (QopMHUpyeTCsl B IPOILIECCE HU3YUYECHUS OTIAEIBHBIX pPa3/eioB
OUCLHUIUIMHBI, & YCIEIIHOCTh €ro OCBOEHUS OIPENENSIETCS C IMOMOIIBIO
KPUTEPUEB OIICHUBAHUS KOMIIETCHIIMHU, MOAPOOHO OMUCAHHOW B pasznene [2]
ATOTO JOKYMEHTA.

12.0cHoBHOII — QopMupyeTcs Ha »JTane YCHENIHOTO 3aBEPIICHUs BCEX
JTUCHUIUINH, YYaCTBYIOIIHUX B mpoliecce GOpMUPOBAHUS KOMIIETCHIINH.
13.3aBepiiaromuii —  JIOCTUTAETCS Ha OCHOBAaHWUU KOMILIEKCHOM

MEXIUCIUIUTMHAPHOW pPabOThl, B XOJE€ WTOTOBBIX IPAKTHK, DSK3aMEHOB,
BBITIOJTHEHUU JUIJIOMHON PabOThl U MOATBEPKACHUU YCHEUIHOTO OBJIAJCHUS
KOMIIETEHIIUEH.

3aBeplIeHue AUCIHUILUIMHBI C TOYKW 3pEHUs IIOKaszareyied pasnena [2] o3Havaer
YCIIEITHOE OCBOEHHE KaK MUHUMYM HauaJbHOT'O YPOBHS OBJIaJICHUS] KOMIIETEHIUEH.

2. OnucaHue moKa3arTejied W KpPUTEPHEB OINEHMBAHWS KOMIIETEHIIMH Ha
Pa3JIMYHbIX 3Tanax ux GopMupoBaHUs, ONMUCAHUE KA OLeHUBAHUS

KoHTpons nocTHXkeHUsI LEJIEBbIX KPUTEPHUEB HA JTale TEeKylero (GpopMupoBaHUs

KOMIETEHIIUH TP HU3YUYEHUH JIOOBIX JUCHUUIUIMH HAMpaBICHHUS MOJArOTOBKHU

OCYILIECTBIISIETCS HA OCHOBAHUU CJIEAYIOIIUX HHCTPYMEHTOB (CPEACTB OIICHUBAHUS):
l. mHOMBUIyanbHBIEC 3aJaHUSI PACUETHOTO THUIIA;
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WHJIMBUAYaJIbHbIC 3a7aHus rpad)uuecKoro TUIa;
WHIMBUAYaJIbHbIC 3a7jaHusl BEpOabHOTO THUIIA;
WHJIMBUAYaJIbHbIC 3aJjaHUs PACUETHO-TPaPUUECKOro THUIIA;
WHJIMBUAYaJIbHbIE TeMBI pedepaToB Mo 3aJaHHON TeME;
WHJIMBUAYaJIbHBIE TEMBI 3CCE 10 3aJJaHHOUN TEME;
WHJIMBUAYAJIbHBIC 3aJaHUs JIJIS1 BHITIOTHEHUS] KOHTPOJBHBIX PadoT;
tecTel B DMMOC no TemaM IUCUUTUINHBI:

a. 0a30BbIN YpPOBEHb

b. BBICOKHI1 ypOBEHB

C. TOBBIIICHHBIN YPOBEHb
9. 3ajmaHus 1Jid BBIMOJIHEHHUS J1abOpaTOPHBIX PadoT;
10.BompOCHI J1s1 3alIUTHI 1a0OPATOPHBIX PadoT;
11.3amanud 11 NOATOTOBKH M 3aIKUTHI TOKIAJ0B;
12.cuenapuu poneBbIX UTD;
13.cueHapuu MacTep-KJaccos;
14.3anaHust 171 BBIMOTHEHUSI KYPCOBBIX pa0dOT (MMPOEKTOB);
15.3anaHust 171 BBIMOJHEHUS] HAYYHO-UCCIIEIOBATENIbCKUX PaboT;
16.3amanus 1 NpOXOXKACHUS MTPAKTHUK;
1'7.BonpOCHI K 3K3aMEHY;
18.BOIIPOCHI K TOCYIAPCTBEHHOMY JK3aMEHY;
19.3anaHust 171 BBIMOJHEHUS BBITYCKHBIX KBATU(UKAIIMOHHBIX paloT.

NN RN

OCHOBHBIMM ~ TUMAMHU TMPOMEKYTOUHOTO KOHTPOJIA SIBISIIOTCSA ~ TECTUPOBAHMS
BepOanpHOro u HeBepoOanbHOro TUoB B JNUOC POOU.

OTH TECTHI PA3IMYAIOTCS M0 XapaKTepPy CTUMYJIHHOTO MaTepuarna.

B BepOanbHbIX THUIMAX 3aJaHUM OCHOBHBIM COJIEpKAHUEM pPabOThl HMCHBITYEMbBIX
SABJISIIOTCSL OTIEpAally C TOHSTUSMH, MBICIUTENIbHBIE JCHUCTBUSI, OCYIIECTBISIEMbIE B
cioBecHoiornyeckoit popme. CocTaBisIONINE ITU METOJIMKH 3a/IaHUsl alleJUTUPYIOT K
MaMsITH, BOOOPAXKEHUIO, MBIILJICHUIO B UX OMOCPEIOBAHHON s13bIKOBOM (popme. OHuU
OYEHb YYBCTBUTEIBHBI K PA3IUYUSIM B A3BIKOBOW KYJIbTYpE, YPOBHIO 0Opa30oBaHMUS,
npodecCHOHAIBPHBIM  0COOCHHOCTSIM. BepOanpHBINi THUI  3aJdaHUi  Hawmboliee
pacrpocTpaHéH B KOMIIETEHTHOCTHBIX TECTax, TeCTaX IOCTUXKEHUU, MPHU OLICHKE
CIelUANIbHBIX criocoOHocTe. HeBepOasibHble TECThI — 3TO TAaKOW THUIl METOJIUK, B
KOTOPBIX TE€CTOBBIM MaTepuas MpeICTaBieH B HArisaHON (popMe (B BUIE KapTHHOK,
yepTexkel, rpaduueckux uzoOpaxxeHud u T. m.). OT wHcOBITyeMbIX TpelyeTcs
MOHMMAaHUE BepOATbHBIX UHCTPYKIUNA, CAaMO K€ BBIMIOJIHEHUE 3aJJaHUi ONUpaeTcs Ha
MEPUENTUBHBIE 1 MOTOPHBIE (DYHKIUU.

HeBepOanibHble TECThl YMEHBIIAIOT BIUSHUE S3BIKOBBIX Pa3IUYMil Ha pe3yabTaT
ucnbiTanus. OHU Takke O0O0JIeTYaloT MPOUEAYPY TECTUPOBAHMS HCHBITYEMBIX C
HapylIeHUEM pPeYH, ClIyXa WU C YMEPEHHBIM YpOBHEM MOATOTOBKHU. HeBepOanbHbIe
TECThl IIMPOKO UCIONB3YIOTCS MPHU OIEHKE HAYaJlbHOTO AJTana (QopMHUpOBaHUS
KOMIIETEHIIUH.
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[Iporpamma M3ydeHUs] TUCHMIUIMHBI COCTaBJIE€HA TaKUM 00pa3oM, YTO YCHEIIHOE €&
OCBOCHHME BO3MOXKHO C PAa3JWYHBIMHM pe3ysibTaTaMu. Bce 3amaHus paszelieHbl Ha
oOsi3aTeNibHbIe M HeoOs3aTelbHbIE. Y CIEIIHOE BBIMOJHEHHE BCEX OO0S3aTEIbHBIX
3aJaHA  O3HA4YaeT JOCTHMIKEHUE YJOBJIETBOPUTEIBHOIO YPOBHS IO OCBOCHUIO
TUCLIUIIINHBL.

KonuuecTBo 00s13aTeIbHBIX 3aJJaHUN TEKYIIEro KOHTPOJIsl He MeHee 65% oT ob1iero
KoJinuecTBa 3anaHuil. Bce oOs3arenbHbIe 3alaHusl MPEANONaratoT BO3MOXKHOCTh
MOBTOPHOTO BBIMOJIHEHUSI (KaK aBTOMATHUYECKH, TaK W B pAJle CIydyaeB IO
COTJIACOBAHUIO/IOTIOTHUTEILHOMY Pa3pelieHUI0). Y CIENIHOE BBIMOIHEHUE BCEX
00s13aTeNbHBIX 3aJJaHU TapaHTUPYET CTYJEHTY OLIEHKY «YIOBJIETBOPUTEILHO» B
3a4ETHOM KHMXKKE, €CJIM M3YyYEHUE 3TOW AUCHMIUIMHBI MPEANOJIaracT BBICTABICHUE
OLICHKH.

HeoOsi3aTenpHblii  ypoBEHb BKJIIOYAET 3aJaHUS BBICOKOMW M TOBBIIIEHHOU
(OTHOCHUTENIBHO BBICOKOM) CIOKHOCTH. WX ycCIellHOe BBIMOJHEHUE HEeOoO0s3aTeIbHO
Il CTYJICHTa, OJHAKO WX BBIIIOJHEHUE HEMOCPEACTBEHHO BIIMSIET HA OLIEHKY IO
TUCLUIUIMHE, a Takxke OoJjiee TIyOOKHUl YpOBEHb OCBOCHHS IMPEAMETHON 00JaCThiO
OUCHUIUIMHBL. Y CIEIIHOE 3aBEpPUICHHE BCEX 3aJaHUM BBICOKOW  CIIOXKHOCTH
MPEIINOoaaraeT MOJYyYEHHE OLEHKHM «XOpPOILIO», a IIOBBIIMIEHHONW CIOXHOCTH
«OTJIMYHOY MPH OLIEHUBAHUU PE3YJIbTATOB OCBOCHUS TUCIUTLIAHBI.

Texymuii moaxon siBasiercst GOpMaIu30BaHHBIM ISl BCEX TUCHMIUIMH HAIMPaBIICHUS
noArotoBku «busnec-undopmatuka» U o0si3aTesleH K NMPUMEHEHUI0 B paMKax
TeKylleil TUCHUILIUHBI.

B cBsi3u ¢ paznuuusMu B 4YacTH NPUMEHEHHS JTUCHMIUIMHBI Ha pa3HbIX (opmax
00y4YeHHUs U KOHKPETHBIX MPOPUISLX 3/1€Ch MPUBOJUTCS MOJHBIE CBEJICHUS O CIIOCO0E
(hopMUpOBaHUSI OLIEHKHU.

1. Ecin no mauctunuue B PYIle He nmpenycMOTpeH MpOMEKYTOYHBIM KOHTPOJb (B
PVIle no nucuumnnae ykasad Toapko OJIMH uToroBelil 3x3aMeH)

HakomjieHHasi OlleHKA 10 IMCHUILUIMHE PACCUUTHIBAECTCS C MOMOILIBIO B3BEHICHHOM
CyMMBI OIIEHOK 3a OTJEeJbHbIE (POPMBI TEKYIIErO KOHTPOJS 3HAHUU CIIEIYIOIINM
00pa3oM:

OHaKOHJ‘IeHHaﬂ:nl OTeKyl]_[Plﬁl + np- OTeKymHﬁZ + nz- OTeKyumﬁ 3+ ot ni'OTeKymm?I i, rae

Omexyuuiii  — OLEHKA 3@ TEKyllee KOMIIBIOTEPHOE TECTUpOBaHHE (0a30BBIM,
MUHHUMAJIbHBIN YPOBEHB)

Opmexyuyuiiz — OLEHKA 3a TEKylllee KOMIIBIOTEPHOE TECTHPOBAHME (BBICOKUI YPOBEHBb
OCBOCHUS )

Onexyyuiiz — OLIGHKA 3@ TEKyIlee KOMIBIOTEPHOE TECTHPOBAHUE (IIOBBIILIEHHON
CJIO’KHOCTH )

O nexyuyuis — OLIEHKA 32 3CCE

O mexywuii i — OLICHKA 32 pedepar, ToKIal U T.11.
n;, Ny, N3 N - BECa OLEHOK 3a OTAeibHbIe (POpMBI TeKymero KOHTPOIA (Ouyepuiil,

OmeKymmZZ, 0mekyu4u123.... Omexymuﬁ i)

1’11:0.6, 1’12:0.27 1’13:0.1 1’14:0.1
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CyMMma BecOB OLIEHOK 3a OTHelIbHbIe (OPMBI TEKYILIEr0 KOHTPOJIL, KOTOpHIE
VUYUTBHIBAIOTCSI B  HAKOIUICHHOM  OLIEHKE, JOJKHA OBITh paBHA  E€AUHULIC
(HOpMaITU3YIOTCS ):
Zni =1
Cnoco0 OKpyriieHHs] HAKOIUJIEHHOW OIEHKH TEKYIIEro KOHTPOJIA: B MOJb3Yy
CTy/JeHTA.
Pe3ynbTupyomas oneHka no JucHuilinge (Kotopast mouaET B AUIIIOM U SIBJISIETCS
KPUTEPUEM OI1) PACCUUTHIBAECTCS CIEAYIOIIUM 00pa3oMm:
Ope3ynLT = kl 'OHaKonn + k2'O3K3 s rae
O,.uxonn — HAKOTIJICHHAS OIICHKA MO JUCIIUIIJIMHE
O,.; — OIIEHKA 3a DK3aMeH
k;— Bec HaKOIUICHHOM OIICHKH 10 JUCIIAIIIINHE
k,— Bec PK3aMEHAIIMOHHOM OLIEHKH 10 JUCIMILINHE
Cymma BecoB (k; + k;) nomkHa ObITh paBHa equHuile: Y k; = 1, mpu atom, 0,2 < k; <
0,8. Bec utorosoii arrecranuu He MOKeT ObITh MeHee 20% oT Becell TUCIITHIINHEI.
Jns texymen qucuuriunsl k; = 0,8
Cnoco0 OkpyriaeHus -SK3aMEHAIMOHHONW M pe3yJbTHPYIOIIEH OILIEHOK: CpelHee
apupmMeTHIecKoe.
2. Ecim nmo mgucuumiune B PYIle mpenycMOTpeH MpPOMEKYTOUHBIM KOHTPOJIb (B
PVIle no nucuuminne ykazano bBOJIEE ogHoro sk3aMeHa)
HNtoroas HakoIUIEHHAas OLIEHKA MO JWCUUIUIMHE PACCUUTHIBACTCS CIIECAYIOIUM
00pazoM:

OHaKOl‘[J‘IeHHaﬂ Wrorosas (OnpOMemyTquax 1+ OHpOMe)KyTO'{HaH 2+ ot OHaKOl‘[J‘IeHHaﬂ i ):Ha qHuCIIO

JTaIoB,
O wporercymounan 1 — IPOMEKYTOUHAS OLIEHKA 1 dTana/mMomyns
OHpOME)KyTO‘IHaSI 1 = 1y 'OHakonneHHaﬂ 1 srana + mZ'OnpOMemyTquLn?I sK3aMeH | srama
Cymma BecoB (m; + m;) nokHa ObITh paBHA eAuHUIE, ITpu 3ToM, 0,2 <m;<0,8
O wporercymounan 2 — IPOMEKYTOUHAS OLICHKA 2 dTana/MOIys
OHpOME)KyTO‘IHaSI 2 = Inz- OHaKOl‘IJ‘[eHHaH 2 srana + my- OHpOMe)I(yTO'{HLIfI 9K3aMeH 2 JTarna
Cymma BecoB (mj3 + m,) 1okHA OBITH paBHA eAUHUIE, TTpU 3ToM, 0,2 <m;<0,8
Ovaxonsennan 1 smana,  Onaxonsennas 2 omana  PACCUATHIBAIOTCS TI0 TIPUBEICHHOW  BBIIIC
(dbopmylie pacuera HAKOTUICHHOM OLICHKH (3a KaXK]IbIN HTarm)

Oaxomnennan i — HAKOIUIGHHAsi OIIEHKAa TMOCIEIHEr0 JTana/MOAyJs Mepen
HTOT'OBBIM YK3aMEHOM
O,uxonnennan i~ PACCUMTBHIBAETCA MO MNpUBEAEHHOM  BhIie (¢dopmyse pacuéra

HAKOIUICHHOW OLEHKHA (il MOCJIeJHero 3Tama/MoOAyJid Iepel HTOrOBbIM
IK3aAMEHOM)

PesyabTHpyOmas oueHKa Mo AUCHUILIMHE (KOTOpas UIET B JUILIOM U SIBIISIETCA
OIHUM W3 KPUTECPUEB OLECHUBAHUA JOCTUXKEHUS OCHOBHOIO JTalla OCBOCHUA
KOMIIETEHIIUH ) PACCUUTHIBAETCS CIEAYIOMINM 00pa3oMm:

Ope3ynLT = kl 'OHaKonneHHaﬁ Hrorosas + kZO Hrorossiii 7k3

O timososeii sxs — OIICHKA 32 HTOTOBBINM DK3aMEH

Cymma BecoB (k; + k;) nomkHa ObITh paBHaA equHuie: Y k; = 1, mpu atom, 0,2 < k; <
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0,8
Croco0 OKpYIVICHHS HAKOIUICHHBIX, IPOMEXKYTOUHBIX, OSK3aMCHAIIMOHHBIX U
Pe3yJIbTUPYIONIEH OICHOK: CpeIHee apu(pMeTHIECKOe

3. TunoBble KOHTPOJIbHbIE 33JaHUSI U WHbIe MaTepHaJbl, HEOOXOAUMBIE IJIsI
OLlCHKH 3HAHWI, YMEHHUI, HABBIKOB M ONbITA JAeATEJbHOCTH,
Xxapakrepusywuue 3Tanbl (GOpMHPOBAHHMS KOMIIETEHUHWI B Mpoiecce
0CBOEHHSA 00Pa30BATEJIbHOM AeSITEJILHOCTH.

B cootBeTcTBUM ¢ onMcaHuUEM MOKa3aTeslell U KPUTEPUEB OLICHUBAHUS, MOIPOOHO
ONMCAHHBIE B IMYHKTE 2 3TOTO JOKYMEHTA, 31€Ch NMPUBOAUTCS HEIMOJHBIA CIHCOK
NMPUMEPOB TECTOBBIX 3aIaHUM.

Cwm. mpunoxenne 3.1 «TumoBble KOHTPOJBHBIE 3aJaHUS), SBISIOLIECECS YaCThIO
paboueil mporpaMMbl AUCIUTIIIUHEI.

4. MeTtoanueckne MaTepHuajbl, oONpelesOlie MNPOUeIYPbl OLEHUBAHUS
3HAHWH, YMEHHMI, HABBIKOB U ONbITA [1€ATEJIbHOCTH, XapaKTepu3ylolue
Tanbl GOPpMUPOBAHUS KOMIETEHIUH

CuctemMa TEKyIIEro KOHTPOJS YCHEBAEMOCTH M MPOMEKYTOUHOW aTTECTAINU
CTYJCHTOB IIPeAyCMaTPUBAET PEUICHUE CIEIYIONINUX 3a/1a4:

* OIleHKa KauyecTBa OCBOEHHUS CTYJIEHTAMH OCHOBHOM MpoQecCUuOHaNbHOU
o0pa3zoBaTeIbHON MPOrpaMMbl (OIEHUBAIOTCS 3HAHUS, YMEHUS U HABBIKHU);

* aTTecTalus CTYJACHTOB Ha COOTBETCTBHUE HUX NEPCOHAIBHBIX JTOCTHUKECHUM
MOATANHBIM TPEOOBAHUSAM COOTBETCTBYIOIIEH OCHOBHOW MPOGdeCCHOHAIBHOM
o0pa3zoBaTeIbHON MPOTPAMMBI;

* MoAJEp)KaHHE TOCTOSIHHON OOpaTHOW CBSI3M M NPHUHATHE ONTHUMAaTbHBIX
pelieHnid B YNPaBJICHUU KAueCTBOM OOYYEHHUsI CTYJICHTOB Ha YpPOBHE
npenogaBarens, kadenpsl, pakyabTeTa U UHCTUTYTA [EITUKOM.

Texkymuii KOHTPOJb YCIIEBAEMOCTH M NPOMEXKYTOYHAs AaTTeCTallds SBISETCS
OCHOBHBIM MEXAaHU3MOM OIIEHKM KadyecTBa MOJATOTOBKH CTYAEHTOB (COIJIacHO
tpeboBanusiMm ®I'OC) u popmoit KOHTPOIs yueOHOU PabOThI CTYJEHTOB.

OneHka KayecTBa MOATOTOBKU CTYJEHTOB OCYLIECTBIISIETCS B JBYX OCHOBHBIX
HaIpaBJICHUSX: OILIEHKAa YpPOBHS OCBOCHUSI AUCIUIUIMHBI M OLEHKAa KOMIIETEHIUN
ctynaeHToB. I[IpenMeToM OllEHMBAHUS SBISIOTCS 3HAHWS, YMEHHS, KOMIIETCHIIMU
o0yyJarommxcs.

[IpomexyTouHasi aTTecTanusi CTYJEHTOB MPOBOAUTCS MO Y4eOHOM TUCHUILIMHE B
CPOKH, TPEAYCMOTPEHHbIE YYEOHBIMM IUIAHAMU W TOJIOBBIMH KaJ€HIApHBIMU
y4eOHBIMU TpauKaMu B MOPSIIKE, YTBEPKIEHHOM B BY3€.

Kaxnas komnerenuust GopMupyeTcst Ha BcexX dTanax oOy4deHus CTYJIeHTa B MpoIecce
M3YUYCHHUS psiia TUCIUIUIMH, a MOCe, UCMOJIb30BAHUS MEXIUCIUILIMHAPHBIX 3HAHUS
JUTSL BBITIOJIHEHUS TUTIIIOMHOM pabOThI U MPAKTHK.

3HaHUS, YMEHHMS M HaBBIKM TOCTENEHHO (OPMUPYIOT IEIEBYIO KOMIIETEHIIUIO.
[TosTOMYy CyIIECTBEHHO OTJIMYAIOTCS W METOAbl KOHTPOJS TMPOMEKYTOUHOM U
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UTOTOBOU OLIEHKU JJOCTUKEHUS KOMIIETECHIIHIA.

[IpomexyTouHble METOABl KOHTPOJIS BKJIIOYAIOT B CeOS aBTOMATUYECKHE U
HEaBTOMATUYECKHE METOAbl KOHTPOJIS, TAKME KaK TECTUPOBAHUE WM aTTECTallUsl/HE
aTTeCTalMs 10 BHIMOJHEHUIO TPEOYyEeMbIX BUAOB paldoT.

C uenbio onmpeAesieHUs] YpOBHS OBJIAJCHUS KOMIETEHIMSIMU, B 3aJaHHBIE JIOTUKOM
MpenojaBaHusl JAUCIHUIUIMHBI CPOKH TPOBOJMUTCS TEKYUMA W MPOMEKYTOUHBIN
KOHTPOJIb 3HAHUW, YMEHUW M HABBIKOB KaXJ0ro ooOyuaromierocs. Bce Buabl
TEKYIIEr0 KOHTPOJSI OCYIIECTBISIOTCA B COOTBETCTBUU ¢ (opMoil 3amanus (CM. m.2
«OTHCaHUE TOKa3aTeNel U KpUTEPUEB OIICHUBAHUS. .. »).

[Iponenypa oneHUBaHUS KOMIETEHIUM OOYUYalOIIMXCS OCHOBaHA Ha CIIEIYIONMIUX
YCIOBUSAX:

1. IlepponuuHOCTh MpPOBEACHUS OLEHKH (MUHMMYM | pa3 Ha Kaxayro
paccMaTpUBaEMyIo TeMY B JUCIUILIUHE).

2. MHOroCTYyIeHYaTOCTh: OlleHKa (Kak aBroMatuuecku ¢ nomorisio DMOC unu
npenojaBaTesieM) U CaMOOIeHKa 00ydJarolierocsi, 00CyXJeHrue pe3yabTaToB U
KOMILIEKC MEp IO YCTPAHEHUIO HEJTOCTATKOB.

3. ENMHCTBO MCHOJBb3yeMON TEXHOJOTHUU AJISI BCEX OOyYarollUXCs, BHITOJIHEHUE
YCJIOBUN COMOCTABUMOCTH PE3yJIbTATOB OLICHUBAHMUSI.

5. Iloka3aTesid M KPUTEPHH OLleHUBAHUSA C(POPMHUPOBAHHOCTH KOMIIETEHIIH I

OCHOBHBIM KPUTEPUEM HUTOrOBOM CPOPMHUPOBAHHOCTH JIOOOH KOMIIETCHIIMU
SBJISIETCA YCIICIIHOE 3aBepIICHUE OOYUYEHMsI CTYJCHTOM, BBIMOJHEHHE M 3alluTa
JTUIIJIOMHOM paboThl M TOCYAapCTBEHHOIO »HK3aMEHa, MPOXOXKJEHUWE U 3aluTa
MPaKTHK.

VYcnemniHoe 3aBeplieHre TUCHUILUIMHBI O3HAYAeT JIOCTHXKEHHE OYEpEeHOTo Iara B
dbopmupoBaHuM KommeTeHIMU. KpuTepueM yCHEmHOro 3aBEepUICHUS TUCIUTUINHBI
ABJISIETCA KaK MUHMMYM BBITIOJIHEHUE BCEX 00s3aTEIbHbIX TpeOoBaHMM (3agaHuil) u3
nepeyHsi B MyHKTe 2 3TOT0 AoKyMeHTa. KpuTepuu yCHenrHoro 3aBepiieHus Kaxaoro
U3 3aJaHul ONpeAeNsItoTCsT B camMux 3afaHusx. [lpumepsl 3amaHuili MOXHO
MMOCMOTPETH B I1.3 3TOT0 JOKYMEHTA.

[IIxanel OLEHMBAHUS TMPETyCMAaTPUBAIOT JETaIbHBIA OTBET HA BOIMPOC OO0 YpOBHE
OCBOECHUS JAUCHUIUIMHBI U, TOCPEJICTBOM OIEHUBAHUS MPOLIEAYp 3HAHUU, YMEHUU U
HaBBIKOB, TTOKa3aTeJeH OlleHUBaHUs CPOPMHUPOBAHHOCTH KOMITETEHITUU.



[Tpunoxenune 2.1: CUCTEMBI DIIEKTPOHHOTO TOKyMeHTooOopoTa - [pw... https://it.rfei.ru/mgmt/course/~7Zc9/quizzes/print

OCHOBHbIE NOHSTUS O CACTEMAX
3NEKTPOHHOIO OKYMEHT0060p0Ta

[lpoBepka 3HaHWI: OCHOBHbIE MOHSTUS O CUCTEMAX
3NEeKTPOHHOIO A0KYMEHTO000pOoTa

ObLasa rpynna

[aviTe onpeneneHue NOHATUS cUCMEMA 31EKMPOHHO20 00KYMeHMoobopoma?

O  ABTOMartM3aums Nepesoaa AOKYMEHTOB M3 ByMaKHOro BuUAa B
3NIEeKTPOHHbIN, CBSA3aHHAs C Hel 3a4a4a pacno3HaBaHMS TEKCTA U COOEPXKMMOTO
neyaTHbIX GOPM, a TaKXKe 33a4a ONTUMM3aLUN CTOMMOCTU XPaHEHMS BONbLINX
06bLEMOB AaHHbIX

©  TMpouecc co3naHus, ynpaBneHust [OCTYNOM U pacnpocTpaHeHUs 60bLInX
06bEMOB JOKYMEHTOB B KOMMbIOTEPHbIX CETAX, @ TakyKe obecneyeHne KOHTpons
Haj4 NOTOKaMu AOKYMEHTOB B OpraH13aumm

©  OpraHu3aums ABUXEHMS NOKYMEHTOB MEXAY NoApa3aeneHUsIMu
npeanpusT1s UAM opraHn3aumu, rpynnaMm nonb3oBaTeNiein Uan oTaAeNbHbIMU
nonb30BaTeNIMu

O Cucrema, obecneunBaroLLas ABUXKEHNE OOKYMEHTOB B OpraHusaumnu c
MOMEHTa UX CO34aHNA UK Nony4yeHUa A0 3aBepUEHNA UCNONTHEHNA NN
OoTnpaBneHnNa

OTMeTbTe BEpHbIE BAPUAHTbI.

N3 nepeyncneHHbIX opraH13aumi, ¢ Haubonbluen BepoaTHOCTbIO, Nonb3oBatensamm CI/0
SABNAOTCS:

Crp. 1 u320



[Tpunoxenune 2.1: CUCTEMBI DIIEKTPOHHOTO TOKyMeHTooOopoTa - [pw...

MarasuH “MpoaykTbl”
6aHK “CuTuN baHk”

000 “TMomowb byxrantepy”

O 0O 0o O o o

KomuTeT no 3apaBooxpaHeHuto ropoda N

Yto npeacrasnget cobon KoHuyenyus ECM?

3aBog “Meps.blit N-ckuii MpoMblwneHHbIM 3a304”

) ynpaBneHue KOpnopaTUBHbIM COAEPXKUMbIM

https://it.rfei.ru/mgmt/course/~7Zc9/quizzes/print

Toprosaﬂ TOYKa No npoaaXXe MOPOXEHHOIO B LEHTPE N-cka

O obecnedyeHne KONNEKTUBHOM paboTbl Hag AOKYMEHTaMu

©  ynpaBneHue 6U3HeC-nMpoLeccamm

) ynpaBneHue 3N1EKTPOHHbIM LOKYMEHTOO60POTOM

Kakue un3 nepevymcneHHbIX I'Ipe,ﬂ,)'IO)KEHMﬁ He 4BNaKTCA NpenMyLLeCTBaMm

ucnonb3osaHua C347

KonnektnBHas pabota Haj AOKYMEHTaMU

O O 0o o O

MNoBblweHMe KBannbUKaLMm COTPYAHUKOB

YBenuyeHue npoms3BOANUTENBHOCTM Tpyaa NepcoHana

CHWXKeHMe CTOMMOCTU XpaHeHUs BYMaxKHbIX apXMBOB

BbiBeneHune 13 obopota npeanpusatus 6yMaxkHbIX OKYMEHTOB

Kakas 13 nepeuncneHHbix cxem Hanbonee TOUHO ONUCbIBAEeT kKnaccudukaumo C307

puc.1

Crp. 2 13 20
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business-process EDM ECM
workflow
management — |
systems
ﬂ enterprise-centric EDM |

content
management
systems

imaging systems > |

information
management

systems
"

puc.2

business-process EDM | ECM
enterprise-centric EDM

content
management
systems

N

information
management

systems
| imaging systems l

puc.3

Crp. 3 u3 20
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ECM #| business-process EDM |«

https://it.rfei.ru/mgmt/course/~7Zc9/quizzes/print

content

e

enterprise-centric EDM
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1€XHONOT Y 3NEKTPOHHOTO
[I0KYMEHT0060p0Ta

[lpoBepka 3HaHMI: TeXHONOrMK 3NEKTPOHHOTO
[IOKYMeHT00b0poTa

ObLasa rpynna

PacctaBbTe B COOTBETCTBYOLWLEM MOpAaKe 3Tanbl XM3HEHHOIO UMK/A JOKYMEHTA.

% [ybaukaums
<4 XpaHeHue B 3NEKTPOHHOM apxuee
4 Dukcaumsa HOBOro AOKYMEHTa B KapTouke yyeTa

4 PepaktnpoBaHuMe 1 KONNEKTUBHASA paboTa Hag LOKYMEHTOM

C ToukM 3pEeHNA MEXAHU3MOB ny6nm<au,vw|, ecnm I'IOTpe6OBaJ'IOCb YTO-TO UBMEHUTDL B
rotToBoM U OI'Iy6J'IMKOBaHHOM OOKYMeHTE, TO...

) 3TM OeiCTBMUSA NPOTOKONIMPYHOTCS, CUCTEMA COXPAHUT BCE Npeaplaylime
BapMaHThI

(0 Ha ocHoBe onyb/MKOBaHHOM BEPCUM CO34AETCS HOBbIWM AOKYMEHT U
HaUYMHAETCA HOBbIN XXM3HEHHbIN LMKN

) AOKYMEHT CHOBA BEPHETCS Ha CTaAMI0 YEPHOBUKA ANS peaaKTUPOBaHMS, a
ony6aMKOBaHHas BepCUsi COXPAHUTCS B HEM3MEHHOM BUAE

@) NPpUMEHAETCA TEXHUKA 6J'IOKVIDOBKM penakTnpyembiX 4OKYMEHTOB

Bbibepute BepHble yTBEPXKAEHMS.

Crp. 5u3 20
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L] XpaHunuie aTpnbyToB AOKYMEHTOB MOXXHO OpPraHu130BaTh Ha OCHOBE
pensaunoHHon CYB/[,

L] ArpubyTbl JOKYMEHTOB - 3TO Habop Monem, XxapakTePU3YLLMX JOKYMEHT

L] ATpubyTbl 4OKYMEHTOB - 3TO MOHATHE, ONPEAENAIOLLEE TUM AOKYMEHTOB
(n1cboMo, porosop M T.N)

[] C30 MoxeT 6bITb NOCTPOEHa HAa OCHOBE COBCTBEHHOIO XpaHWUIMLLA
aTpmbyTOB AOKYMEHTOB

[J Nocrtpoenune C3, Ha 0CHOBE KaKoM-NM60 MHHOPMALMOHHOM Cpeapbl,
no3BonseT pa3paboTaTb NPOCTYH, HO 3PHEKTUBHYIO CTPYKTYPY XpPaHEHMUS
AAHHbIX

ChdopmynupyriTe NpeanoxeHst KOPPEKTHO.

XpaHeHune JOKYMEHTOB B ali/IoBOM CUCTEME  MOHMXKAEeT  cTeneHb 6€30nacHOCTU Npu

pa3rpaHnyeHunmn gocryna.

MNpu pabote c dannoson cuctemon bonblumHcTeo C3,  TpebyioT nepemeLleHus

($annoB B crnewumanbHO OpraHM30BaHHbIE KaTanoru.

CuCTEMbI, UMEOLLME CBOE COBCTBEHHOE XpaHWUaMLLE Gainos, MoryT

rapaHTMpoBaTh 60nee 3hHeKTUBHOE ynpaBneHue AOCTYNOM K LOKYMEHTaM,

Mepeuncnute dyHAAMEHTANIbHbIE KOMMOHEHTbI, U3 KOTOPbIX CKNaAblBAETCA
dyHKUMOHanbHOCTL ntobon C37

Crp. 6 u3 20
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Pabota c atpubytaMu fOKYMeHTa
[y6bavkaumm nHpopmaumm B ceTax
YnpaBneHue JOKYMEeHTaMu B XpaHUAuLLE
NHTerpaums ¢ BHELWHUMU NPUNOXKEHUSMU
MapwpyTu3auma LOKYMEHTOB
AOMUHUCTPUpPOBaHUE

[Mounck

O O o oo d o o

OTtyeTbl

Yto noHmmaeTtcs noa “MpasunbHoin” C37?

O  O6ecneunBaroLas yrpasnseMocTb 1 NPO3Pa4YHOCTb AeATeNbHOCTH
npeanpuaTus

©  OnTMManbHas NO COOTHOLLEHMIO LEHbI N CIJyHKLI,I/IOHa}'IbHOCTVI

—

) OTKprTafl cpena, MakCMManbHO nNogBepXeHHaa aganTtauna noa
KOHKpPETHbIE HY>XAbl, HO NPX 3TOM HE CNOXHAA B YCTAHOBKE U COMPOBOXAEHUU

Crangapt ODMA B 06nactu cucteM ynpaBneHus LOKYMEHTAMM..

[ ] OnucbiBaeT npoTokonbl nepeaaumn aaHHbix mexay C3/0
[] OnucbiBaeT B3auMoaencTeuns mexay pasnmudbiMu CI[

L] dsnsetcs YHUBEpPCa/bHbIM CTaHOAPTOM B3aMMOAENCTBUS C BHELUHUMMU
NPpUNOXKEHNAMU

[ ] To3Bonser BBOAWUTL GyMaxKkHblE [LOKYMEHTbI B XPAHWU/IULLE CUCTEM,
noAAEePXKMBAIOLMX STOT NPOTOKO/

Crp. 7u3 20
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AHANU3 COBPEMEHHOIO COCTOSHISA MIUPOBOTO
pbiHKa (3]

[lpoBepka 3HaHW: AHan3 COBPEMEHHOIO COCTOAHMS
MUPOBOTO pbiHka C3[]

ObLasa rpynna

Kakas ocHOBHasi TeHAEHLMS Pa3BUTMS pbiHKA CUCTEM YNPaBNEHNUS KOPNOPATUBHbBIM
KOHTEHTOM M 3IEKTPOHHOIO AOKYMEHTOO60pOTa Ha CErOAHSILLHMI AeHb?

O cTabunbHbI pocT

O  cnag

O peskuit poct
HazoBuTe ocHOBHbIe rnobanbHble TpeHabl C317

[ ] yHMBepcanbHOCTb pelleHnit ANg KPYNHbIX NPeanpusaTiii no ynpasieHuto
BCEN MX KOPNOPATUBHOM MHPOPMaLMen

[ ] uHTerpaums c nopranbHbIMU TEXHONOMUAMM
[ ] nonHbiit nepexon k 6e36yMaxHOMY AOKYMEHTOO60pPOTY
[ ] web-opueHTHpoBaHHOCTb

[ ] ™MobunbHOCTb

Bbibepute BepHble yTBEPXAEHMS, OTHOCUTENBbHO Poccuickoro poiHka C37

Crp. 8 3 20
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[ ] Passutne C3M B PoccMM MAET B LIESIOM B HaMpaBieHUM pacluMpeHus
dyHKUMOHaNa, onucbiBaemMoro KoHuenuuer ECM

[ ] B Poccum C3[] ncnonb3yoTcs MOBCEMECTHO ANS PELIEHNS LWMPOKOro Kpyra
3a[a4y U AN opraHM3auumn 6u3Hec-nNpoLeccoB

[ ] ECM-cuctembl B Poccumn nocteMeHHO BbIXOOAT 3@ paMKM
nenonponssoacTsea

L] Mpouecc nepexona k 6e36yMakHOMY LOKYMEHTOO60POTY MAET YBEPEHHO,
HO He ObICTPbIMM TEMMAMM

[ ] Bce Poccuitckne CO[ B OCHOBHOM MpefHa3HaveHbl 4N peleHma 3anay
aBTOMaTM3aLmMM 4enonpoM3BOACTBA

OnHoOWM M3 BaXKHbIX 3343y fBNseTcsa xpaHeHne nHbopmaumm B C3. Ucxona ns yero
onpenenseTcs BbI6Op TOM UAN MHOM TEXHONOTUN?

O Mcxoas M3 MHAMBMAYANbHOM CTPATErMM YNpaBieHns MHbopMaumei B
opraHusauuu

© B 3aBMCMMOCTM OT KOHLENLMu BbibparnHon (31,

O Mcxops n3 o6bema nHbopMaLmmu, CPOKOB XPaHEHMUS, NapaMeTpoB LOCTYNa
K Her nonb3oBaTenen, TpebyeMbix ypOBHEN HAAEXHOCTM M 6e30NacHOCTH

©  Wcxonda v OeicTmin nonb3osaTtenen

[anTe onpepeneHue NOHATUIO pewieHus no uHmezpavuu C3/7?

(O cpencTBa, No3BonawWMe 06bEAUHNUTD B €ANHOE UHDOPMALIMOHHOE
npoctpaHcTeo C3/1, NOCTPOEHHbIE HA pPa3nMyHbIX Naathopmax

O craHpapTtm3aums npotokonos CI[

(0 epuHble cTaHZapTbl N0 06MeHy AaHHbIMK B web ang Bcex (3[4

Crp. 9 u3 20
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Anterpaung C3/1 ¢ Apyrmimn npUIOXeHNIMiI

[poBepka 3HaHuit: UHTerpaums C3[, ¢ apyrumu
NPUNOXEHUAMU

ObLasa rpynna

YTto npencrasnsget cobort ERP-cucrema?

) cucteMa ynpaBneHus B3aMMOOTHOLIEHUSIMU C KIIMEHTAMU

) cucTeMa 3N1eKTPOHHOro AoKyMeHToo60opoTa NpeanpuaTus

O cucTeMsa nnaHMpoBaHMS pecypcoB NpeanpuaTUs

Yto npencraensget cobort CRM-cucrema?

(U cucTteMa ynpasBneHns B3auMOOTHOLIEHUAMM C KIMEHTaMU

(0 cucTeMa aneKTPOHHOro AOKYMeHTo060poTa nNpeanpusTus

O  cucTeMS NNaHMpPOBaHUS pecypcoB NpeanpuUsTUS

HazoBute ocHoBHble cnocobbl nHTerpaumm C3 n CRM-npunoxenuin?

Co34aHMe WabnoHHbIX I'IpVIJ'IO)KEHVIIZ
NMpUMEHEHNE KOMMNOHEHT no NPOMEXYTOYHOIro Cnos

3akoueHne cornawenuni ¢ CRM-sengopamu

I I R R

MCNONb30BaHME KOMMOHEHTHbIX Mogenen

Kakne TexHonormu MCMOJIb3YHOTCA B C2[ pnsa obecneyeHms oNnTUManbHbIX BapnaHTOB Mo
MHTErpaunmn C KOpnopaTMBHbIMU NMPUNOXKEHUAMU Ha Pa3/INYHbIX I'I}'IaT(DOpMaX?

Crp. 10 u3 20
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EAI

XML

BEA WebLogic
obbekTHble Mogenn COM

web 2.0

O 0O 0o O o o

J2EE

OcHOBHbIM nNpuemyLLecTBoM nHTerpauumn C3[ ¢ ERP-cuctemamum asnsetcs:

C  npenocTtaBneHMe BO3MOXHOCTU A4 Nonb3oBaTenei paboTaTth B cpeae

NPUBbIYHbIX UM I'IpVIJ'IO)KEHIAVI

@) YHaCNenoBaHHbIE MPUNOXEHNA YNPaBNEHUSA ,EI,OKYMEHT0060p0TOM

O npeuMyLecTBO Ucnonb3oBaHMa ogHol CJ] ang focTyna Ko BCeM

OOKYMEHTaM

O  TexHonoruu ynpasneHusa 31eKTPOHHbIMU JOKYMEHTaMM Noc/ie BHEAPEHUS
ERP-cucrem

Crp. 11 u3 20
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OcobenHoctin Bbibopa (3]

[TpoBepka 3HaHun: OcobeHHocTH Bbibopa (3L

ObLad rpynna

Kakue 13 nepeuncneHHblx GakToOpoB He SBASKTCS BaxKHbIMU npwu Bbibope CI?

CyMMapHble 3aTpaTtbl Ha NPUOBPETEHUE CUCTEMDI

CPOKM 06YyYeHMsI COTPYLHUKOB

CNOXHOCTb BHEAPEHUS

yCNyru, NpeaocTaBsieMble KOMNaHUSIMU-pa3paboTyMKamm
TEXHUYecKMe TpeboBaHUs K cucteme

pacnpoCTpaHEHHOCTb CMCTEMDI

O O 0o o o o o

CpOKU BHeApeHuUa

Mo KakMM OCHOBHbIM XapakTepUCTUKaM (MX NATb) CTOUT NPOBOAMTb CPAaBHEHME U
aHanu3 npu Bbibope CO7?

Crp. 12 13 20
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[ ] OcHOBHble BO3MOXHOCTH, MO3BONIAIOLLME peLlaTh BCE TUMOBbIE 3a4a4u
3N1EKTPOHHOr0 JOKYMEHTO060pOoTa ANs paboThl C AOKYMEHTaMM

[] CrouMMocCTb 1 CPOKM BHEAPEHMA

[ ]  MHCcTpyMeHTapuit 4N HaCTPOMKM U YPOBEHb C/IOKHOCTU BHEAPEHUS
cUCTeMb

[ ] BusHec-npouecchl npeanpuatus, ans Kotoporo Bbibupatca C3/
HapexHocTb
be3sonacHocTb

CyMMapHble 3aTpaTbl Ha NPMOOPETEHUE CUCTEMDI

O O O o

CronmocTb 1 cpoku 0byyeHuns nepcoHana gns pabotsl ¢ C3[

Ha kakue acnekTbl (MX Tpu) CcTOMT 0bpalLatb 0coboe BHMMaHME Npu Bbibope
nocraswmka €347

LueHoBaqa NoJIMTUKA KOMMNAHUU
npegocrasngembie CpeancTtsa 3allUThl VIHCI)OpMaLI,Ml/I

BO3MOXHOCTb fopaboTtkn C3/] B pazyMHble CpoKu

O O oo o

Cbl/IHaHCOBaFI COCTOATENDbHOCTb MOCTAaBLIMKA

L] Hanuuue O0CTATOYHbIX peCypCoB AN BbIMONHEHNA NPOEKTA BHEAPEHUSA B
[00roBOpPHbIE CPOKH

L] onbIT dupMbl B paspabotke u BHeapeHun C3[] B aHaNOrMUHbIX

npeanpuUaTUSX

CyMMapHble 3aTpaTbl Ha NpuobpeTeHne CUCTEMbI CK1AAbIBAKOTCS U3 ...

Crp. 13 13 20



[Tpunoxenune 2.1: CUCTEMBI DIIEKTPOHHOTO TOKyMeHTooOopoTa - [pw... https://it.rfei.ru/mgmt/course/~7Zc9/quizzes/print

O  06lLei CTOMMOCTU CEPBEPHO M MOJb30BATENBCKUX IULEH3UIA, @ TAKXKE
ctonmoctn CYB[/nnatdopmbl

O 3aTpaT Ha BHeApeHWe U conpoBoXgeHne CUCTeMbl

—

) CTOMMOCTM NIMLEH3MI1 MPOrPaMMHOro NPoAYyKTa, 6asbl AaHHbIX, YCAYT,
LOMONHUTENbHbIX MOLY/IEeW CUCTEMbI U CTOPOHHErO MPOrpaMMHOro obecneyeHms

(0 CTOMMOCTU NULLEH3UN nporpaMMHOro NpoaykKTa, ycnyr cneumanmcrtos no

BHeOApPEHUIO U CONpOBOXAOEND, CTOMMOCTU 06y‘-IeHM$I nepcoHana

Bbibop C3/1 B KaXKAOM KOHKPETHOM C/y4Yae 3aBUCHUT OT...

©  yHMBepCanbHOCTM ee UCMOo/b30BaHUs

) KonmyecTBa COTPYAHMKOB B KOMMAHWUM

) cTpyKTYypbl 1 BU3HEC-NPOLLECCOB KOMMAHWU-3aKa34mMKa

©  bUHAHCOBbIX BO3MOXHOCTEH KOMMaHUM-3aKa34mMKa

Crp. 14 u3 20
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OCHOBHbIe 0C06eHHOCTY BHeapeHnd (3]

[poBepka 3HaHMi: OCHOBHbIE 0CODEHHOCTH
BHeapeHus (3

ObLasa rpynna

Pacnonoxute B NpaBWUbHOM NOpPsiAKE OCHOBHbIE 3Tanbl BHeapeHus C3/0 Ha
npeanpuaTUu.

4 MepeHoC 1 KOHBEPTALMA AAHHBIX U3 YHAC/IEA0BAHHbIX CUCTEM

4 PazpaboTtka MHPOPMALMOHHO-DYHKLMOHANbHOM MOAENW NPEANPUATUS
< BbinonHeHMe NUMNOTHOro NpoeKTa

4 O6yyeHne cOTpyaHUKOB

4 AHanu3 6M3Hec-npoueccoB NpeanpuaTus

4 Apantauma u HacTpowka C3/]

4 Cpava C3[1 B NpOMbILWNEHHYIO 3KCMTyaTaumio

4 KoHdurypaums annapaTtHO-NporpaMMHbIX CpeacTB

4 ConpoBoxaeHue

Ha3oBute ocHOBHble 0cobeHHOCTM BHeppeHuns C3[, B NpOMbILIEHHbIX CTPYKTYpaX:

Crp. 15u3 20
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[ ] nepeoueHka MeHeaXXMEHTOM YPOBHS CBOeN KBanuduKaLmu B 06nactu
MHGDOPMALMOHHBIX TEXHONIOMMIA

L] HeobxogumocTb uHTerpaumu ¢ ACY, ¢ cuctemamu CAMP
[] cnabas ctaHgapTM3aums

[l TepputopnanbHOi pa3obLLEHHOCTb

L]

pa60Ta CO cneunann3npoBaHHbIMKU U MHXEHEPHBIMU OOKYMEHTAMU

KT0 Takue "npouzsodumenu dokymeHmos”?

@) npeanpunaTtnda, Kotopble MOryT 6bITb HEOONBLIMMU, HO KOTOpbl€

MHTEHCMBHO CO34aK0T AOKYMEHTbI

O npeanpuaTUs, LEATENbHOCTb KOTOPbIX CBA3AHA C BbICOKOM
OTBETCTBEHHOCTbIO Y4ACTHUKOB TEXHONOMMYECKOTO NpoLecca 3a pesynsrar

) KpynHble NpeanpuaTMS, Kak NpaBuI0 rocyaapCTBEHHbIE CTPYKTYPbI

Bbl iBnsieTeCb COTPYAHMKOM KPYMHOM KOHCANTUHIOBOWM KOMMAHWMK,
OTBETCTBEHHbIM 3a NpuobpeTeHue, BHeapeHue un 3anyck C3/1. B Bawen
opraHm3auuun npumepHo 200 paboumnx MecT, NOTOK NPOU3BOAMMbIX
[OKYMEHTOB, MO CTaTUCTUYECKUM AaHHbIM, npuMepHO 40-50 cTpanuy, Ha
OLLHOTO COTPYAHMKA B AEHb.

KaKyro cucTtemy ona CKaHMpoBaHUA U paCno3HaBaHMA OOKYMEHTOB Bbl an06peTeTe?

(0 ckaHepbl C aBTOMOAATYMKOM U yCTaHOBNEHHY0 Konuto MO no obpaboTke
M pacno3HaBaHMIO LOKYMEHTOB Ha KaXaoM paboueM mecTe

—

(0 WHTerpaumio C O4HOW U3 CYLLECTBYIOLLMX CUCTEM BBOAA M Pacrno3HaBaHMS
n306pakeHnn

(0 BblAENEHHbIN cepBep Ans 06paboTkM, KOHBEPTALMM U pacno3HaBaHMS
n306pakeHnn

Crp. 16 u3 20
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Bbl sBnsieTecb COTPyAHMKOM KOMUTETA NO MMyLLecTBy ropoga N-cka,
OTBETCTBEHHbIM 32 npuobpeTeHune, BHeapeHme u 3anyck C3/. B naHHOWM
OpraHu3aumm CyLLECTBYET apXMB PErUCTPALMOHHbBIX JOKYMEHTOB 33
nocnegHme 100 net, 50 pabounx MecT, eXxeMecsiUHbIM NOTOK
C0343BaeMbIX LOKYMEHTOB MO Pa3NMYHbIM HAMpaBieHnam paboTbl (c
pa3fnyHbIMKU CpOKaMmM xpaHeHus) okono 2500 ctpanuL.

KaKyro cucTtemy onga CKaHMpoBaHuA U paCno3HaBaHMA OOKYMEHTOB Bbl I'IpMO6pETETe?

(0 cKaHepbl C aBTONOAATYMKOM M YCTaHOBEHHYH konuto MO no ob6paboTke
M pacno3HaBaHMIO LOKYMEHTOB Ha KaXaoM paboueM mecTe

(0 WHTerpaumio C O4HOW U3 CYLLECTBYIOLLMX CUCTEM BBOAA M pacrno3HaBaHMS
n306pakeHnn

) MaccoBblit BBOA AOKYMEHTOB C OpraHM3aLmeit oTaeNbHbIX pabounx Mect
AN pa3fIMUHbIX TUMOB paboT, C BblAENEHHBIMU cepBepaMm AN 06paboTku,
KOHBEpTaUuuu U pacno3HaBaHUA M306paKeHN

Crp. 17 13 20
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OLieHka 3QGEKTBHOCTIA 11 BO3BpaTa
JIHBECTULMI OT BHEAPEHNS (UCTEMb
[I0KYMEHT0060p0Ta

[poBepka 3HaHuK: OLeHKa 3PHeKTUBHOCTH

ObLasa rpynna

JddekT ot BHeapeHusa C3/] 6biBaeT ABYX BMOOB:

3KOHOMMUYECKUI
npsaMon

DYHKUMOHANbHbIN

0O O O o

KOCBEHHbIM1

CroumocTb BHeOgpeHUs GAas OopraHun3saumnu B CyU.leCTBeHHOVI cTeneHn 3aBUCHUT OT:

ymcna N - KOJM4ecTBa COTpyAHUKOB

OpraHu3aumMu BHeLpeHUs u conposoxaeHnus C3/1, YbMMU CUNAMU OHO
OyneT NpoBOAMTLCA U BO CKOJIbKO 3Tanos

Be€NNYUHDbI KOBquJVILI,MEHTa Ana pacyeTa nonpaBku

umcna M - KONMYECTBa YeN0BEKO-MEeCALEB, HEO6XOAMMOrO ANs
OCYyLLECTB/IEHUS paboT No BHEAPEHUIO

N3 kaknx haKTOPOB CKNAAbIBAETCS CTOUMOCTb COepereHH020 paboyezo speMeHu?

Crp. 18 u3 20



[Tpunoxenune 2.1: CUCTEMBI DIIEKTPOHHOTO TOKyMeHTooOopoTa - [pw... https://it.rfei.ru/mgmt/course/~7Zc9/quizzes/print

dopmanm3auma U KOHTPOAb UCNONHUTENBCKOM AUCLMMNIUHDI
3 deKkTUBHbIN NOMCK MHPOpMaLMK

MOBTOPHOE MCNO/b30BaHWUE CYLLECTBYHOLWNX JOKYMEHTOB
yMeHbLUEeHMe TpyA03aTpaT COTPYAHMKOB

dBTOMAaTU3auUmMa 6VI3H€C-I’IDOLI,€CCOB

O 0O 0o O o o

JKOHOMMA CpencTs

Paccuutante npamon apdekT oT BHeapeHus C3/1 Ha 1 yenoseka B roa, Npu Cnefyowmx
[AAHHbIX:

® cpenHss 3apniaTa cotpyaHuka 5009,
® KOJIMYecTBO paboumx gHen - 21,

® pPOM3BOAUTENBHOCTb TPYAA COTPYAHMKA BO3pOC/aa Ha 7%

yCKOpeHue br3Hec-npoLeccoB - Ha 5%

® B CBA3M CO cneunduKom npeanpmuatms, obLas 3koHOMMS BpeMeHu, bnarogaps
BO3MOXXHOCTM NOBTOPHOMO MCNOJIb30BaHMS AOKYMeHTa - 15%

O 1920%

O MeHee 1500%

©  6onee 1500%

Crp. 19 u3 20



[Tprmoxenue 2.1: CHCTEMBI AJIEKTPOHHOTO JOKyMeHTooOopoTa - [Tpn... https://it.rfei.ru/mgmt/course/~7Zc9/quizzes/print

OueHume npumepHsbIli CPOK 0Kynaemocmu cucmemsl Npu ONUCAHHbIX YC108USIX,
LONYCTUB, YTO COBCTBEHHDIN WITAT COTPYAHUKOB, CNOCOBHbBIX OpraHn30BaTb
BHeApeHue CUCTeMbI Y NpeanpusaTUs OTCYTCTBYET M pacxoabl Ha BHeapeHue C3]]
cocTasat nopaaka 31000%, 3a 5-6 mMecaLeB paboTbl COTPYAHMKOB KOMMaHUM-
NOCTaBLLMKA, @ pacxobl Ha conposoxaeHue - 200$ B Mecau? Mpu 3ToM,
cToMMOoCTb o0aHoM nuueHsun MO nopsaka 250%, cTouMocTb AONONHUTENBHO
TEXHWUKM, HEOBXOAMMOM AN BHEAPEHUS cucTeMbl, coctasnset 6000%.
MNpepnonaraetca aBTomatnanpoBatb 50 paboumnx mecr.

O  npumepHo 1.5 - 2 roaa

O  npumepHo 2.5 - 3 roaa

O  wMeHee 1 ropa

Crp. 20 u3 20



